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OFFICE  OF  PERSONNEL 
MANAGEMENT 

Privacy  Act  of *1974;  Annual 
Publication  of  Notices  of  Systems  of 
Records 

agency:  Office  of  Personnel 
Management. 

action:  Notice;  Annual  publication  of 
notices  of  systems  of  records. 

summary:  The  purpose  of  this  notice  is 
to  meet  the  requirement  of  the  Privacy 
Act  of  1974  regarding  the  annual 
publication  of  an  agency’s  notices  of 
systems  of  records.  , 

comment  date:  Interested  parties  may 
submit  written  comments  regarding  any 
of  the  changed  or  new  routine  uses  in 
these  notices.  To  be  considered, 
comments  must  be  received  on  or  before 
December  26, 1980. 

ADDRESS:  Address  comments  to:  Deputy 
Assistant  Director  for  Work  Force 
Information,  Agency  Compliance  and 
Evaluation  (Room  6429),  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.  Washington,  D.C.  20415. 

Comments  received  will  be  available  for 
public  inspection  between  9  a.m.  and  4 
p.m.,  Monday  through  Friday. 

FOR  FURTHER  INFORMATION  CONTACT: 
William  H.  Lynch,  Work  Force 
Information  Division,  (202)  254-9790/ 
979J! 

SUPPLEMENTARY  INFORMATION:  With  the 
creation  of  the  Office  of  Personnel 
Management  (OPM)  by  Reorganization 
Plan  No.  2  of  1978  (43  FR  36037),  it 
became  necessary  for  OPM  to  publish 
notices  of  the  Privacy  Act  systems  of 
records  it  maintains.  These  system 
notices  were  published  on  the  following 
dates: 

December  28. 1978  (43  FR  60983); 

May  29, 1979  (44  FR  30836): 

July  6, 1979  (44  FR  39659): 

October  12, 1979  (44  FR  59024); 

October  19. 1979  (44  FR  60450);  and 
October  26, 1979  (44  FR  61702). 

The  complete  text  of  OPM’s  system 
notice  also  appears  in  the  Privacy  Act 
Issuances-1979  Compilation,  Volume  IV, 
page  3154. 

Since  that  time,  OPM  has  published 
notice  of  one  new  system  of  records  and 
made  changes  in  several  of  the  existing 
systems.  The  new  system  notice 
appeared  in  the  Federal  Register  of 
March  28, 1980  (45  FR  20601)  and  is 
included  in  this  notice  as  OPM/ 
CENTRAL-12.  Survey  Information 
Records. 

Changes  appeared  in  the  Federal 
Register  on  the  following  dates: 

February  26. 1980  (45  FR  12563); 

March  28. 1980  (45  FR  20601); 


May  2, 1980  (45  FR  29454); 

May  6. 1980  (45  FR  29947);  and 
June  20, 1980  (45  FR  41743). 

As  a  matter  of  convenience  to  users 
and  in  compliance  with  the  requirement 
to  annually  publish  notices  of  systems  of 
records,  including  the  requirements 
(where  changes  to  the  notice  have 
occurred  since  appearing  in  the  annual 
compilation)  to  publish  the  complete 
text  of  the  notices  that  have  undergone 
changes,  the  complete  text  of  all  but  one 
of  OPM  notices'of  systems  of  records 
appear  below.  One  of  OPM’s  system 
notices,  OPM/ GOVT-2,  Grievance 
Records  is  not  being  included  for  the 
reasons  discussed  below.  In  some  cases, 
no  changes  have  been  made  to  the 
notice  and  in  some  cases  only  slight, 
administrative  changes  have  occurred, 
e.g.,  a  change  in  system  manager, 
location  of  records,  or  retention 
schedule.  In  several  systems,  there  have 
been  administrative  changes  to  the 
categories  of  records  section  to  better 
describe  covered  records  and  to  the 
routine  use  section  of  the  notice  that 
reflect  a  rewording  of  the  routine  use, 
the  division  of  one  routine  use  into  two 
or  three  separate  and  more  detailed 
routine  uses,  or  the  addition  of  a  new 
routine  use.  Changes  in  each  of  the 
notices  are  identified  in  italics. 

Interested  parties  are  invited  to  provide 
comment  on  the  new  or  revises  routine 
uses. 

Based  on  agency  comments  received. 
OPM  has  decided  to  discontinue  one 
Government-wide  system  of  records. 

The  system  to  be  discontinued  is  OPM/ 
GOVT-2,  Grievance  Records.  This 
system  covers  records  that  result  from 
an  employee  filed  grievance,  both  under 
the  agency’s  negotiated  and 
administrative  grievance  procedures. 
OPM  believes  that  records  under 
negotiated  procedures  are  under  the  sole 
control  of  the  agency  and  not  subject  to  * 
OPM  rules  and  instructions  and, 
therefore,  more  appropriately  belong  in 
agency  internal  systems.  Although  the 
files  created  under  administrative 
grievance  procedures  are  prescribed  by 
5  CFR  771  and  OPM  may  review  the 
agencies’  procedures,  including  a  review 
of  individual  files,  OPM  believes  that 
these  records  should  also  be  part  of  an 
agency  internal  system.  As  required  by  5 
CFR  297.406(c)  of  OPM’s  Privacy  Act 
regulations,  agencies  shall  designate 
OPM  as  a  routine  user  of  grievance  files. 
This  system  notice  appears  in  the  May 
29, 1979  (44  FR  30836),  Federal  Register 
and  was  amended  in  an  October  26, 

1979  (44  FR  61702),  Federal  Register 
notice.  By  agreement  with  the  Office  of 
Management  and  Budget,  and  to  allow 
additional  time  for  agencies  to  publish 


internal  notices  for  such  records,  the 
system  will  continue  in  existence  until 
December  31, 1980,  when  it  will  be 
obsoleted,  without  further  notice.  A 
notice  to  the  effect,  rather  than  the 
complete  text  of  the  system  notice,  is 
included  in  this  package. 

The  Office  Management  and  Budget, 
in  a  memorandum  to  agencies,  has 
decided  that  where  an  agency  merely 
modifies  the  former  OPM/GOVT-2, 
Grievance  Records  notice,  to  cover 
agency  grievance  records,  no  Report  on 
New  Systems  is  required.  The  text  of 
OPM’s  notices  of  systems  of  records 
appears  below. 

Office  of  Personnel  Management. 

Beverly  M.  Jones 
Issuance  System  Manager. 

OPM/INTERNAL-1 

SYSTEM  NAME: 

Defense  Mobilization  Emergency 
Cadre  Records. 

SYSTEM  LOCATION: 

Office  of  Management,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  and  OPM 
regional  administrative  offices.  (See  list 
of  OPM  regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Office  of  Personnel  Management 
employees  who  are  members  of  the 
Defense  Mobilization  Cadre. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  records  contain  the  name, 
address,  telephone  number,  date  of 
birth,  physical  description,  and  private 
automobile  information  on  each  member 
of  the  Defense  Mobilization  Cadre. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Federal  Civil  Defense  Act  of  1950  and 
Executive  Order  11490. 

PURPOSE(S): 

These  records  serve  to  identify  and 
register  members  of  the  various 
emergency  cadres,  both  basic  and 
supplemental.  The  originals  and  one 
copy  of  the  records  are  maintained  in 
the  OPM’s  Mobilization  Office  files 
(alphabetically  and  by  cadre)  for 
administrative  purposes.  The  third  copy 
is  sent  to  the  OPM  Relocation  Site  for 
use  in  granting  access  to  the  site  in  the 
event  cadre  members  must  relocate 
under  emergency  conditions.  Under 
emergency  conditions,  the  records  are  a 
source  of  personal  data  for  preparation 
of  Emergency  Assignee  Indentification 
Cards,  carried  by  basic  cadre  members 
to  facilitate  necessary  travel  under 
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emergency  conditions  and  formation  of 
carpools  as  might  be  practical  in  the 
event  of  an  emergency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration]  infecords  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

e.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  on  cards. 

retrievability:  « 

Records  are  retrieved  by  individual 
name  and  emergency  cadre. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  as  long  as  the 
individual  is  an  emergency  cadre 
member.  Expired  records  are  burned. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Management, 
Office  of  Personnel  Management,  1900  E 
Street,  N.W.,  Washington,  D.  C.  20415. 

NOTIFICATION  PROCEDURE: 

Office  employees  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 


Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURE: 

Office  employees  wishing  to  request 
access  to  records  about  them  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  veriflcation  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Since  all  record  information  is 
provided  by  the  individual  employee 
who  is  the  subject  of  the  record,  most 
record  corrections  can  be  handled 
through  established  administrative 
procedures  for  updating  the  records. 
However,  Office  employees  wishing  to 
contest  records  about  them  under 
provisions  of  the  Privacy  Act  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  Office  employee  who  is  the 
subject  of  the  record. 

PURPOSE(S): 

These  records  are  used  to  process  an 
employee’s  grievance  filed  under  a 
negotiated  grievance  procedure. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses: 

These  records  and  information  in 
these  records  may  be  used: 

a.  By  the  Department  of  Labor  in 
carrying  out  its  functions  regarding 
labor  management  relations  in  the 
Federal  service. 

b.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
5  U.S.C.  Chapter  71  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions. 

c.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 


agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  a 
violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
resolving  a  grievance,  to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested. 

OPM/lntemal-2 

SYSTEM  name: 

Negotiated  Grievance  Procedure 
Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  and  OPM 
regional  administrative  offices.  (See  list 
of  OPM  regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  OPM  employees 
who  file  grievances  under  a  negotiated 
grievance  procedure. 

categories  of  records  in  the  system: 

This  system  contains  a  variety  of 
records  relating  to  an  employee’s 
grievance  filed  under  procedures 
established  by  labor-management 
negotiations.  The  records  may  include 
information  such  as:  employee’s  name, 
social  security  number,  grade,  job  title, 
employment  history,  arbitrator’s 
decision  or  report,  record  of  appeal  to 
Federal  Labor  Relation  Authority,  and  a 
variety  of  employment  and  personnel 
records  associated  with  the  grievance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  7121,  title  5,  U.S.  Code. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  a  request 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  use  2904  and  2906. 

h.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
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analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g..  as 
promulgated  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

k.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President 's 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

l.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

These  records  are  maintained  in  file 
folders. 

RETRIEVABILITV: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  to  which  only 
authorized  personnel  have  access. 


RETENTION  AND  DISPOSAL: 

Records  on  grievances  processed 
under  the  negotiated  grievance 
procedure  are  disposed  of  three  years 
after  closing  action  on  the  case. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office 'of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W„  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  involved  in  a  negotiated 
grievance  are  aware  of  that  fact  and 
have  been  provided  access  to  the 
record.  They  may  however,  contact  the 
system  manager  indicated  above,  or  the 
OPM  regional  office  where  the  grievance 
was  processed,  regarding  the  existence 
of  such  records  about  them.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth 

c.  Approximate  date  of  closing  of  the 
grievance. 

d.  Organizational  component 
involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  who  file  a  grievance  under 
a  negotiated  grievance  procedure  are 
aware  of  that  fact  and  have  been 
provided  access  to  the  record.  However, 
after  the  grievance  has  been  closed,  an 
individual  may  request  access  to  the 
official  copy  of  the  grievance  record  by 
writing  the  appropriate  system  manager 
or  OPM  regional  office,  as  indicated  in 
the  “Notification  procedure”  section. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth 

c.  Approximate  date  of  closing  of  the 
grievance. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case, 
and  will  not  include  a  review  of  the 
merits  of  the  action,  determination,  or 
finding. 


Individuals  wishing  to  request 
amendment  of  their  records  to  correct 
factual  errors  should  contact  the 
appropriate  system  manager  or  OPM 
regional  oHice  indicated  in  the 
“Notification  procedure"  section. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
grievance. 

d.  Organization  component  involved. 
Individuals  requesting  amendment 

must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Info^ation  in  this  system  of  records 
is  proiaded  by: 

a.  The  individual  on  whom  the  record 
is  maintained: 

b.  Testimony  of  witnesses: 

c.  Union  officials; 

d.  Office  of  Personnel  Management 
officials;  or 

e.  Department  of  Labor,  Federal  Labor 
Relations  Authority,  or  arbitration 
officials  involved  in  the  grievance. 

OPM/INTERNAL— 3 

SYSTEM  name: 

Security  Office  Control  Files. 

SYSTEM  location: 

Office  of  Management,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415  and  OPM 
Regional  Offices.  (See  list  of  OPM 
regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  Central  office  and 
regional  employees  of  the  Office  of 
Personnel  Management  and  individuals 
being  considered  for  possible 
employment  by  the  Office. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  consists  of  disks,  cards, 
and  file  folders  of  active,  inactive,  and 
pending  employees  filed  alphabetically, 
containing  date  of  birth.  Social  Security 
Number,  classification  as  to  position 
sensitivity,  types  and  dates  of 
investigations,  investigative  reports, 
dates  and  levels  of  clearances,  and 
names  of  agencies  and  the  reasons  why 
they  were  provided  clearance 
information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  10450  and  Executive 
Order  12065. 
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PURPOSE(S): 

These  records  are  used  exclusively  by 
OPM  Security  Officers  and  the 
employees  of  Security  Offices  for 
administrative  reference  in  connection 
with  controlling  position  sensitivity  and 
personnel  clearances. 

ROUTINE  USE  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  FOR  SUCH  USES: 

a.  To  disclose  information  to  an 
agency  in  the  executive,  legislative,  or 
judicial  branch,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

b.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

c.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation, 

d.  To  disclose  information  to  the 
security  office  of  an  agency  in  the 
executive,  legislative,  or  judicial 
branch,  or  the  District  of  Columbia 
Government,  in  response  to  its  request 
for  verification  of  security  clearance,  to 
enable  Office  employees  to  have  access 
to  classified  data  or  areas  where  their 
official  duties  require  such  access. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  stored  on  disks,  cards, 
and  in  file  folders. 

retrievability: 

Records  are  retrieved  by  the  name 
and  date  of  birth  of  the  individuals  on 
whom  they  are  maintained. 

safeguards: 

The  disks,  cards,  and  file  folders  are 
stored  in  fire-resistant  safes  contained 
within  a  secured  area,  in  lockable  metal 
file  cabinets,  or  in  secured  rooms.  The 


disks,  cards,  and  file  folders  do  not 
leave'  the  security  ofHce. 

RETENTION  AND  DISPOSAU 

Most  records  are  retained  for  five 
years  after  the  individual  leaves  the 
Office  and  then  are  disposed  of  by 
erasing  the  disks  or  burning  the  cards. 
Folders  containing  investigative  reports 
are  transferred  with  the  employee  when 
reassigned  in  OPM  or  returned  to  the 
Office's  Division  of  Personnel 
Investigations  when  the  individual 
leaves  OPM. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Management, 

Office  of  Personnel  Management,  1900  E 
Street  NW.,  Washington,  D.C.  20415  for 
Central  office  employees.  Regional 
Directors  (see  list  of  OPM  regional  office 
addresses  in  the  Appendix]  for  regional 
office  employees. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identifled: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  record  to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office's  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  record  to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the 
information  applies. 


b.  The  Office’s  investigative  files 
maintained  by  the  Division  of  Personnel 
Investigations. 

c.  Employment  information 
maintained  by  the  Office’s  Director  of 
Personnel  or  regional  personnel  offices. 

d.  Officials  of  the  Office  of  Personnel 
Management. 

OPM/INTERNAL— 4 

SYSTEM  NAME: 

Employee  Occupational  Health 
Program  Records. 

SYSTEM  LOCATION: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415, 
and  OPM  Mid-Continent  Regional 
Office.  (See  address  of  Mid-Continent 
OPM  Regional  Office  in  the  Appendix.) 
Other  OPM  regional  and  area  office 
health  unit  services  are  provided  by 
other  agencies,  such  as  the  Public 
Health  Service  or  the  General  Services 
Administration. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  covered  are  those  of  the 
following  who  have  received  health 
services  under  the  Federal  Employee 
Occupational  Health  Program: 

OPM  central  office: 

a.  Office  of  Personnel  Management 
Central  Office  employees  (whether 
actually  employed  at  1900  E  Street,  N.W. 
or  elsewhere  in  the  Washington,  D.C. 
area],  who  have  received  health  services 
at  the  OPM  Health  Unit. 

b.  Employees  of  other  organizations 
located  in  ^e  OPM  Building  at  1900  E 
Street,  N.W.,  who  have  received  health 
services  at  the  Office  of  Personnel 
Management  Health  Unit.  These 
organizations  include  the  Presidential 
Committee  on  White  House  Fellowships, 
and  the  Presidential  Committee  on 
Personnel  Interchange. 

Mid-Continent  Regional  Office: 

a.  Mid-Continent  regional  office 
employees  who  have  received  health 
services  at  the  Mid-Continent  Federal 
Employee  Health  Clinic. 

b.  Employees  of  other  Mid-Continent 
area  Federal  installations  that 
participate  in  the  Mid-Continent  Federal 
Employee  Health  Clinic  located  at  1520 
Market  Street,  St.  Louis,  Missouri,  who 
have  received  health  services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  is  comprised  of  records 
developed  as  a  result  of  employee 
utilization  of  services  provided  under 
the  Office's  Occupational  Health 
program.  These  records  contain  the 
following  information: 
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a.  Medical  history  and  other 
biographical  data  on  those  individuals 
requesting  employee  health 
maintenance  physical  examinations. 

b.  Test  reports  and  medical  diagnosis 
based  on  employee  health  maintenance 
physical  examinations  or  health 
screening  program  tests  (tests  for  single 
medical  conditions  or  diseases]. 

c.  History  of  complaint,  diagnosis,  and 
treatment  of  injuries  and  illnesses  cared 
for  at  Health  Unit. 

d.  Vaccination  Records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  7901,  as  further  defined  in 
OMB  Circular  No.  A-72. 

PURPOSE(S): 

These  records  document  employee 
utilization  of  health  services  provided 
under  the  Office’s  Occupational  Health 
Program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSE  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  information  required  by. 
applicable  law  to  be  disclosed  to  a 
Federal,  State,  or  local  public  health 
service  agency,  concerning  individuals 
who  have  contracted  certain 
communicable  diseases  or  conditions. 
Such  information  is  used  to  prevent 
further  outbreak  of  the  disease  or 
condition. 

b.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigation  of 
an  accident,  disease,  medical  condition, 
or  injury  as  required  by  pertinent  legal 
authority. 

c.  To  ^sclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

d.  To  disclose  to  the  Office  of 
Workers’  Compensation  Programs  in 
connection  with  a  claim  for  benefits 
filed  by  an  employee. 

e.  To  provide  information  to  a 
congressional  oBice  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  on 
cards  and  in  folders. 


retrievability: 

These  records  are  retrieved  by  the 
name  of  the  individual  to  whom  they 
pertain,  and,  in  the  Mid-Continent 
Federal  Employee  Health  Clinic,  by 
employing  agency  and  the  individual’s 
name. 

SAFEGUARDS: 

These  records  are  maintained  in  a 
secured  room,  with  access  limited  to 
Health  Unit  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  of  the  OPM  Central  Office 
Health  Unit  are  maintained  up  to  6  years 
from  the  date  of  the  last  entry. 
Employees  are  given  records  at  request 
upon  separation;  otherwise,  records  are 
burned  approximately  three  months 
after  separation. 

Records  maintained  by  the  Mid- 
Continent  Federal  Employee  Health 
Clinic  are  retained  until  the  employee 
terminates  employment  with  a 
participating  agency  and  5  years  have 
elapsed  since  the  date  of  last  entry. 
Expired  records  are  shredded  or  burned. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

a.  For  records  maintained  at  the 
Office’s  Health  Unit  in  Washington, 

D.C.:  Chief,  Medical  Division, 
Compensation  Group,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

b.  For  records  maintained  at  the  Mid- 
Continent  Federal  Employee  Health 
Clinic:  Regional  Director.  Office  of 
Personnel  Management,  Mid-Continent 
OPM  Regional  Office.  (See  regional 
office  address  in  the  Appendix.) 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Any  former  name. 

c.  Date  of  birth. 

d.  Name  of  employing  agency  and 
dates  of  employment  (for  recoils  held 
by  the  Mid-Continent  Federal  Employee 
Health  Clinic.) 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 


b.  Any  former  name. 

c.  Date  of  birth. 

d.  Name  of  employing  agency  and 
dates  of  employment  (for  records  held 
by  the  Mid-Continent  Federal  Employee 
Health  Clinic.) 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Any  former  name. 

c.  Date  of  birth. 

d.  Name  of  employing  agency  and 
dates  of  employment  (for  records  held 
by  the  Mid-Continent  Federal  Employee 
Health  Clinic.) 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

,  a.  The  individual  to  whom  the 
information  pertains. 

b.  Laboratory  reports  and  test  results. 

c.  OPM  Health  Unit  physicians,  nurses 
and  other  medical  technicians  who  have 
examined,  tested,  or  treated  the 
individual. 

d.  The  individual’s  coworkers  or 
supervisors. 

e.  The  individual’s  personal  physician. 

f.  Other  Federal  employee  health 
units. 

OPM/INTERNAL— 5 
SYSTEM  NAME: 

Pay,  Leave,  and  Travel  Records. 

SYSTEM  location: 

Office  of  Personnel,  office  of 
Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415,  and  OPM 
office  where  the  individual  is  currently 
employed,  for  use  by  timekeeper,  budget 
and  finance,  or  travel  personnel.  (See 
list  of  OPM  regional  office  addresses  in 
the  Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

This  system  contains  various  records 
relating  to  pay,  leave,  and  travel.  This 
includes  information  such  as:  name, 
date  of  birth,  social  security  number, 
home  address,  grade,  employing 
organization,  timekeeper  number, 
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salary,  pay  plan,  number  of  hours 
worked,  leave  accrual  rate,  usage,  and 
balance;  Civil  Service  Retirement 
contributions;  FICA  withholdings; 
Federal,  State,  and  local  tax 
withholdings;  Federal  Employee’s  Group 
Life  Insurance  withholdings;  Federal 
Employee’s  Health  Benefits 
withholdings;  charitable  deductions; 
allotments  to  financial  organizations; 
garnishment  documents;  savings  bonds 
allotments;  union  and  management 
association  dues  withholding 
allotments;  and  travel  expenses. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

31  U.S.C.  66a;  5  U.S.C.  5501  et  seq., 

5525  et  seq.,  5701  et  seq.,  and  6301  et 
seq.;  Executive  Order  9397. 

PURPOSE(S): 

These  records  are  used  to  administer 
the  pay,  leave  and  travel  requirements 
of  the  Office  of  Personnel  Management. 
These  records  may  also  be  used  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  By  the  Department  of  Labor  in 
connection  with  a  claim  filed  by  an 
employee  for  compensation  due  to  a  job- 
connected  injury  or  illness. 

b.  By  the  Department  of  the  Treasury 
to  issue  checks  and  U.S.  Savings  Bonds. 

c.  By  State  offices  of  unemployment 
compensation  in  connection  with  claims 
filed  by  former  Office  employees  for 
unemployment  compensation. 

d.  By  Federal  Employees’  Group  Life 
Insurance  or  Health  Benefits  carriers  in 
connection  with  survivor  armuity  or 
health  benefits  claims  or  records 
reconciliations. 

e.  To  diclose  information  to  the 
Internal  Revenue  Service  and  State  and 
Local  tax  authorities. 

f.  To  provide  officials  of  labor 
organizations  recognized  under  5  U.S.C. 
Chapter  71  with  information  as  to  the 
identity  of  Office  employees 
contributing  union  dues  each  pay  period 
and  the  amount  of  dues  withheld  from 
each  contributor. 

g.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
5  U.S.C.  chapter  71  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions. 

h.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 


a  statute,  rule,  regulation,  or  order, 
where  the  Office  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

i.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  relevant  to  an 
Office  determination  concerning  an 
individual’s  pay,  leave,  or  travel 
expenses,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source 
of  the  purpose(s)  of  the  request,  and  to 
identify  the  type  of  information 
requested. 

j.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
suitability  or  security  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

k.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19. 

l.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
fi'om  that  congressional  office  made  at 
_the  request  of  that  individual. 

m.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

n.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration]  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

0.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
studies  do  not  contain  individual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  inference. 

p.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

q.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 


including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  US.C.  1205  and  1206; 
or  as  may  be  authorized  by  law. 

r.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

s.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

t.  To  disclose,  annually,  pay  data  to, 
the  Social  Security  Administration  and 
the  Department  of  the  Treasury  as 
required. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

’These  records  are  maintained  in  file 
folders  and  loose  leaf  binders  and  on 
cards  and  magnetic  tapes. 

RETRIEV  ABILITY: 

These  records  are  retrieved  by  the 
names.  Social  Security  Numbers,  or 
Office  of  Personnel  Management 
employee  identification  numbers  of  the 
individuals  on  whom  they  are 
maintained. 

safeguards: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  a  secured 
facility  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL! 

These  records  are  maintained  for 
varying  periods  of  time,  in  accordance 
with  GSA  General  Records  Schedule  2. 
Disposal  of  manual  records  is  by 
shredding  or  burning;  magnetic  tapes  are 
erased. 
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SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Management, 

Office  of  Personnel  Management,  1900 E 
Street  NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  contact  the 
system  manager  indicated  above,  or  the 
0PM  regional  office  where  the 
individual  is  or  was  employed. 
Individuals  must  furnish  the  following 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Office  of  Personnel  Management 
employment  identification  number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  system  manager  indicated  above,  or 
the  0PM  regional  office  where  the 
individual  is  or  was  employed. 
Individuals  must  provide  the  following 
information  for  their  records  to  be 
located  and  identihed: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Office  of  Personnel  Management 
employment  identification  number. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  records  about  them 
should  contact  the  system  manager 
indicated  above,  or  the  0PM  regional 
office  where  the  individual  is  or  was 
employed.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Office  of  Personnel  Management 
employment  identification  number. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the  record 
pertains. 

b.  Office  of  Personnel  Management 
officials  responsible  for  pay,  leave,  and 
travel  requirements. 

c.  Other  official  personnel  documents 
of  the  Office. 


OPM/INTERNAL— 6 
SYSTEM  name: 

Appeal  and  Administrative  Review 
Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street. 
NW.,  Washington,  D.C.  20415,  or  0PM 
regional  offices.  (See  list  of  OPM 
regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  employees  of  the 
Office  of  Personnel  Management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  relating 
to  various  appeal  or  administrative 
review  procedures  available  to  OPM 
employees.  These  appeals  or 
administrative  review  procedures 
include  adverse  action  appeals  initiated 
prior  to  September  9, 1974  which  were 
processed  under  the  Office’s  internal 
appeals  system;  reconsiderations  of 
acceptable  level  of  competence 
determinations  for  within-grade 
increases;  impartial  reviews  of 
performance  ratings;  and  internal 
appeals  of  position  classification 
decisions.  'The  system  also  contains 
records  and  dociunentation  of  the  action 
upon  which  the  appeal  or  review 
procedure  was  based  (e.g.,  90-day 
notices  of  warning  of  unsatisfactory 
performance  rating). 

Note:  This  system  does  not  include: 

a.  Appeal  or  complaint  records 
covered  by  the  Merit  Systems  Protection 
Board’s  system  of  Appeals  Records;  or 

b.  Records  for  grievances  processed 
under  OPM’s  administrative  grievance 
procedure  or  under  the  grievance 
system  negotiated  by  the  Office  and  a 
recognized  labor  organization,  which 
are  covered  under  the  OPM/ 
INTERNAL-14  and  OPM /INTERNAL-3 
systems  of  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  1302,  3301,  3302,  4305,  5115, 
5335,  7501,  7512,  and  Executive  Order 
10577. 

PURPOSE(S): 

These  records  are  used  to  process  the 
various  appeals  or  administrative 
reviews  available  to  the  Office 
employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CASTEGORIES  OP 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 


a.  To  provide  information  to  officials 
of  labor  organizations  recognized  under 
5  U.S.C.  Chapter  71,  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions. 

b.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

c.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
processing  an  appeal  or  administrative 
review  procedure,  to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  identify  the  type  of 
information  requested. 

d.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  , 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 


Federal  Register  /  Vol.  45,  No.  229  /  Tuesday,  November  25,  1980  /  Notices 


78385 


the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

k.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Section 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U,S,C,  7201. 

l.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Services 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

retrievability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

safeguards: 

These  records  are  maintained  in 
lockable  metal  Hling  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

Adverse  action  appeals  initiated  prior 
to  September  9, 1974  which  were 
processed  under  the  Office's  internal 
appeals  system  are  retained  for  7  years 
after  the  closing  of  the  case.  Other 
records  in  the  system  are  maintained  for 
a  maximum  of  4  years  after  the  closing 
of  the  case.  Disposal  is  by  shredding  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 


NOTIFICATION  PROCEDURE: 

Individuals  involved  in  appeals  and 
administrative  review  procedures  are 
aware  of  that  fact  and  have  been 
provided  access  to  the  record.  They 
may,  however,  contact  the  system 
manager  indicated  above,  or  the  OPM 
regional  office  where  the  action  was 
processed,  regarding  the  existence  of 
such  records  about  them.  They  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified.  ^ 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  involved  in  appeals  and 
administrative  review  procedures  are 
aware  of  that  fact  and  have  been 
provided  access  to  the  record.  However, 
after  the  action  has  been  closed,  an 
individual  may  request  access  to  the 
official  copy  of  an  appeal  or 
administrative  review  procedure  record 
by  contacting  the  system  manager  or 
appropriate  OPM  regional  office  as 
listed  in  the  Appendix.  Individuals  must 
provide  the  following  information  for 
their  records  to  be  located  and 
identifted: 

a.  Name. 

b.  Date  of  birth. 

a  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office's  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case, 
and  will  pot  include  a  review  of  the 
merits  of  the  action,  determination,  or 
finding. 

Individuals  wishing  to  request 
amendment  of  their  records  to  correct 
factual  errors  should  contact  the  system 
manager  or  appropriate  OPM  regional 
office  as  listed  in  the  Appendix. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 


a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  amendment 
must  also  follow  the  Offtce's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the  records 
pertain. 

b.  OPM  offtcials  involved  in  the 
appeal  or  administrative  procedure. 

c.  Other  official  personnel  records  of 
the  Offtce. 

OPM/INTERNAL— 7 

SYSTEM  NAME: 

Complaints  and  Inquiries  Records 

SYSTEM  location: 

Office  of  Personnel.  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415  and  OPM 
regional  personnel  offices.  (See  list  of 
OPM  regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  OPM  employees  about  whom 
complaints  or  inquiries  have  been 
received. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  information  or 
correspondence  concerning  an 
individual's  employment  status  or 
conduct  while  employed  by  the  Office. 
Examples  of  these  records  include: 
correspondence  from  Federal 
employees.  Members  of  Congress,  or 
members  of  the  public  alleging 
misconduct  of  an  OPM  employee; 
miscellaneous  debt  correspondence 
received  from  creditors;  and 
miscellaneous  complaints  not  covered 
by  the  Office's  formal  or  informal 
grievance  procedure. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11222. 

PURPOSE(S): 

These  records  are  used  to  take  action 
on  or  respond  to  a  complaint  or  inquiry 
concerning  an  OPM  employee  or  to 
counsel  the  employee. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 
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a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested],  where  necessary 
to  obtain  information  relevant  to  an 
OPM  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

e.  By  the  National  Archives  and 
Records  Service  (General  Services 
Aministration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

g.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

h.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection  * 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No.  1  of  1978,  and 


to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

i.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  on 
cards  and  in  file  folders  which  sre 
separate  from  the  employee's  Official 
Personnel  Folder. 

retrievabiuty: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  with  access  limited 
to  personnel  whose  official  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  disposed  of  upon 
the  transfer  or  separation  of  the 
employee  or  after  1  year,  whichever  is 
earlier.  Disposal  is  by  shredding  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Persormel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

OfHce  employees  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  or  the  appropriate 
OPM  reginal  personnel  office  as  listed  in 
the  Appendix.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  their  records  should  contact 
the  system  manager  or  the  appropriate 
OPM  regional  personnel  office  as  listed 
in  the  Appendix.  Individuals  must 
furnish  the  following  inforhiation  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 


CONTESTING  RECORD  PROCEDURES: 

Office  employees  wishing  to  request 
amendment  of  their  records  should 
contact  the  system  manager  or  the 
appropriate  OPM  regional  personnel 
office  as  listed  in  the  Appendix. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

Individuals  must  also  comply  with  the 
Office's  Privacy  Act  regulations 
regarding  verification  of  identity  and 
amendment  of  records  (5  CFR  297.201 
and  297.208]. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  to  whom  the 
information  pertains. 

b.  Federal  employees.  Members  of 
Congress,  creditors,  or  members  of  the 
public  who  submitted  the  complaint  or 
inquiry. 

c.  Office  officials. 

d.  Other  sources  from  whom 
information  was  requested  regarding  the 
complaint  or  inquiry. 

OPM/INTERNAL— 8 

SYSTEM  NAME: 

Employee  Counseling  Services 
Program  Records. 

SYSTEM  LOCATION: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  and  OPM 
Regional  Offices. 

Note. — In  order  to  meet  the  statutory 
requirement  that  agencies  provide 
appropriate  prevention,  treatment,  and 
rehabilitation  programs  and  services  for 
employees  with  alcohol  or  drug  problems, 
and  to  better  accommodate  establishment  of 
a  health  service  program  to  promote 
employees’ physical  and  mental  fitness,  it 
may  be  necessary  for  an  agency  to  negotiate 
for  use  of  the  counseling  staffer  another 
Federal,  State,  or  local  government,  or 
private  sector  agency  or  institution.  This 
system  also  covers  records  on  OPM 
employees  that  are  maintained  by  another 
Federal,  State,  or  local  government,  or 
private  sector  agency  or  institution  under 
such  a  negotiated  agreement. 

When  one  or  more  Federal  agencies  wish 
to  jointly  make  similar  arrangements  for 
employees,  in  order  to  ensure  compliance 
with  the  law  and  to  promote  the  agency 
health  service  program,  the  Office  may,  on 
behalf  of  the  participating  agencies, 
negotiate  an  agreement  that  provides  such 
services  through  another  Federal,  State  or 
local  government,  or  private  sector  agency  or 
institution.  However,  when  such  is  the  case, 
this  system  will  not  cover  records  pertaining 
to  employees  of  other  participating  agencies. 
Such  records  are  considered  by  the  Office  as 
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being  part  of  the  employing  agency’s  internal 
system  of  records  covering  agency 
employees. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  Office  employees 
who  have  been  counseled  or  othrwise 
treated  regarding  alcohol  or  drug  abuse 
or  for  personal  or  emotional  health 
problems. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  in  this  system  include 
documentation  of  visits  to  employee 
counselors  (Federal,  State,  local 
government,  or  private)  and  the 
diagnosis,  recommended  treatment, 
results  of  treatment,  and  other  notes  or 
records  of  discussions  held  with  the 
employee  made  by  the  counselor. 
Additionally,  records  in  this  system  may 
include  documentation  of  treatment  by  a 
therapist  at  a  Federal,  State,  local 
government,  or  private  institution. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  3301  and  7901,  21  U.S.C.  1101 
and  1108, 42  U.S.C.  4541  and  4561,  and 
44  U.S.C.  3101. 

PURPOSE(S): 

These  records  are  used  to  document 
the  nature  of  the  individual’s  problem 
and  progress  made  and  to  record  an 
individual’s  participation  in  and  the 
results  of  community  or  private  sector 
treatment  or  rehabilitation  programs. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  the 
Department  of  Justice  or  other 
appropriate  Federal  agencies  in 
defending  claims  against  the  United 
States,  when  the  claim  is  based  upon  an 
individual’s  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Office  in 
connection  with  the  individual. 

b.  To  disclose  information  to  qualified 
personnel  for  the  purpose  of  conducting 
scientific  research,  management  audits, 
financial  audits,  or  program  evaluation, 
but  such  personnel  may  not  identify, 
directly  or  indirectly,  any  individual 
patient  in  any  report  or  otherwise 
disclose  patient  identities  in  any  manner 
(when  such  records  are  provided  to 
qualified  researchers  employed  by  OPM, 
all  patient  identifying  information  shall 
be  removed). 

Note. — Disclosure  of  these  records  beyond 
officials  of  the  Office  having  a  bona  fide 
need  for  them  or  to  the  person  to  whom  they 
pertain,  is  rarely  made  as  disclosures  of 


information  pertaining  to  an  individual  with 
a  history  of  alcohol  or  drug  abuse  must  be 
limited  in  compliance  with  the  restrictions  of 
the  confidentiality  of  Alcohol  and  Drug 
Abuse  Patient  Records  regulations,  42  CFR 
Part  2.  Records  pertaining  to  the  physical 
and  mental  fitness  of  employees  are,  as  a 
matter  of  Office  policy,  afforded  the  same 
degree  of  confidentiality  and  are  generally 
not  disclosed. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

retrievabiuty: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
locked  file  cabinets  with  access  strictly 
limited  to  employees  directly  involved  in 
the  Office’s  alcohol  and  drug  abuse 
prevention  function  (as  that  term  is 
debned  in  42  CFR  Part  2). 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  three  to 
five  years  after  the  employee’s  last 
contact  with  the  Office’s  prevention 
function  or  until  the  employee’s 
separation  or  transfer,  whichever  comes 
first.  Records  are  destroyed  by 
shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Office  employees  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  OPM  Employee  Counseling  Services 
Program  coordinator  who  arranged  for 
counseling  or  treatment.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  Birth. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  records  pertaining  to  them 
should  contact  the  OPM  Employee 
Counseling  Services  Program 
Coordinator  who  arranged  for 
counseling  or  treatment.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  Birth. 


An  individual  must  also  follow  the 
Office's  Privacy  Act  regulations 
regarding  verification  of  identity  and 
access  to  records  (5  CFR  297.201  and 
297.203). 

CONTESTING  RECORDS  PROCEDURES: 

Office  employees  wishing  to  request 
amendment  to  these  records  should 
contact  the  OPM  Employee  Counseling 
Services  Program  Coordinator  who 
arranged  for  counseling  or  treatment. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  Birth. 

An  individual  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  verification  of  identity  and 
amendment  of  records  (5  CFR  297.201 
and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies,  the  supervisor  of  the  individual 
if  the  individual  was  referred  by  a 
supervisor,  the  Employee  Counseling 
Services  Program  staff  member  who 
records  the  counseling  session,  and 
therapists  or  institutions  providing 
treatment. 

OPM/iNTERNAL— 9 

SYSTEM  NAME: 

Employee  Locator  Card  Files. 

SYSTEM  LOCATION: 

Personnel  and  administrative  offices 
of  the  Office  of  Personnel  Management, 
900  E.  Street,  N.W.,  Washington,  D.C. 
20415,  and  OPM  regional  and  area 
offices.  (See  list  of  OPM  regional  office 
addresses  in  the  Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  the  Office  of  Personnel 
Management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  information 
regarding  the  organizational  location 
and  telephone  extension  of  individual 
Office  employees.  The  system  also 
contains  the  home  address  and 
telephone  number  of  the  employee,  and 
the  name,  address,  and  telephone 
number  of  an  individual  to  contact  in  the 
event  of  a  medical  or  other  emergency 
involving  the  employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301 

PURPOSE(S): 

Information  is  collected  for  this 
system  for  use  in  preparing  telephone 
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directories  of  the  extensions  of  Office 
employees.  The  record  also  serves  to 
identify  an  individual  for  Office  officials 
to  contact,  should  an  emergency  of  a 
medical  or  other  nature  involving  the 
employee  occur  while  the  employee  is 
on  the  job.  These  records  may  be  used 
to  locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

b.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  suit  before  the 
court. 

c.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  certain 
individual  identifiers,  in  some  instances 
the  selection  of.elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

d.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrtative 
proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DIPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  on  cards. 

RETRIEV  ability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  secured 
areas  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  as  long  as  the 
individual  is  an  employee  of  the  Office 
of  Personnel  Management.  Expired 
records  are  destroyed  by  burning  or 
shredding. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E.  Street, 
N.W.,  Washington,  D.C.  20415, 

NOTinCATION  procedure: 

Office  employees  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  appropriate  0PM  administrative 
officer  where  employed.  Individuals 
must  supply  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  records  about  them  should 
contact  the  appropriate  OPM 
administrative  officer  where  employed. 
Individuals  must  supply  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.2.01  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Office  employees  may  amend 
information  in  these  records  at  any  time 
by  resubmitting  the  cards.  Individuals 
wishing  to  request  amendment  of  their 
records  under  the  provisions  of  the 
Privacy  Act  should  contact  the 
appropriate  OPM  administrative  officer 
where  employed.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  who  is  the  subject  of  the 
record. 

OPM/INTERNAL— 10 

SYSTEM  NAME: 

Employee  Production  Records. 

SYSTEM  LOCATION: 

Central  operating  offices  of  the  Office 
of  Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415;  the  OPM 
Investigations  Support  Branch,  Boyers, 
Pa.  16018:  OPM  regional  Transcription 
Centers  at  the  OPM  regional  office 
addresses  listed  in  the  Appendix:  and 
OPM  regional  operating  offices  at  the 
addresses  listed  in  the  Appendix. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  OPM  employees  whose  position 
duties  require  a  daily  average 
production  rate,  e.g.,  dictating  machine 
transcribers  and  employees  involved  in 
processing  retirement  claims. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  is  comprised  of  records  of 
daily  average  production  rates  for  each 
affected  employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301. 

PURPOSEfS): 

These  records  are  maintained  for 
purposes  of  determining  eligibility  for 
promotions  to  grade  levels  which 
require  certain  minimum  average 
production  rates.  They  may  be  used  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  a  party  to  a  judicial 
proceeding  before  the  court. 

b.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

c.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  looseleaf 
notebooks  and  file  folders. 

retrievability: 

Retirement  employee  records  are 
retrieved  by  GS  grade  and  by  the  name 
of  the  individual  on  whom  they  are 
maintained;  other  records  (on 
transcriber,  clerical  and  other 
personnel)  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  lockable 
drawers  with  access  limited  to  the 
emloyee’s  supervisor  or  other 
management  officials  whose  duties 
require  access. 
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RETENTION  AND  DISPOSAL: 

Records  are  retained  for  3  years  and 
are  destroyed  by  burning,  shredding,  or 
pulp  maceration. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415 for 
production  records  on  employees  of  that 
office:  Chief,  OPM  Regional 
Investigations  Divisions  (see  OPM 
regional  office  addresses  listed  in  the 
Appendix)  for  Transcription  Center 
records  and  records  on  Investigations 
employees:  Director  of  the  OPM 
Regional  Office  at  the  addresses  listed 
in  the  Appendix,  for  other  production 
records  maintained  in  the  regions: 
Deputy  Associate  Director  of  Personnel 
Investigations,  Office  of  Personnel 
Management,  1900  E  Street,  NW.. 
Washington,  D.C.  20415,  for  production 
records  on  employees  of  that  office:  and 
appropriate  Associate  or  Assistant  OPM 
Directors,  for  records  maintained  in  the 
Central  offices  other  than  the  Division 
of  Personnel  Investigations. 

NOTIFICATION  PROCEDURE: 

Current  employees  of  the  Division  of 
Personnel  Investigations  wishing  to 
inquire  whether  this  system  contains 
records  on  them  should  contact  the 
supervisor  to  whom  assigned  or  the 
chief  of  the  Investigations  Branch  where 
employed. 

Other  current  and  all  former  OPM 
employees  wishing  to  inquire  whether 
this  system  contains  records  on  them 
should  contact  the  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  GS  grade. 

RECORDS  ACCESS  PROCEDURE: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  appropriate  office  and  individual  in 
the  Notification  procedure  section. 
Individuals  must  provide  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  GS  grade. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURE: 

Individuals  wishing  to  request 
amendment  of  records  about  them 
should  contact  the  appropriate  office 
and  individual  set  forth  in  the 


Notification  procedure  section. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  GS  grade. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  vertification 
of  identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Records  are  derived  from  production 
counts  maintained  by  the  employee  and 
from  the  employee's  supervisor. 

OPM/INTERNAL— 11 

SYSTEM  name: 

Investigator  Performance  Records. 

SYSTEM  location: 

These  records  are  located  at  Office  of 
Personnel  Management  regional 
investigations  offices,  the  Investigations 
Branch  Washington  and  at  the  duty 
stations  of  supervisory  investigators. 
(See  list  of  OPM  regional  office 
addresses  in  the  Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEMS: 

Current  and  former  Office  of 
Personnel  Management  investigators 
(includes  investigative  records  officers 
and  supervisory  investigators]  and 
investigative  technicians. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEMS: 

These  records  contain  the  following 
kinds  of  information:  Work  performance 
records;  their  analysis  and  evaluation; 
records  of  training  completed  and 
projected  training  needs;  records  of 
counselling;  special  assignment  and 
travel  records;  availability  and 
qualiflcations  for  special  assignments; 
motor  vehicle  accident  records; 
authorization  for  travel,  for  use  of 
government-owned  vehicles,  and  other 
special  authorizations;  commendations, 
awards,  and  dehciencies;  personal  and 
locator  data  for  locator  purposes;  salary; 
records  of  miscellaneous  expenses  and 
mileage;  and  work  progress  and 
production  records. 

At  supervisory  locations  remote  from 
the  Official  Personnel  Folder,  these  files 
may  also  include  the  following  kinds  of 
records:  statements  of  experience  and 
qualifications;  past  and  present  grades; 
and  copies  of  personnel  actions 
including  appointments,  reassignments, 
demotions,  details,  promotions, 
transfers,  and  separations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301, 1302,  4118,  4303,  4506. 


PURPOSE(S): 

Records  are  maintained  in  this  system 
to  accomplish  the  following  purposes: 

a.  The  elective  management  of  the 
Offrce's  investigations  program: 

b.  The  proper  assignment,  transfer, 
promotion,  detail,  training,  and 
reassigiunent  of  investigators; 

C.  The  completion  of  required 
performance  ratings  and  appraisals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  By  an  agency,  office,  or  other 
establishment  in  the  executive, 
legislative,  or  judicial  branch  of  the 
Federal  Government,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  beneht  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

b.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identffiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

c.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

d.  To  any  source  from  which 
additional  information  is  requested  (to 
the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose  of  the  request,  and  identify  the 
type  of  information  requested),  where 
necessary  to  obtain  information  relevant 
to  an  Office  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

e.  To  the  appropriate  Federal,  State,  oi 
local  agency  responsible  for 
investigating,  prosecuting,  enforcing,  or 
implementing  a  statute,  rule,  regulation. 
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or  order,  where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

f.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

g.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

j.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President's  Reorganization  Plan  No.  1  of 
1978,  an  dto  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

k.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Sendee 
Impasses  Panel. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

These  records  are  maintained  in  file 
folders;  locator  information  may  be  on 
file  cards. 

RETRIEV  ability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 


SAFEGUARDS: 

Records  are  located  either  in  cabinets 
equipped  with  drop  bar  and 
combination  locks;  in  three-position  lock 
reinforced  metal  cabinets;  or  in  key  lock 
file  cabinets.  Access  is  restricted  to  the 
supervisory  and  management 
investigative  staff  or  to  those  employee 
assigned  to  act  in  support  of  this  staff. 

retention  and  disposal: 

Generally,  the  record  is  maintained 
during  the  period  of  the  individual’s 
service  with  the  Office’s  investigations 
program  and  is  destroyed  by  burning  or 
shredding  one  year  after  separation 
from  the  program.  Items  in  an 
individual’s  record  having  continuing 
uses  such  as  statements  of  special 
qualifications,  training,  or  awards,  are 
maintained  for  the  life  of  the  file.  Items 
reflecting  the  individual’s  status,  such  as 
salary  or  special  authorizations,  are 
maintained  while  timely.  Items  that 
report  appraisals  and  evaluations, 
information  supporting  those  appraisals 
and  similar  items  are  retained  for  two 
years  plus  the  current  year  and  are  then 
destroyed.  Records  of  routine  travel, 
expenses,  and  work  progress  are 
destroyed  after  six  months. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Associate  Director,  Division 
of  Personnel  Investigations,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURES: 

Individuals  wishing  to  inquire 
whether  this  system  contains  a  record 
on  them  should  contact  the  appropriate 
office  as  follows: 

a.  Current  OPM  non-supervisory 
investigators  should  contact  the 
supervisory  investigator  to  w'hom 
assigned. 

b.  Former  OPM  investigators  and 
current  OPM  supervisory  investigators 
should  contact  as  appropriate  the  Chief 
of  Investigations  to  whom  last  or 
currently  assigned  at  the  OPM  regional 
offices  (see  OPM  regional  office 
addresses  in  the  Appendix)  or  the  Chief 
Investigations  Washington  Branch, 
Presidential  Building,  6525  Belcrest 
Road,  Suite  600,  Hyattsville,  Md.  20782. 
if  last  or  currently  employed  at  that 
branch. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  last  investigations 
assignment. 

c.  Duty  location  of  last  or  present 
investigations  duty  station. 


RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  office  and  individual  set 
forth  in  the  “Notification  procedure’’ 
section.  Indivjduals  must  supply  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  last  investigations 
assignment. 

c.  Duty  location  of  last  or  present 
investigations  duty  station. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulation  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  to  their  records  should 
contact  the  appropriate  office  and 
individual  set  forth  in  the  “Notification 
procedure  section.”  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  last  investigations 
assignment. 

c.  Duty  location  of  last  or  present 
investigations  duty  station. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendment 
of  records  (5  CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  on  whom  the  record 
is  maintained. 

b.  Supervisory  and  other  observations 
of  work  performance. 

c.  Official  notices  of  personnel 
actions. 

d.  Correspondence  from  persons  with 
whom  the  individual  has  had  work 
contact. 

OPM/INTERNAL— 12 

SYSTEM  name: 

Speaker  Resume  and  Clearance 
Records. 

SYSTEM  location: 

Associate  Director  for  Workforce 
Effectiveness  and  Development.  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  2041!5,  and  OPM 
Regional  Training  Managers.  (See  list  of 
OPM  regional  office  addresses  in  the 
Appendix.) 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Faculty  members,  subject  matter 
experts,  consultants,  and  teachers  with 
whom  the  Office  may  contract  to  deliver 
training  courses  or  portions  thereof. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include  resumes, 
faculty  data  sheets,  and  verification  of 
any  individual's  investigation  conducted 
by  OPM’s  Division  of  Personnel 
Investigation  (DPI).  The  records  may 
include  name  and  address(es}  of  the 
individual,  date  and  place  of  birth,  date 
of  security  clearance,  courses  taught, 
with  date,  location,  and  amount  paid  in 
chronological  order.  Records  maintained 
centrally  by  the  Office  contain  only 
name,  date  and  place  of  birth,  home 
address,  occupation,  date  of  clearance, 
and  the  training  center  or  region  which 
requested  clearance. 

Note. — Any  detailed  investigative  records 
are  maintained  by  DPI.  See  the  notice  for  the 
OPM/CENTRAL-9  system.  Personnel 
Investigations  Records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  4107. 

PURPOSE(S): 

These  records  are  used  to  identify  and 
contact  potential  speakers  and 
instructors  of  Office  of  Personnel 
Management  training  programs.  Piror  to 
issuance  of  a  speaker  contract,  the 
speaker  clearance  file  is  checked  to 
determine  if  the  individual  has  been 
cleared  to  speak  at  regional  or  central 
office  training  courses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  surce  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 


of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit. 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  Issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

d.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  0MB  Circular  No,  A-19. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  National  Archives  and  ' 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  To  disclose  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

i.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  a 
promulgate  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

j.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  request^  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President's  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 


k.  To  disclose  information  to  the  ^ 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  on 
index  cards,  or  in  file  folders  and 
binders. 

retrievabiuty: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

safeguards: 

Records  are  located  in  lockable  metal 
filing  cabinets  or  in  secured  rooms  with 
access  limited  to  personnel  whose 
official  duties  require  access. 

RETENTION  AND  DISPOSAU 

Records  are  retained  as  long  as  the 
individual  is  actively  utilized  in  the 
training  program.  Clearances  are  valid 
for  3  years,  and  records  are  reviewed  at 
that  time  for  reclearance.  Records  on 
speakers  not  used  during  the  three  years 
are  retained  for  a  maximum  of  2  more 
years,  then  are  destroyed  by  shredding 
or  burning. 

f 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

a.  For  records  maintained  centrally: 
Associate  Director  for  Workforce 
Effectiveness  and  Development.  Office 
of  Personnel  Management.  1900  E  Stree, 
N.W.,  Washington,  D.C.  20415. 

b.  For  records  maintained  by  Regional 
Training  Centers:  Manager.  Regional 
Training  Center  at  which  individual  is 
being  considered  for  speakership  or 
contract.  (See  list  of  OPM  regional  office 
addresses  in  the  Appendix.) 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  system  manager  indicated 
above.  Individuals  must  furnish  the 
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following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

Individuals  requesting  amendment  of 
their  records  must  also  comply  with  the 
Office’s  Privacy  Act  regulations 
regarding  verification  of  identity  and 
amendment  of  records  (5  CFR  297.201 
and  297.208). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the 
information  applies. 

b.  The  0PM  investigative  files 
maintained  by  the  Personnel 
Investigations  Division. 

OPM/INTERNAL— 13 

SYSTEM  NAME: 

Motor  Vehicle  Operator  and  Accident 
Report  Records. 

SYSTEM  location: 

Director,  Office  of  Management, 

Office  of  Personnel  Management,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415, 
and  OPM  regional  administrative 
offices.  (See  list  of  OPM  regional  office 
addresses  in  the  Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  employees  of  the 
Office  of  Personnel  Management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

The  system  contains  documents 
related  to  the  authorization  and 
issuance  to  an  individual  of  a 
Government  motor  vehicle  operator’s 
permit;  also  included  are  reports, 
correspondence,  and  fiscal  documents 
concerning  automobile  accidents 
occurring  in  a  Government  owned  or 
leased  automobile  or  in  a  privately 
owned  vehicle  while  on  official 
business. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Chapter  171  of  Title  28,  United  States 
Code. 

PURPOSE(S): 

These  records  serve  to  document 
issuance  of  a  Government  motor  vehicle 
operator’s  permit;  accident  reports  and 
related  documents  may  be  used  in 
claims  settlement  litigation  regarding  an 
accident  involving  a  Government  motor 
vehicle  or  privately  owned  vehicle  while 
being  used  on  official  business. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal.  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  grant  or  other  benefit. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

e.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 


included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

g.  To  disclose  accident  report  record 
information  to  officials  of  labor 
organizations  recognized  under  the  Civil 
Service  Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions. 

h.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation,  the 
classifying  of  jobs,  or  the  award  of  a 
contract,  license,  grant,  or  other  benefit. 

i.  To  disclose  information  to  the 
General  Services  Administration  about 
accidents  involving  Government-owned 
or  leased  automobiles. 

j.  To  disclose  information  to  insurance 
carriers  about  accidents  involving 
privately-owned  vehicles. 

k.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders  and  on  indexed  application 
cards. 

retrievability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Motor  vehicle  operator  records  arc 
maintained  for  three  years  after  the 
separation  of  the  employee  (operator) 
and  are  destroyed  by  shredding. 
Accident  reports  are  maintained  for  six 
years  after  the  date  of  the  report  and  are 
destroyed  by  shredding,  except  in  cases 
involving  litigation.  In  cases  involving 
litigation,  these  records  are  to  be 
maintained  for  seven  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

a.  For  motor  vehicle  operator  records: 
Director,  Office  of  Management,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

b.  For  accident  report  records:  Office 
of  the  General  Counsel,  Office  of 


Federal  Register  /  Vol.  45,  No.  229  /  Tuesday,  November  25,  1980  /  Notices 


78393 


Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTinCATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  office  as  follows: 

a.  For  accident  report  records:  Contact 
the  system  manager  for  these  records 
indicated  above; 

b.  Motor  vehicle  operator  records  for 
current  or  former  OPM  Central  Office 
employees:  Contact  the  system  manager 
indicated  above; 

c.  Motor  vehicle  operator  records  for 
current  and  former  OPM  Regional 
employees:  Contact  the  OPM  Regional 
Director  of  the  region  in  which 
employed  (see  list  of  OPM  regional 
office  addresses  in  the  Appendix). 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  appropriate  office  as  follows: 

a.  For  accident. report  records:  Contact 
the  system  manager  for  these  records 
indicated  above; 

b.  Motor  vehicle  operator  records  for 
current  or  former  OPM  Central  Office 
employees;  Contact  the  system  manager 
indicated  above; 

c.  Motor  vehicle  operator  records  for 
current  and  former  OPM  Regional 
employees:  Contact  the  OPM  Regional 
Director  of  the  region  in  which 
employed  (see  list  of  OPM  regional 
office  addresses  in  the  Appendix). 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  office  as 
follows: 

a.  For  accident  report  records:  Contact 
the  system  manager  for  these  records 
indicated  above; 

b.  Motor  vehicle  operator  records  for 
current  or  former  OPM  Central  Office 
employees,  Office  of  Personnel 
Management;  Contact  the  system 
manager  indicated  above; 

c.  Motor  vehicle  operator  records  for 
current  and  former  OPM  Regional 


employees:  Contact  the  OPM  Regional 
Director  of  the  region  in  which 
employed  (see  list  of  OPM  regional 
office  addresses  in  the  Appendix). 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the  record 
pertains. 

b.  OPM  employees  and  other  parties 
involved  in  the  accident. 

c.  Witnesses  to  the  accident. 

d.  Police  reports  and  reports  of 
investigations  conducted  by  OPM 
investigators. 

e.  Officials  of  the  Office  of  Personnel 
Management  and  the  General  Services 
Administration. 

OPM/INTERNAL— 14 

SYSTEM  name: 

Grievance  Records. 

SYSTEM  location: 

These  records  are  located  in  the 
personnel  or  other  designated  office, 
OPM  Central  and  Regional  offices  (see 
list  of  OPM  regional  office  addresses  in 
the  Appendix)  where  the  grievance  was 
filed. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  or  former  Office  employees 
who  have  filed  grievances,  under  OPM’s 
administrative  grievance  procedures  in 
accordance  with  part  771  of  the  Office’s 
regulations  (5  CFR  771). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  records  relating 
to  grievances  filed  by  OPM  employees 
under  administrative  procedures  and  in 
accordance  with  part  771  of  the  Office’s 
regulations.  These  case  files  contain  all 
documents  related  to  the  grievance 
including  statements  of  witnesses, 
reports  of  interviews  and  hearings, 
examiner’s  findings  and 
recommendations,  a  copy  of  the  original 
decision,  and  related  correspondence 
and  exhibits.  This  system  does  not 
include  files  and  records  of  any 
grievance  filed  under  negotiated 
procedures  with  recognized  labor 
organizations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  CFR  771. 


PURPOSE(S): 

These  records  are  used  to  process 
grievances  submitted  by  OPM 
employees,  for  personal  relief  in  a 
matter  of  concern  or  dissatisfaction 
which  is  subject  to  the  control  of  agency 
management. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
processing  a  grievance,  to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  identify  the  type  of 
information  requested. 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
requesting  the  agency's  decision  on  the 
matter. 

d.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

f.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

g.  By  the  Office  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 


78394 


Federal  Register  /  Vol.  45,  No.  229  /  Tuesday,  November  25,  1980  /  Notices 


h.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Council,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions  as  promulgated  in  5 
U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

i.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

j.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Caunsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  befare  the  Federal  Service 
Impasses  Panel. 

k.  To  disclose  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

retrievability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  disposed  of  3  years 
after  closing  of  the  case.  Disposal  is  by 
shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

It  is  required  that  individuals 
submitting  grievances  be  provided  a 


copy  of  the  record  under  the  grievance 
process.  They  may,  however,  contact  the 
personnel  or  designated  office  where  the 
action  was  processed,  regarding  the 
existence  of  such  records  on  them.  They 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

RECORDS  ACCESS  PROCEDURES: 

It  is  required  that  individuals 
submitting  grievances  be  provided  a 
copy  of  the  record  under  the  grievance 
process.  However,  after  the  action  has 
been  closed,  an  individual  may  request 
access  to  the  official  copy  of  the 
grievance  file  by  contacting  the 
personnel  or  designated  office  where  the 
action  was  processed.  Individuals  must 
provide  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  or  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individual’s 
seeking  amendment  of  their  records 
which  have  been  the  subject  of  a 
judicial  or  quasijudicial  action  will  be 
limited  in  scope.  Review  of  amendment 
requests  of  these  records  will  be 
restricted  to  determining  if  the  record 
accurately  documents  the  ruling  on  the 
case,  and  will  not  include  a  review  of 
the  merits  of  the  action,  determination, 
or  finding. 

Individuals  wishing  to  request 
amendment  to  their  records  to  correct 
factual  errors  should  contact  the 
personnel  or  designated  office  where  the 
grievance  was  processed.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified; 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 


indentify  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided: 

a.  By  the  individual  on  whom  the 
record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  agency  oMcials. 

d.  From  related  correspondence  from 
organizations  or  persons. 

OPM/CENTRAL— 1 

SYSTEM  NAME: 

Civil  Service  Retirement  and 
Insurance  Records. 

SYSTEM  location: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 
For  category  of  records  “f,”  the 
following  0PM  regional  offices: 
Northwest,  Western,  Southeast,  Great 
Lakes,  and  Mid-Atlantic.  (See  list  of 
OPM  regional  office  addresses  in  the 
Appendix). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

a.  Former  Federal  employees  and 
Members  of  Congress  who  performed 
service  subject  to  the  Civil  Service 
Retirement  (CSR)  system. 

b.  Current  Federal  employees  who 
have: 

(1)  Performed  Federal  service  subject 
to  the  CSR  system  other  than  that  with 
their  present  agency;  or 

(2)  Filed  a  designation  of  beneficiary 
for  benefits  payable  under  th  CSR 
system;  or 

(3)  Requested  the  Office  to  review 
claims  for  health  benefits  made  under 
the  Federal  Employees  Benefits 
Program;  or 

(4)  Filed  a  service  credit  application 
in  connection  with  former  Federal 
service;  or 

(5)  Filed  an  application  for  disability 
retirement  with  the  Office  and  are 
awaiting  final  decision,  or  whose 
disability  retirement  application  has 
been  disapproved  by  the  Office. 

c.  Former  Federal  employees  who 
died  subject  to  or  who  retired  under  the 
CSR  system,  or  their  surviving  spouses 
and/or  children,  who  have  received  or 
are  receiving  CSR  benefits,  Federal 
Employees  Group  Life  Insurance 
benefits,  or  Federal  Employees  Health 
Benefits. 

d.  Former  Federal  employees  who 
died  subject  to  or  who  retired  under  a 
Federal  Government  Retirement  system 
other  than  the  CSR  system,  or  their 
surviving  spouses  and/or  children,  who 
have  received  or  are  receiving  Federal 
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Employees  Croup  Life  Insurance 
benefits  and/or  Federal  Employees 
Health  Benefits. 

e.  Applicants  for  Federal  employment 
found  unsuitable  for  employment  on 
medical  grounds. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  is  comprised  of  those 
retirement  service  history  records  of 
employees’  service  in  the  Federal 
government  other  than  that  for  the 
agency  in  which  they  may  presently  be 
employed.  It  also  contains  information 
developed  in  support  of  claims  for 
benefits  made  under  the  retirement, 
health  benehts,  and  life  insurance 
programs  for  Federal  employees  which 
the  Office  of  Personnel  Management 
administers.  Also  included  are  medical 
records  and  supporting  evidence  on 
those  individuals  found  medically 
unsuitable  for  Federal  employment. 
These  records  contain  the  following 
information: 

a.  Documentation  of  Federal  service 
subject  to  the  CSR  system. 

b.  Documentation  of  service  credit 
and  refund  claims  made  under  the  CSR 
system. 

c.  Documentation  of  voluntary 
contributions  made  by  eligible 
individuals. 

d.  Retirement  and  death  claims  files, 
including  documents  supporting  the 
retirement  application,  health  benefits 
and  life  insurance  eligibility,  medical 
records  supporting  disability  claims 
(after  receipt  by  the  Office  of  Personnel 
Management)  and  designations  of 
beneficiary. 

e.  Claim  review  files  pertaining  to 
requests  that  claims  made  under  the 
Federal  Employees  Health  Benefits 
Program  be  reviewed  by  the  Office. 

f.  Suitability  determination  files  on 
applicants  for  Federal  employment 
found  unsuitable  for  employment  on 
medical  grounds. 

g.  Documentation  of  continuing 
coverage  for  life  insurance  and  health 
benefits  for  annuitants  and  their 
survivors  under  a  Federal  Government 
retirement  system  other  than  the  CSR 
system,  or  for  compensationers  and  their 
survivors  under  the  Office  of  Workers’ 
Compensation  Programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  3301,  and  chapters  83.  87,  and 
89  of  title  5,  United  States  Code;  Public 
Laws  83-598,  84-356,  and  86-724;  and 
Executive  Order  9397. 

PURPOSE(S): 

These  records  provide  information 
and  verification  on  which  to  base 
entitlement  and  computation  of  Civil 


Service  Retirement  and  survivors 
benefits.  Federal  Employees  Health 
Benefits  and  enrollments,  and  Federal 
Employees  Group  Life  Insurance 
benefits.  These  records  also  serve  to 
review  rejection  of  applicants  for 
Federal  employment  on  medical 
suitability  grounds.  These  records  also 
may  be  used  to  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose,  to  the  following 
recipients,  information  needed  to 
adjudicate  a  claim  for  benefits  under  the 
Office’s  or  the  recipient’s  benefits 
program(s),  or  information  needed  to 
conduct  an  analytical  study  of  benefits 
being  paid  under  such  programs:  Office 
of  Workers’  Compensation  Programs; 
Veterans  Administration  Pension 
Benefits  Program;  HHS’s  Social  Security 
Old  Age,  Survivor  and  Disability 
Insurance  and  Medical  Programs,  Health 
Care  Financing  Administration,  and 
Supplemental  Security  Income  Program; 
military  retired  pay  programs;  Federal 
civilian  employee  retirement  programs 
(other  than  the  Civil  Service  Retirement 
system);  or  other  national.  State,  county, 
municipal,  or  other  publicly  recognized 
charitable  or  social  security 
administrative  agency. 

b.  To  disclose  to  the  Federal 
Employees  Group  Life  Insurance  Office 
information  necessary  to  verify  election, 
declination,  or  waiver  of  regular  and/or 
optional  life  insurance  coverage  or 
eligibility  for  payment  of  a  claim  for  life 
insurance. 

c.  To  disclose  to  health  insurance 
carriers  contracting  with  the  Office  to 
provide  a  health  benefits  plan  under  the 
Federal  Employees  Health  Benefits 
Program,  information  necessary  to 
identify  the  enrollment  in  a  plan,  to 
verify  eligibility  for  payment  of  a  claim 
for  health  benefits,  or  to  carry  out  the 
coordination  for  benefits  provisions  of 
such  contracts. 

d.  To  disclose  to  any  inquirer,  if 
sufficient  information  is  provided  to 
assure  positive  identification  of  an 
individual  on  whom  a  department  or 
agency  maintains  retirement  or 
insurance  records,  the  fact  that  an 
individual  is  or  is  not  on  the  retirement 
rolls  and,  if  so,  the  type  of  annuity 
(employee  or  survivor,  but  not 
retirement  or  disability]  being  paid,  or  if 
not,  whether  a  refund  has  been  paid. 

e.  When  an  individual  to  whom  a 
record  pertains  dies,  to  disclose  to  any 
person  possibly  entitled  in  the  order  of 
precedence  Tor  lump  sum  benefits. 


information  in  the  individual's  record 
which  might  properly  be  disclosed  to  the 
individual,  and  the  name  and 
relationship  of  any  other  person  whose 
claim  to  benefits  takes  precedence  or 
who  is  entitled  to  share  the  benefits 
payable.  When  a  representative  of  the 
estate  has  not  been  appointed,  the 
individual’s  next  of  kin  may  be 
recognized  as  the  representative  of  the 
estate. 

f.  To  disclose  to  the  Internal  Revenue 
Service,  Department  of  the  Treasury, 
information  as  required  by  the  Internal 
Revenue  Code  of  1954  as  amended. 

g.  To  disclose  to  the  Department  of  the 
Treasury  information  necessary  to  issue 
benefit  checks. 

h.  To  disclose  information  to  any 
person  who  is  responsible  for  the  care  of 
the  individual  to  whom  a  record  pertains 
and  who  is  foimd  by  a  court  or  an  Office 
of  Personnel  Management  Medical 
Officer  to  be  incompetent  or  under  other 
legal  disability  information  necessary  to 
assure  payment  of  benefits  to  which  the 
individual  is  entitled. 

i.  To  disclose  to  the  Parent  Locator 
Service  of  the  Department  of  Health  and 
Human  Services,  upon  its  request,  the 
present  address  of  an  annuitant  survivor 
annuitant,  or  former  employee,  for  the 
purpose  of  enforcing  child  support 
obligations  against  such  individual. 

j.  In  connection  with  an  examination 
ordered  by  the  agency  unden 

(1)  Fitness  for  duty  examination 
procedures;  or 

(2)  Agency-filed  disability  retirement 
procedures. 

To  disclose  to  the  agency-appointed 
representative  of  an  employee  all 
notices,  decisions,  other  written 
communications,  or  any  pertinent 
medical  evidence  other  than  medical 
evidence  that  a  prudent  physician  would 
hesitate  to  inform  the  individual  of;  such 
medical  evidence  will  be  disclosed  only 
to  a  licensed  physician,  designated  in 
writing  for  that  purpose  by  the 
individual  or  his  or  her  representative. 

k.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

l.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  relevant  to  an 
Office  determination  concerning  an 
individual's  eligibility  for  or  entitlement 
to  coverage  under  the  retirement,  life 
insurance,  and  health  benefits  program, 
to  the  extent  necessary  to  identify  the 


78396 


Federal  Register  /  Vol.  45,  No.  229  /  Tuesday,  November  25,  1980  /  Notices 


individual  and  to  identify  the  type  of 
information  requested. 

m.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  state  of  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19. 

n.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

0.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

p.  To  disclose  to  a  Federal  agency,  in 
response  to  its  request,  information  in 
connection  with  (1)  the  hiring,  retention, 
separation,  or  retirement  of  an 
employee,  (2)  the  issuance  of  a  security 
clearance,  (3]  the  reporting  of  an 
investigation  of  an  employee,  (4)  the 
letting  of  a  contract,  (5)  the 
classification  of  a  job,  or  (6)  the 
issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the 
extent  that  the  Office  determines  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

q.  By  the  National  Archives  and 
Records  Ser\'ice  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

r.  To  provide  an  official  of  another 
Federal  agency  information  needed  in 
the  performance  of  official  duties  related 
to  reconciling  or  reconstructing  data 
files,  compiling  descriptive  statistics, 
and  making  analytical  studies  in  support 
of  the  function  for  which  the  records 
were  collected  and  maintained. 

s.  By  the  Office  of  Personnel 
Management,  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

t.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

u.  To  disclose  to  another  agency,  or  to 
an  instrumentality  of  any  governmental 
jurisdiction  within  or  under  the  control 
of  the  United  States,  for  a  civil  or 
criminal  law  enforcement  activity,  if  the 
activity  is  authorized  by  law,  and  if  the 


head  of  the  agency  or  instrumentality 
has  made  a  written  request  to  the  Office 
of  Personnel  Management  specifying  the 
particular  portion(s)  of  the  record 
desired  (including  an  address]  and  the 
law  enforcement  activity  for  which  the 
record  is  sought. 

V.  To  disclose  to  a  Federal  agency,  in 
response  to  its  request,  the  address  of 
any  annuitant  or  applicant  for  refund  of 
retirement  deductions,  if  the  agency 
requires  that  information  in  order  to 
provide  reconsideration  in  connection 
with  the  collection  of  a  debt  due  the 
United  States. 

w.  To  disclose  in  valid  emergency 
situations  when  consent  cannot  readily 
be  obtained  and  instant  action  is 
required,  to  persons  who  have  a  need  to 
know,  if  the  particulars  of  the  disclosure 
then  are  transmitted  to  the  data 
subject’s  last  known  address. 

X.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  ar  possible 
prohibited  personnel  practices,  and 
such  other  functions  as  promulgated  in  5 
U.S.Cs  1205  and  1206,  or  as  may  be 
authorized  by  law. 

y.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sectar, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

z.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

aa.  To  disclose  to  a  Federal  agency,  in 
response  to  its  request,  the  present 
address  of  a  former  employee  and  any 
other  information  the  agency  needs  in 
order  to  contact  the  former  employee 
concerning  a  possible  threat  to  his  or 
her  health  or  safety. 

\ 


POLICIES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  on 
magnetic  tapes,  discs,  and  in  folders. 

retrievabiuty: 

These  records  are  retrieved  by  the 
name.  Social  Security  Number,  date  of 
birth  and/or  claim  number  of  the 
individual  to  whom  they  pertain. 

safeguards: 

Records  are  kept  in  lockable  metal  file 
cabinets  or  in  a  secured  facility  with 
access  limited  to  those  whose  official 
duties  require  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 

RETENTION  AND  DISPOSAL: 

All  records  relating  to  a  claim  for 
retirement,  life  insurance,  and  health 
benefits  are  maintained  permanently. 
Medical  suitability  records  are 
maintained  for  18  months.  Requests  for 
review  of  health  benefits  claims  are 
maintained  up  to  3  years.  Disposal  of 
manual  records  is  by  shredding  or 
burning:  magnetic  tapes  and  discs  are 
erased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire  if  this 
system  contains  information  about  them 
should  contact  the  system  manager 
indicated  above,  or  if  the  inquiry 
concerns  medical  suitability  records,  the 
medical  officer  of  the  appropriate  OPM 
regional  office  as  follows  (See  list  of 
OPM  regional  office  addresses  in 
Appendix): 

a.  for  cases  adjudicated  in  the  Rocky- 
Mountain,  Mid-Continent,  or  Northwest 
Region  the  Northwest  Regional  Office: 

b.  for  cases  adjudicated  in  the 
Southwest,  Eastern,  or  New  England 
Region,  the  system  manager;  or 

c.  for  cases  adjudicated  in  the 
Western,  Southeast,  Great  Lakes,  or 
Mid-Atlantic  Region,  the  Regional  Office 
which  handled  the  case. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name,  including  all  former  names. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Name  and  address  of  office  in 
which  currently  and/or  formerly 
employed  in  the  Federal  service. 

e.  Annuity,  service  credit,  or  voluntary 
contributions  account  number,  if 
assigned. 
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RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  in  this  system  should 
contact  the  system  manager  indicated 
above,  or  if  the  inquiry  concerns 
medical  suitability  records,  the  medical 
officer  of  the  appropriate  0PM  regional 
office,  as  indicated  in  the  "Notification 
procedures  section.”  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name,  including  all  former  names. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Name  and  address  of  office  in 
which  currently  and/or  formerly 
employed  in  the  Federal  service. 

e.  Annuity,  service  credit,  or  voluntary 
contributions  account  number,  if 
assigned. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  to  their  records  in  this 
system  should  contact  the  system 
manager  indicated  above,  or  if  the 
inquiry  concerns  medical  suitability 
records,  the  medical  officer  of  the 
appropriate  0PM  regional  office,  as 
indicated  in  the  "Notification 
procedures  section.”  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name,  including  all  former  names. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Name  and  address  of  office  in 
which  currently  and/or  formerly 
employed  in  the  Federal  service. 

e.  Annuity,  service  credit,  or  voluntary 
contributions  account  number,  if 
assigned. 

Individuals  requesting  amendment  of 
their  records  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  verification  of  identity  and 
amendment  of  records  (5  CFR  297.201 
and  297.208). 

RECORD  SOURCE  CATEGORIES: 

The  information  in  this  system  is 
obtained  from  the  following  sources: 

a.  The  individual  to  whom  the 
information  pertains. 

b.  Agency  pay,  leave,  and  allowance 
records. 

c.  GSA  National  Personnel  Records 
Center. 

d.  Federal  civilian  retirement  systems 
other  than  the  Civil  Service  Retirement 
System. 

e.  Military  retired  pay  system  records. 


f.  Office  of  Workers’  Compensation 
Benefits  Programs. 

g.  Veterans  Administration  Pension 
Benefits  Program. 

h.  Social  Security  Old  Age,  Survivor 
and  Disability  Insurance  and  Medicare 
Programs. 

i.  Health  insurance  carriers  and  plans 
participating  in  the  Federal  Employee 
Health  Benefits  Program. 

j.  The  Office  of  Federal  Employees 
Group  Like  Insurance. 

k.  Office  of  Personnel  Management 
Government-wide  system  (OPM/ 
GOVT-1)  covering  Official  Personnel 
Folders. 

l.  The  individual’s  co-workers  and 
supervisors. 

m.  Physicians  who  have  examined  or 
treated  the  individual. 

OPM/CENTRAL— 2 

SYSTEM  name: 

Complaints  and  Inquiries  Records. 

SYSTEM  location: 

Assistant  Director  for  Agency 
Compliance  and  Evaluation,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  and  OPM 
regional  offices.  (See  list  of  regional 
office  addresses  in  the  Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  Federal 
employees,  who  have  filed  complaints 
or  submitted  an  inquiry  about  conditions 
of  the  agency  or  agency  personnel 
actions  affecting  the  individuals,  e.g., 
allegations  of  improper  promotion 
actions,  reduction-in-force  procedures, 
or  Fair  Labor  Standards  Act  (FLSA) 
procedures. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains 
information  or  documents  relating  to  the 
processing  and  adjudication  of  a 
complaint  made  to  the  Office  under  its 
regulations.  The  records  may  include 
information  and  documents  regarding 
the  actual  personnel  action  of  the 
agency  in  question  and  the  decision  or 
determination  rendered  by  an  agency 
regarding  the  issue  rasied. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Title  5,  U.S.C.,  Sections  1302,  3502; 
Executive  Orders  9830, 10577,  and  11491; 
and  Public  Law  93-259. 

PURPOSE(S): 

The  principal  purpose  for  which  these 
records  are  established  is  to  retain  a 
record  of  correspondence  with  an 
individual,  over  a  complaint  or  inquiry, 
as  a  reference  should  that  individual 
again  contact  the  office. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  is 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  (the  Office 
of  Personnel  Management)  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OJ^  Circular  No.  A-19. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
adjudicating  an  appeal  or  complaint,  to 
the  extent  necessary  to  indentify  the 
individual,  inform  the  source  of  the 
purpose(s)  of  the  request,  and  to 
indentify  the  type  of  information 
requested. 

e.  To  disclose  information  to  a  Federal 
agency  or  to  a  court  when  the 
Government  is  a  party  to  a  judicial 
proceeding  before  the  court. 

f.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

g.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POUCIES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

These  records  are  maintained  in 
executive  files,  in  file  folders,  binders,  or 
on  index  cards. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  a  secured 
room,  with  access  limited  to  those 
persons  whose  official  duties  require 
such  access. 
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RETENTION  AND  DISPOSAL: 

1.  Records  related  to  most  complaints 
or  inquiries  about  conditions  at  an 
agency  or  an  agency's  personnel  actions 
affecting  an  individual,  are  maintained 
for  two  years  after  closing  action  on  the 
complaint. 

2.  Records  related  to  Fair  Labor 
Standards  Act  complaints  are 
maintained  indefinitely. 

3.  All  records  are  destroyed  by 
shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director  for  Agency 
Compliance  and  Evaluation,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  indicated  above, 
WITH  THE  FOLLOWING  EXCEPTION: 
Individuals  who  have  filed  complaints 
or  inquiries  with  an  OPM  regional  office 
should  contact  that  regional  office  at  the 
address  listed  in  the  Appendix. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  If  appropriate,  the  agency  in  which 
employed  when  complaint  or  inquiry 
was  filed  and  the  approximate  date. 

c.  Kind  of  response  received. 

RECORD  ACCESS  PROCEDURES: 

Individuals  who  have  filed  a 
complaint  or  inquiry  about  an  agency 
personnel  action  or  about  conditions 
existing  in  an  agency  will  receive  a 
response  and,  if  necessary,  be  provided 
access  to  any  other  pertinent  record. 
After  a  response  to  a  complaint  or 
inquiry  has  been  received,  an  individual 
may  request  access  to  the  offical  copy 
of  the  correspondence  record  by  writing 
the  system  manager  or  OPM  regional 
office  indicated  in  the  Notification 
procedures  section.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  If  appropriate,  the  agency  in  which 
employed  when  complaint  or  inquiry 
was  filed  and  the  approximate  date. 

c.  Kind  of  response  received. 

Individuals  requesting  access  must 

also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their 


correspondence  file  records  will  be 
limited  in  scope.  Review  of  amendment 
requests  of  these  records  will  be 
restricted  to  determining  if  the  record 
accurately  documents  the  nature  of  the 
complaint  or  inquiry,  the  identity  of  the 
individual,  and  the  response  furnished. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  verified: 

a.  Full  name. 

b.  If  appropriate,  the  agency  in  which 
employed  when  complaint  or  inquiry 
was  filed  and  the  approximate  date. 

c.  Kind  of  response  received. 

Individuals  requesting  amendment  of 

their  records  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  verification  of  identity  and  - 
amendment  of  records  (5  CFR  297.201 
and  297.208). 

RECORD  SOURCE  CATEGORIES: 

a.  Individual  to  whom  the  record 
pertains. 

b.  Agency  and/or  Office  of  Personnel 
Management. 

c.  Official  documents  relating  to  the 
complaint. 

d.  Related  correspondence  from 
organizations  or  persons. 

OPM/CENTRAL— 3 

SYSTEM  NAME: 

Federal  Executive  Development 
Program  Records. 

SYSTEM  LOCATION: 

Office  of  Personnel  Management,  1900 
E  Street,  N.W.,  Washington,  D.C.  20415, 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Federal  employees  at  the  GS-15  or 
equivalent  level,  who  applied  and  were 
nominated  by  their  agency  for  the 
Federal  Executive  Development 
Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  demographic 
information  and  background  data  on  the 
experience,  education,  awards,  and 
career  interests  of  nominees,  their 
agency  recommendations  for  the 
Program,  and  supervisory  evaluations. 
Also  included  are  records  of  the 
evaluation  process  used  by  the  selection 
panel  in  choosing  the  finalists  and  data 
on  assignments  and  progress  under  the 
Program. 

Note. — This  system  does  not  include 
records  containing  applications  and  related 
information  on  employees  who  were  not 
nominated  by  their  employing  agencies  to  the 
Office  for  the  Federal  Executive  Development 
Program.  These  records  which  never  come  to 
the  Office,  are  agency  records,  and  may  be 
published  as  an  agency  system  of  records 
subject  to  the  Privacy  Act. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Orders  11315, 12027,  and 
9397. 

PURPOSE(S): 

These  records  are  maintained  and 
used  by  the  Office  to  select  final 
candidates  for  the  Federal  Executive 
Development  Program,  to  arrange  the 
work  assignments  of  those  selected,  and 
to  track  their  progress  on  assignments 
under  the  Program.  The  Office  may  use 
these  records  to  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to 
individuals  responsible  for  making  the 
final  selection  of  candidates  for  the 
Program. 

b.  To  disclose  information  to  agencies 
in  which  the  selected  employee  is  or  will 
be  performing  work  assignments  under 
the  Program. 

c.  To  disclose  information  to  the 
individual’s  employing  agency  regarding 
his  or  her  nomination,  work 
assignments,  progress  imder  the 
Program,  and  for  necessary  personnel 
administrative  purposes  (pay  matters, 
personnel  actions,  etc.]. 

d.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
studies  do  not  contain  indiyidual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  inference. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing  or  implementing  a 
statute,  rule,  regulation,  or  order,  where 
the  disclosing  agency  becomes  aware  of 
an  indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

g.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

h.  By  the  National  Archives  and 
Records  Service  (General  Services 
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Administration]  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

k.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President's 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

l.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Sendees 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  6U%  maintained  in  file  folders. 

RETRIEV  ABILITY: 

Records  are  retrieved  by  the  names  of 
the  individuals  on  whom  they  are 
maintained. 

SAFEGUARDS: 

When  not  in  use  records  are  kept  in 
locked  cabinets.  Records  are  available 
only  to  authorized  personnel  whose 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  5  years. 
Disposal  is  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development.  Office  of  Personnel 
Management.  1900  E  Street.  N.W.. 
Washingon,  D.C.  20415. 


NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year  (Year  nominated  or 
selected  for  program). 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year  (Year  nominated  or 
selected  for  program). 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year  (Year  nominated  or 
selected  for  program). 

An  Individual  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  to  whom  the  record  pertains, 
his  or  her  supervisors  and  other 
management  officials,  the  selection 
panel,  or  is  obtained  from  agency 
records. 

OPM/CENTRAL— 4 

SYSTEM  NAME: 

Executive  Assignment  System  and 
Executive  Inventory  Records. 

SYSTEM  location: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street,  NW.. 
Washington,  D.C.  20415. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

a.  Current  and  former  incumbents  of 
positions  at  grades  GS-16  through  GS- 
18  under  the  Executive  Assignment 
System,  or  current  and  former 
incumbents  of  positions  at  equivalent 
levels  over  which  the  OPM  exercises  at 
least  partial  approval  authority. 

b.  Current  and  former  incumbents  of 
career  or  schedule  C  positions 
compensated  under  the  Executive 
Schedule. 

c.  Current  and  former  incumbents  of 
positions  at  grades  GS-16  through  GS- 
18,  or  equivalent  levels,  when  the 
individual  noncompetitively  acquires 
status  under  Civil  Service  Rule  III. 

d.  In  addition  to  the  individuals 
indicates  in  “a”  above,  other  current 
and  former  employees  in  the  executive 
branch  currently  or  formerly  in  grades 
GS-15  through  GS-18  under  the  General 
Schedule,  or  at  equivalent  pay  levels 
under  other  salary  systems  who  are  not 
specifically  excepted  from  inventory 
coverage. 

Note. — The  principal  groups  of  employees 
who  are  excepted  from  inventory  coverage, 
and  thus  are  not  covered  by  this  system, 
include: 

(1)  employees  in  commissioned  services 
systems: 

(2)  Administrative  Law  Judges  at  grade 
GS-15: 

(3)  employees  of  the  Panama  Canal 
Company,  the  Canal  Zone  Government,  the 
Soldiers’  Home,  the  Federal  Reserve  Board. 
TVA  and  the  While  House  Office: 

(4)  employees  involved  in  intelligence 
matters  where  the  release  of  personnel 
information  would  be  detrimental  to  national 
security; 

(5)  foreign  nationals  employed  outside  the 
United  States: 

(6)  employees  hired  on  a  consultant,  part- 
time,  or  intermittent  basis: 

(7)  employees  of  the  United  States  Postal 
Service:  and. 

(8)  emplopyees  in  the  Department  of 
Medicine  and  Surgery,  Veterans 
Administration,  appointed  under  title  38  of 
the  United  States  Code  as  physicians,  dentist, 
nurses,  podiatrists,  and  optometrists. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include: 

a.  Demographic  information  including 
minority  data  and  background  data  on 
experience,  education,  publications, 
awards,  and  career  interests  of 
employees  in  the  inventory. 

b.  A  record  of  referral  indicating 
individuals  referred  and  the  position 
and  agencies  to  which  the  individuals 
were  referred. 

c.  Information  about  the  qualifications 
of  appointees. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302.  3301.  3302,  3309,  3313, 
3318,  3324,  3325,  3326,  5114,  5311,  5333, 
5532,  5723;  10  U.S.C.  1581;  P.L.  81-691, 

P.L.  85-726;  and  E.0. 11315  and  9397. 

PURPOSE(S): 

These  records  are  used  to  assist  the 
Office  in  carrying  out  its  responsibilities 
under  title  5,  United  States  Code,  and 
the  Office  Rules  and  Regulations 
promulgated  thereunder,  with  regard  to 
the  establishment  and  filling  of  positions 
at  grades  16  through  18  under  the 
General  Schedule,  positions  under  the 
Executive  Schedule,  or  equivalent  levels 
under  other  salary  systems;  and  to 
provide  data  used  in  policy  formulation, 
program  planning,  research  studies,  and 
statistical  repbrts.  The  Office  may  use 
these  records  to  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  identify  and  refer  qualified 
current  or  former  Federal  employees  to 
Federal  agencies  for  vacancies  at  grades 
GS-16  through  GS-18,  or  equivalent 
levels. 

b.  To  refer  qualified  current  or  former 
P’ederal  Employees  or  retirees  to  State 
and  local  Governments  and 
international  organizations  for 
employment  consideration. 

c.  To  provide  an  employing  agency 
with  extracts  from  the  records  of  that 
agency’s  employees  in  the  inventory. 

d.  To  provide  information  required  in 
the  annual  report  to  Congress  mandated 
by  5  U.S.C.  5114,  regarding  positions  at 
GS-16,  GS-17,  and  GS-18  levels,  and  the 
incumbents  of  these  positions  and  by  5 
U.S.C.  3104  regarding  incumbents  of 
scientific  or  professional  positions. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  reponse  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  By  the  Office  of  Personnel 
Management  to  locate  individuals  for 
personnel  research  or  survey  response 
and  in  the  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for 
which  the  records  are  collected  and 
maintained,  or  for  related  work  force 
studies.  While  published  studies  do  not 
contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of 
data  included  in  the  study  may  be 
structured  in  such  a  way  as  to  make  the 
data  individually  identifiable  by 
inference. 


g.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

h.  To  the  national  Archives  and 
Records.  Service  (General  Services 
Administration]  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  of  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of  the  Merits  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

l.  To  disclose  information  to  the  equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

m.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders, 
and  on  magnetic  tapes,  punched  cards, 
and  microfiche. 


RETRIEV  ability: 

Records  are  retirieved  by  the  name 
and  social  security  number  of  the 
individual  to  whom  they  pertain. 

safeguards: 

Records  are  maintained  in  lockable 
metal  filing  cabinets  or  automated 
media,  in  a  secured  room,  with  access 
limited  to  those  whose  official  duties 
require  access.  Access  to  minority  data 
is  restricted  to  specially  designated 
0PM  personnel. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  so  long  as  the 
individual  continues  to  occupy  a 
covered  position  and  are  destroyed  five 
years  after  they  leave  Federal  service. 
Manual  records  are  shredded  or  burned 
while  magnetic  disks  and  tapes  are 
erased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street,  N.W., 
Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
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Act  regulations  regarding  veriHcation  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  named  in  the  record  and  his 
or  her  employing  agency,  and  is  also 
obtained  from  official  documents  of  the 
Office. 

OPM/CENTRAL— 5 
SYSTEM  NAME: 

Intergovernmental  Personnel  Act 
Assignment  Records. 

SYSTEM  LOCATION: 

Assistant  Director  for 
Intergovernmental  Persoimel  Programs. 
Office  of  Personnel  Management,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 
Courtesy  copies  of  mobility  assignment 
agreements  may  be  sent  to  regional 
offices  of  the  Office  of  Personnel 
Management  for  information  purposes. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

a.  Current  and  former  Federal 
employees  who  have  completed  or  are 
presently  on  an  assignment  in  a  State  or 
local  government  agency,  an 
educational  institution,  or  an  Indian 
tribal  government,  or  other 
organizations  under  the  provisions  of 
the  Intergovernmental  Personnel  Act 
(IPA):  or. 

b.  Current  or  former  State  or  local 
government  or  educational  institution 
employees,  employees  of  Indian  tribal 
governments,  or  other  organizations 
who  have  completed  or  are  presently  on 
an  assignment  in  a  Federal  agency 
under  the  provisions  of  the 
Intergovernmental  Personnel  Act  (IPA). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  are  comprised  of  a  copy 
of  the  individual’s  IPA  assignment 
agreement  between  a  Federal  agency 
and  a  State  or  local  government, 
educational  institution,  Indian  tribal 
government,  or  other  organization; 
biographical  and  background 
information  about  the  assignees;  and 
records  of  interviews  with  assignee(s) 
which  may  be  conducted  after  the  IPA 
assignment  has  been  completed. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

The  Intergovernmental  Personnel  Act 
of  1970  (84  Stat.  1909),  5  U.S.C.  3371- 
3376,  and  E.0. 11589. 

PURI>OSE(S): 

These  records  are  maintained  to 
document  and  track  mobility 
assignments  (including  extensions, 
modifications,  and  terminations  thereof) 


made  under  the  Intergovernmental 
Personnel  Act  (IPA),  and  to  assure  that 
the  provisions  of  the  IPA  Grant  Program 
are  properly  administered.  Internally, 
the  Office  may  use  these  records  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit,  to 
the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

c.  To  provide  information  to  a 
congressional  office  fix)m  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

e.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  By  the  Office  of  Personnel 
Management  to  locate  individuals  for 
personnel  research  or  survey  response 
and  in  the  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for 
which  the  records  are  collected  and 
maintained,  or  for  related  work  force 
studies.  While  published  statistics  and 
studies  do  not  contain  individual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  inference. 

g.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 


the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Ofiice  decision  regarding  possible 
termination  of  an  assignment  or  a  grant 
under  the  IPA  program. 

h.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

j.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978.  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

k.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Sendee 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSTING  OR  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  cards  and 
in  file  folders. 

retrievabiuty: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  5  years  from 
the  signing  of  the  agreement.  Records 
are  destroyed  by  shredding. 
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SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director  for 
Intergovernmental  Personnel  Programs, 
Office  of  Personnel  Management,  1900  E 
Street.  N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identifier: 

a.  Full  name. 

b.  Federal  agency  involved  in  the 
assignment. 

c.  Non  Federal  organization  involved 
in  the  assignment. 

d.  Date  of  each  assignment. 

RECORD  ACCESS  PROCEDURE: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identifier: 

a.  Full  name. 

b.  Federal  agency  involved  in  the 
assignment. 

c.  Non  Federal  organization  involved 
in  the  assignment. 

d.  Date  of  each  assignment. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.208). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identifier: 

a.  Full  name. 

b.  Federal  agency  involved  in  the 
assignment. 

c.  Non  Federal  organization  involved 
in  the  assignment. 

d.  Date  of  each  assignment. 

Individuals  requesting  amendment  of 

their  records  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  verification  of  identity  and 
amendmentt  of  records  (5  CFR  297.201 
and  297.203). 

RECORD  SOURCE  CATEGORIES: 

Information  in  these  records  is 
provided  by  the  individual  subject  of  the 
records,  by  officials  in  the  agencies, 
educational  institutions,  Indian  tribal 
governments  or  other  organization 
where  the  individual  is  employed  and 
where  the  individual  is  serving  on  the 


IPA  assignment,  or  is  obtained  from 
agency  personnel  files  and  records. 

OPM/CENTRAL— 6 

SYSTEM  name: 

Administrative  Law  Judge  Application 
Records. 

SYSTEM  location: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street  NW., 
Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  have  applied  for 
Administrative  Law  Judge  postions  in 
the  Federal  service,  or  who  are 
edmployees  or  former  employees  in 
Administrative  Law  Judge  postiions  in 
the  Federal  service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
relating  to  the  education  and  training; 
employment  history  and  earnings; 
appraisals  of  past  performance; 
convictions  for  offenses  against  the  law; 
results  of  written  tests;  appraisals  of 
potential;  rating  and  ranking 
determinations  and  appeals  of  such 
determinations;  honors,  awards,  or 
fellowships;  and  other  background  and 
biographical  data  on  persons  who  have 
applied  for  Administrative  Law  Judge 
positions  in  the  Federal  service,  or  who 
are  or  were  employees  in 
Administrative  Law  Judge  positions  in 
the  Federal  service. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  1305,  3105.  and  3344. 

PURPOSE(S): 

These  records  serve  as  a  basis  for 
rating  and  ranking  applicants  for 
Administrative  Law  Judge  positions  in 
the  Federal  service,  for  documenting  the 
rating  and  ranking  assigned,  for 
processing  an  appeal  of  a  rating  or 
ranking  determination,  and  for  referring 
the  ranked  candidates  to  Federal 
agencies  for  employment  consideration. 
The  Office  may  use  these  records  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  applicants  to  Federal 
agencies  for  employment  consideration 
for  Administrative  Law  Judge  positions. 

b.  To  refer  current  and  former 
Administrative  Law  Judges  to  Federal 


agencies  for  consideration  for  transfer, 
reassignment,  or  reinstatement,  as 
applicable. 

c.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing, 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violations  of  civil  or  criminal  law  or 
regulation. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit. 

e.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

f.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

g.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

h.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of. the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 
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j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,’  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

l.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

m.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  cards, 
lists,  forms  and  in  file  folders. 

RETRIEV  ability: 

Records  are  retrieved  by  the  name  of 
the  individual  to  whom  they  pertain. 

safeguards: 

Records  are  maintained  in  a  secured 
area  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  ANO  DISPOSAL: 

Records  are  maintained  for  7  years. 
Expired  records  are  shredded  or  burned. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street  NW’., 
Washington.  D.C.  20415. 


NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
requirements  at  5  U.S.C.  552a(c)(3)  and 
(d),  regarding  access  to  records.  The 
section  of  this  notice  titled  “Systems 
exempted  from  certain  provisions  of  the 
Act,"  which  appears  below,  indicates 
the  kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  request  access  to 
other,  non-exempt  records  about  them 
should  contact  the  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  OfHce’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

SpeciHc  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
requirements  regarding  amendment  of 
records  at  5  U.S.C.  552a(d).  The  section 
of  this  notice  titled  “Systems  exempted 
from  certain  provisions  of  the  Act," 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment.  Individuals  wishing  to 
request  amendment  of  other,  non¬ 
exempt  records  should  contact  the 
system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies  or  is  derived  from  information 
he  or  she  supplied,  except  for 
information  on  vouchers  which  are: 

(1)  supplied  by  references  listed  by 
the  applicant:  or 


(2)  supplied  by  other  sources  whom 
the  Office  believes  have  information 
relevant  to  a  decision  regarding  the 
qualifications,  ratings,  or  ranking  of  the 
applicant. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

This  system  contains  investigatory 
material  compiled  solely  for  the  purpose 
of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian 
employment.  The  Privacy  Act,  at  5 
U.S.C.  552a(k)(5),  permits  an  agency  to 
exempt  such  material  from  certain 
provisions  of  the  Act.  Materials  may  be 
exempt  to  the  extent  that  release  of  the 
material  to  the  individual  whom  the 
information  is  about  would: 

a.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  imder  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  conHdence;  or, 

b.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  conHdence. 

For  material  in  this  system  meeting 
these  criteria,  the  Office  has  claimed  the 
(k)(5)  exemption  from  the  following 
provisions  of  the  Act: 

a.  5  U.S.C.  552a(c)(3) — ^This  provision 
concerns  providing  an  accounting  of 
disclosures  to  the  individual  whom  the 
records  are  about; 

b.  5  U.S.C.  552a(d) — This  provision 
regards  access  to  an  amendment  of 
records. 

This  system  contains  testing  and 
examination  materials  used  solely  to 
determine  individual  qualiHcations  for 
appointment  in  the  Federal  Service.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  and  examination  material  and 
information,  when  the  disclosure  of  the 
material  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process.  The  Office  has 
claimed  exemptions  from  the 
requirements  of  5  U.S.C.  552a(d),  which 
relate  to  access  to  and  amendment  of 
records. 

OPM/CENTRAL— 7 

SYSTEM  NAME: 

Litigation  and  Claims  Records. 

SECURITY  CLASSinCATION: 

No  security  classification  is  assigned 
to  the  system  as  a  whole;  however, 
items  of  record  within  the  system  may 
bear  a  national  defense /foreign  policy 
classification  of  Confidential  or  Secret. 
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SYSTEM  location: 

Office  of  the  General  Counsel,  Office 
of  Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

a.  Individuals  who  file  civil  actions 
against  the  Office,  its  officials,  and 
employees: 

b.  Individuals  who  are  parties  to 
actions  in  which  the  Government  is 
involved,  but  in  which  the  Office’s  role 
is  advisory  to  another  agency: 

c.  Individuals  who  file  claims  with  the 
Office  under  the  Federal  Tort  Claims 
Act:  and 

d.  Individuals  who  make  claims  under 
the  Military  Personnel  and  Civilian 
F.mployees  Claims  Act  of  1964. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  includes  the  following 
kinds  of  records:  administrative  appeals; 
investigative  reports:  retirement  records: 
official  personnel  records: 
documentation  of  litigation  including 
complaints,  answers,  motions,  briefs, 
orders,  and  decisions:  claims  and 
supporting  documentation  submitted 
under  the  Federal  Tort  Claims  Act  and 
the  Military  Personnel  and  Civilian 
Employees  Claims  Act.  together  with 
correspondence  and  records  of 
settlement:  and  final  administrative 
determinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
RECORDS: 

5  U.S.C.  1301-1308:  28  U.S.C.  2672:  31 
U.S.C.  241:  and  EO  10577. 

PURPOSE(S): 

These  records  are  maintained  to 
defend  the  Office  against  lawsuits  and 
to  settle  administrative  claims  brought 
against  the  Office. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  may  be  used  to  disclose 
information: 

a.  To  the  appropriate  Federal,  State, 
or  local  agency  responsible  for 
investigating,  prosecuting,  enforcing,  or 
implementing  a  statute,  rule,  regulation, 
or  order,  where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  any  source  where  necessary  to 
obtain  information  relevant  to  an  Office 
decision  or  action  involved  in  one  of  the 
purposes  for  maintenance  of  the  system. 

c.  To  a  Federal  agency,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 


conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

d.  To  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  that  congressional  office 
made  at  the  request  of  that  individual. 

e.  To  a  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a 
judicial  proceeding  before  the  court. 

f.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

g.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

h.  To  the  insurance  carrier  of  an 
employee  of,  or  a  claimant  against,  the 
Office  under  the  Federal  Tort  Claims 
Act  or  the  Military  Personnel  and 
Civilian  Employees  Claims  Act  in  order 
to  determine  the  proper  assignment  of 
any  liability. 

i.  In  response  to  a  request  for 
discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U,S.C,  1205  and  1206,  or  as  may  be 
authorized  by  law, 

k.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 


the  Commission  by  the  President’s 
Reorganization  Plan  No,  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C,  7201. 

1.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM; 

storage: 

Records  are  maintained  in  file  folders. 
retrievability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained  and,  for  litigation  records, 
by  civil  action  number. 

SAFEGUARDS: 

Records  are  available  only  to 
authorized  personnel  of  the  General 
Counsel’s  office. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Office  of  the  General  Counsel,  Office 
of  Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains  a  record 
about  them  should  contact  the  system 
manager  indicated  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Description  of  type  of  record. 

d.  Court  action  number  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(c)(3)  and  (d), 
regarding  access  to  records.  'The  section 
of  this  notice  titled  "System  exempted 
from  certain  provisions  of  the  Act", 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 

Individuals  who  wish  to  obtain  access 
to  their  records  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Description  of  type  of  record. 

d.  Court  action  number  if  applicable. 
Individuals  requesting  access  must 

also  comply  with  the  Office’s  Privacy 
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Act  regulations  regarding  veriHcation  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORDS  PROCEDURES: 

SpeciHc  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  of  records.  The  section  of 
this  notice  titled  “System  exempted 
from  certain  provisions  of  the  Act”, 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment. 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  cold 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
adminstrative  body  ruling  on  the  case, 
and  will  not  include  a  review  of  the 
merits  of  the  action,  determination,  or 
finding. 

Individual  wishing  to  request 
amendment  of  their  records  to  correct 
factual  errors  should  contact  the 
appropriate  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  for  their  records  to  be  located 
and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Description  of  type  of  record. 

d.  Court  action  number  if  applicable. 

Individuals  requesting  amendment 

must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identify  and  amendment  of  records 
(5  CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  on  whom  the  record 
is  maintained. 

b.  Agency  officials  and  records. 

c.  Records  of  administrative  and  court 
proceedings  including  statements  of 
witnesses  and  documents. 

d.  Law  enforcement  agencies. 

e.  Witnesses. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  ACT. 

When  litigation  occurs,  information 
from  other  systems  of  records  may  be 
incorporated  into  the  case  file.  In  certain 
instances,  the  incorporated  information 
may  be  material  which  the  Privacy  Act, 
at  5  U.S.C.  552a(k)(l),  (2),  (3),  (5),  and  (6), 
permits  an  agency  to  exempt  from 
certain  provisions  of  the  Act.  To  the 
extent  that  such  exempt  material  is 
incorporated  into  a  litigation  file,  the 


appropriate  exemption  ((k)(l),  (2),  (3). 

(5),  and  (6))  has  also  been  claimed  for 
the  material  as  it  appears  in  this  system. 
The  Office  of  the  General  Counsel, 
pursuant  to  5  U.S.C.  552a(d)(5),  reserves 
the  right  to  refuse  access  to  information 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding. 

Collection  of  information  from  other 
Office  files  may  be  necessary  during 
litigation.  Therefore,  it  is  possible  that 
this  system  may  contain  the  following 
types  of  information. 

a.  Properly  classiHed  information, 
obtained  from  another  Federal  agency 
during  the  course  of  an  investigation, 
which  pertains  to  national  defense  and 
foreign  policy.  The  Privacy  Act,  at  5 
U.S.C.  552a(k)(l),  permits  an  agency  to 
exempt  such  materials  from  certain 
provisions  of  the  Act. 

b.  Investigatory  material  compiled  for 
law  enforcement  purposes  in  connection 

'  with  the  administration  of  the  merit 
system.  The  Privacy  Act,  at  5  U.S.C. 
552a(k)(2),  permits  an  agency  to  exempt 
such  materials  from  certain  provisions 
of  the  Act.  Materials  may  be  exempted 
to  the  extent  that  release  of  the  material 
to  the  individual  whom  the  information 
is  about,  would: 

1.  impair  the  effectiveness  of  the 
investigative  process; 

2.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or 

3.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  conHdence. 

c.  Investigatory  material  maintained 
in  connection  with  providing  protective 
services  to  the  President  of  the  United 
States  or  other  individuals  pursuant  to 
section  3056  of  title  18.  The  Privacy  Act, 
at  5  U.S.C.  552a(k)(3),  permits  an  agency 
to  exempt  such  materials  from  certain 
provisions  of  the  Act. 

d.  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualiHcations 
for  Federal  civil  service  employment. 
The  Privacy  Act,  at  5  U.S.C.  552a(k)(5), 
permits  an  agency  to  exempt  such 
material  from  certain  provisions  of  the 
Act.  Materials  may  be  exempted  to  the 
extent  that  release  of  the  material  to  the 
individual  whom  the  information  is 
about,  would: 

1.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or. 


2.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

e.  Testing  and  examination  materials, 
compiled  during  the  course  of  a 
personnel  investigation,  that  are  used 
solely  to  determine  individual 
qualiHcations  for  appointment  or 
promotion  in  the  Federal  service.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  or  examination  material  and 
information  from  certain  provisions  of 
the  Act.  when  disclosure  of  the  material 
would  compromise  the  objectivity  of 
fairness  of  the  testing  or  examination 
process. 

The  Office  of  Personnel  Management 
has  claimed  these  exemptions  from  the 
requirements  of  5  U.S.C.  552a(c)(3)  and 
(d).  These  requirements  relate  to 
providing  an  accounting  of  disclosures 
to  the  individual  whom  the  records  are 
about  and  access  to  and  amendment  of 
records. 

OPM/CENTRAL-8 

SYSTEM  NAME: 

Privacy  Act/Freedom  of  Information 
Act  (PA/FOIA)  Case  Records. 

SYSTEM  location: 

a.  Offices  of  the  Offfice  of  Personnel 
Management,  1900  E  Street,  N.W., 
Washington.  D.C.  20415; 

b.  Regional  and  area  offices  of  the 
Office  of  Personnel  Management.  (See 
list  of  OPM  regional  office  addresses  in 
the  Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

This  system  contains  records  and 
related  correspondence  on  individuals 
who  have  filed  with  the  Office: 

a.  requests  for  information  under  the 
provisions  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552),  including 
requests  for  review  of  initial  denials  of 
such  requests;  and 

b.  requests  under  the  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a)  for  records 
about  themselves,  including: 

(1)  requests  for  notification  of  the 
existence  of  records  about  them; 

(2)  requests  for  access  to  these 
records; 

(3)  requests  for  amendment  of  these 
records;  and 

(4)  requests  for  review  of  initial 
denials  of  such  requests  for  notification, 
access,  and  amendment. 

Note. — Since  these  PA/FOIA  case  records 
contain  inquiries  and  requests  regarding  any 
of  the  Office's  other  systems  of  records 
subject  to  the  Privacy  Act.  information  about 
individuals  from  any  of  these  other  systems 
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may  become  part  of  this  PA/FOIA  Case 
Records  system. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  correspondence 
and  other  documents  related  to  requests, 
made  by  individuals  to  the  Office  for: 

a.  Information  under  the  provisions  of 
the  FOI  Act  (5  U.S.C.  552),  including 
requests  for  review  of  initial  denials  of 
such  requests;  and 

b.  Information  under  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a)  and  requests 
for  review  of  initial  denials  of  such 
requests  made  under  of  the  Office’s 
Privacy  Act  regulations  including 
requests  for: 

(1)  Notification  of  the  existence  of 
records  about  them; 

(2)  Access  to  records  about  them; 

(3)  Amendment  of  records  about  them; 

(4)  Review  of  initial  denials  of  such 
requests  for  notification,  access,  or 
amendment;  and 

(5)  Requests  for  an  accounting  of 
disclosure  of  records  about  them. 

AUTHORITY  FOR  MAINTENANCE  OF  THEY 
SYSTEM: 

The  Privacy  Act  of  1974  (5  U.S.C. 

552a),  the  Freedom  of  Information  Act, 
as  amended  (5  U.S.C.  552),  and  5  U.S.C. 
301. 

PURPOSE(S): 

These  records  are  maintained  to 
process  individual’s  requests  made 
under  the  provisions  of  the  Freedom  of 
Information  and  Privacy  Acts.  The 
records  are  also- used  by  the  Office  to 
prepare  its  annual  reports  to  OMB  and 
Congress  required  by  the  Privacy  and 
Freedom  of  Information  Acts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

b.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

c.  To  disclose  information  to  a  Federal 
agency  or  to  a  court  when  the 
Government  is  a  party  to  a  judicial 
proceeding  before  the  court. 

d.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 


e.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

f.  To  disclose  information  to  an 
agency,  subject  to  law,  rule,  or 
regulation  enforced  by  the  Office, 
having  been  found  in  violation  of  such 
law,  rule,  or  regulation,  in  order  to 
achieve  compliance  with  Office 
instructions. 

g.  To  disclose  information  to  Federal 
agencies  (e.g..  Department  of  Justice)  in 
order  to  obtain  advice  and 
recommendations  concerning  matters  on 
which  the  agency  has  specialized 
experience  or  particular  competence,  for 
use  by  the  Office  in  making  required 
determinations  under  the  Freedom  of 
Information  Act  or  the  Privacy  Act  of 
1974. 

h.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual. 
Inform  the  source  of  the  purpose  of  the 
request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  a  Privacy  or 
Freedom  of  Information  Act  request. 

i.  To  disclose  to  the  Federal  agency 
involved,  an  Office  decision  on  an 
appeal  from  an  initial  denial  of  a  request 
involving  Office-controlled  records. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
w’itness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  (Office  of 
Personnel  Management)  becomes  aware 
of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

l.  To  disclose  information  to  officials 
of  the  Merit  System  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 


in  5  U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

m.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possibe  discrimination 
complaints  in  the  Federal  sector, 
examination  of  Federal  Affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No,  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

n.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practice  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  as  a 
paper  copy  of  correspondence  in  file 
folders,  binders,  and  on  index  cards. 

retrievability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained  and  year  of  the  request. 

safeguards: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  a  secured 
room,  with  access  limited  to  personnel 
whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

These  records  will  be  disposed  of  5 
years  after  the  date  of  final  office  action 
on  the  case.  Records  are  destroyed  by 
shredding,  burning,  or  the  equivalent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  appropriate  Associate  or 
Assistant  Director,  or  Regional  Director, 
Office  of  Personnel  Management,  is 
system  manager  for  Privacy  Act/ 
Freedom  of  Information  Case  Records 
maintained  in  that  office.  Associate  and 
Assistant  Director’s  Offices  are  located 
at:  Office  of  Personnel  Management, 
1900  E  Street,  N.W.,  Washington,  D.C. 
10415.  For  regional  offices,  see  the  list  of 
OPM  regional  office  addresses  in  the 
Appendix. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  at  the  appropriate 
office  or  region  where  their  original 
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Privacy  Act  or  Freedom  of  Information 
Act  requests  were  sent,  or  from  where 
they  received  responses  to  such  request. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  dates  of  Privacy  Act/ 
FOI  Act  correspondence  between  OPM 
and  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Material  from  other  Office  systems  of 
records  which  are  exempt  from  certain 
Privacy  Act  requirements  may  be 
included  in  this  system  as  part  of  a  PA/ 
FOIA  case  record.  Such  material  retains 
its  exemption  if  it  is  included  in  this 
system  of  records.  The  section  of  this 
notice  titled  “Systems  exempted  from 
certain  provisions  of  the  Act,”  which 
appears  below,  explains,  the  exemptions 
for  this  system.  Individuals  wishing  to 
request  access  to  their  records  should 
contact  the  system  manager  at  the 
appropriate  office  or  region  where  their 
original  Privacy  Act  or  Freedom  of 
Information  Act  request  was  sent,  or 
from  which  they  received  responses  to 
such  requests.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  dates  of  Privacy  Act/ 
FOI  Act  correspondence  between  OPM 
and  the  individual. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  or  297.203). 

CONTESTING  RECORD  PROCEDURES; 

Material  from  other  Office  systems  of 
records  which  are  exempt  from  certain 
Privacy  Act  requirements  may  be 
included  in  this  system  as  part  of  a  PA/ 
FOIA  case  record.  Such  material  retains 
its  exemption  if  it  is  included  in  this 
system  of  records.  The  section  of  this 
notice  titled  “Systems  exempted  from 
certain  provisions  of  the  Act,”  which 
appears  below,  explains  the  exemptions 
for  this  system.  Individuals  wishing  to 
request  amendment  to  their  records 
should  contact  the  system  manager  at 
the  appropriate  office  or  region  where 
their  original  Privacy  Act  or  Freedom  of 
Information  Act  request  was  sent,  or 
from  which  they  received  responses  to 
such  requests.  Individuals  must  funish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 


c.  Approximate  dates  of  Privacy  Act/ 
FOI  Act  correspondence  between  OPM 
and  the  individual. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendment 
of  records  (5  CFR  297.201  or  297.208). 

Note. — ^The  amendment  provisions  for  this 
system  are  not  intended  to  permit  an 
individual  a  second  opportunity  to  request 
amendment  of  a  record  which  was  the 
subject  of  the  initial  Privacy  Act  amendment 
request  which  created  the  record  in  this 
system.  That  is,  after  an  individual  has 
requested  amendment  of  a  specific  record  in 
an  office  system  under  provisions  of  the 
Privacy  Act,  that  specific  record  may  itself 
become  part  of  this  system  of  Privacy  Act/ 
FOI  Act  Case  Records.  An  individual  may  not 
subsequently  request  amendment  of  that 
specific  record  again,  simply  because  a  copy 
of  the  record  has  become  part  of  this  second 
system  of  Privacy  Act/FOI  Act  Case  Records. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from: 

a.  The  individual  who  is  the  subject  of 
the  records. 

b.  Office  officials  who  respond  to 
Privacy  Act/FOI  Act  requests. 

c.  Official  personnel  documents  of  the 
Office,  including  records  from  any  other 
Office  system  of  records  included  in  this 
notice. 

d.  Other  sources  whom  the  Office 
believes  have  information  pertinent  to 
an  Office  decision  on  a  Privacy  Act  or 
Freedom  of  Information  Act  request. 

e.  Other  agencies  referring  the  request 
to  the  Office. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Office  of  Personnel  Management 
has  claimed  exemptions  for  several  of 
its  other  systems  of  records  under  5 
U.S.C.  522alk)(l),  (2),  (3).  (5).  and  (6). 
During  the  course  of  a  PA/FOIA  action, 
exempt  materials  from  those  other 
systems  may  become  part  of  the  case 
record  in  this  system.  To  the  extent  that 
copies  of  exempt  records  from  those 
other  systems  are  entered  into  these 
PA/FOIA  Case  Records,  the  Office  has 
claimed  the  same  exemptions  for  the 
records  as  they  have  in  the  original 
primary  systems  of  records  of  which 
they  are  a  part. 

OPM/CENTRAL— 9 

SYSTEM  NAME: 

Personnel  Investigations  Records. 

SECURITY  classification: 

None  for  the  system.  However,  items 
or  records  within  the  system  may  have 
national  defense /foreign  policy 
classifications  up  through  secret. 


SYSTEM  location: 

a.  Primary  system:  Deputy  Associate 
Director,  Division  of  Personnel 
Investigations,  Office  of  Personnel 
Management,  Washington,  D.C.  20415, 
and  the  Federal  Records  Center, 

Suitland,  Maryland. 

b.  Decentralized  segments:  copies  of 
these  records  may  exist  temporarily  in 
agencies  on  current  employees,  former 
employees,  or  on  contractor  employees. 
These  copies  may  be  located  in  the 
personnel  security  office  or  other 
designated  offices  responsible  for 
suitability,  security  clearance,  access,  or 
hiring  determinations  on  the  individual. 
(“Agency”  as  used  throughout  this 
system  is  deemed  to  include  legislative 
and  judicial  branch  establishments  as 
well  as  those  in  the  Executive  Branch). 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

a.  Current  and  former  employees  or 
applicants  for  employment  in  the 
Federal  service,  including  agency  offices 
of  establishments  in  the  executive, 
legislative,  and  judicial  branches,  and  in 
the  Govenment  of  the  District  of 
Columbia. 

b.  American  citizens  who  are  current 
or  former  employees  or  applicants  for 
employment  with  International 
Organizations. 

c.  Individuals  considered  for  access  to 
classified  information  or  restricted  areas 
and/or  security  determinations  as 
contractors,  experts,  instructors,  and 
consultants  to  Federal  programs. 

d.  Individuals  considered  for 
assignment  as  representatives  of  the 
Federal  Government  in  volunteer 
programs. 

e.  Individuals  who  are  neither 
applicants  nor  employees  of  the  Federal 
Government,  but  who  are  or  were 
involved  in  Federal  programs  under  a 
co-operative  assignment  or  under  a 
similar  agreement. 

f.  Individuals  who  are  neither 
applicants  nor  employees  of  the  Federal 
Government,  but  who  are  or  were 
involved  in  matters  related  to  the 
administration  of  the  merit  system. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  investigative 
information  regarding  an  individual's 
character,  conduct,  and  behavior  in  the 
community  where  he  or  she  lives  or 
lived;  arrests  and  convictions  for 
violations  against  the  law;  reports  of 
interviews  with  present  and  former 
supervisors,  coworkers,  associates, 
educators,  etc.;  reports  about  the 
qualifications  of  an  individual  for  a 
specific  position  and  correspondence 
files  and  index  cards  relating  to 
adjudication  matters;  reports  of 
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inquiries  with  law  enforcement 
agencies,  employers,  educational 
institutions  attended:  reports  of  action 
after  OPM  or  FBI  Section  8(d)  Full  Field 
Investigation;  Notices  of  Security 
Investigation;  and  other  information  * 
developed  from  the  above. 

Note. — This  system  does  not  include  those 
agency  records  of  a  personnel  investigative 
nature  that  do  not  come  to  the  Office  of 
Personnel  Management. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

The  authorities  for  maintenance  of  the 
system  are  indicated  below: 

a.  Section  2,  Civil  Service  Act  of 
1883 — original  authority. 

b.  Title  5,  CFR  Part  5. 

c.  Sections  1303, 1304,  and  3301,  title  5, 
U.S.C. 

d.  Sections  7,  8(b),  8(c),  9(a),  9(c),  and 
14  of  Executive  Order  10450. 

e.  Section  7701,  title  5,  U.S.C. 

(formerly  Section  14  of  the  Veterans 
Preference  Act  of  1944,  as  amended). 

f.  Public  Law  92-261  and  5  CFR 
713.216  and  713.220. 

g.  Section  2165,  title  42,  U.S.C. 
(formerly  the  Atomic  Energy  Act  of  1954, 
as  amended). 

h.  Section  2585,  title  22,  U.S.C. 
(formerly  P.L.  87-297). 

i.  Executive  Order  10422,  as  amended. 

j.  Executive  Order  9397. 

k.  Section  1434,  title  22.  U.S.C. 
(formerly  P.L.  80-402). 

l.  Section  686,  title  31.  U.S.C. 

m.  Section  2455,  title  42,  U.S.C. 
(formerly  P.L.  85-568). 

n.  P.L.  82-298. 

o.  Section  1874(c),  title  42,  U.S.C. 
(former  section  15(c),  National  Science 
Foundation  Act  of  1950  as  amended). 

p.  Section  2519,  title  22,  U.S.C. 
(formerly  P.L.  87-293). 

q.  In  addition  to  the  provisions  cited 
above,  there  are  various  acts  of 
Congress  that  contain  implied  authority 
for  the  Office  to  investigate,  such  as 
laws  prohibiting  the  purchase  and  sale 
of  office,  holding  of  two  offices, 
conspiracy  and  other  prohibitory 
statutes. 

PURPOSE(S): 

The  purposes  of  this  system  are: 

a.  To  provide  investigatory 
information  for  determinations 
concerning  compliance  with  Federal 
personnel  regulations  and  for  individual 
personnel  determinations  including 
suitability  and  fitness  for  Federal 
employment,  access  and  security 
clearances,  evaluations  of 
qualifications.  loyalty  to  the  U.S.,  and 
evaluations  of  qualifications  and 
suitability  for  performance  of 
contractual  services  for  the  U.S. 
Government: 


b.  To  document  such  determinations: 

c.  To  provide  information  necessary 
for  the  scheduling  and  conduct  of  the 
required  investigations; 

d.  To  otherwise  comply  with 
mandates  and  Executive  orders:  and 

e.  These  records  may  also  be  used  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  FOR  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used  in  disclosing 
information:  / 

a.  To  designated  officers  and 
employees  of  agencies,  offices,  and 
other  establishments  in  the  executive, 
legislative,  and  judicial  branches  of  the 
Federal  Government,  and  the  District  of 
Columbia  Government,  having  an 
interest  in  the  individual  for 
employment  purposes,  including  a 
security  clearance  or  access 
determination,  and  the  need  to  evaluate 
qualifications,  suitability,  and  loyalty  to 
the  United  States  Government. 

b.  To  designated  officers  and 
employees  of  agencies,  offices,  and 
other  establishments  in  the  executive, 
legislative,  and  judicial  branches  of  the 
Federal  Government,  and  the  District  of 
Columbia  Government,  when  such 
agency,  office,  or  establishment 
conducts  an  investigation  of  the 
individual  for  the  purpose  of  granting  a 
security  clearance,  or  for  the  purpose  of 
making  a  determination  of 
qualifications,  suitability,  or  loyalty  to 
the  United  States  Government,  or  access 
to  classified  information  or  restricted 
areas. 

c.  To  designated  officers  and 
employees  of  agencies,  offices,  and 
other  establishments  in  the  executive, 
legislative,  and  judicial  branches  of  the 
Federal  Government,  and  the  District  of 
Columbia  Government,  having  the 
responsibility  to  grant  clearances,  make 
a  determination  regarding  access  to 
classified  information  or  restricted 
areas,  or  to  evaluate  qualifications, 
suitability,  or  loyalty  to  the  United 
States  Government,  in  connection  with 
performance  of  a  service  to  the  Federal 
Government  under  a  contract  or  other 
agreement. 

d.  To  the  intelligence  agencies  of  the 
Department  of  Defense,  the  National 
Security  Agency,  the  Central 
Intelligence  Agency,  and  the  Federal 
Bureau  of  Investigation  for  use  in 
intelligence  activities. 

e.  To  any  source  from  which 
information  is  requested  in  the  course  of 
an  investigation,  to  the  extent  necessary 
to  identify  the  individual,  inform  the 
source  of  the  nature  and  purpose  of  the 


investigation,  and  to  identify  the  type  of 
information  requested. 

f.  To  the  appropriate  Federal,  State,  or 
local  agency  responsible  for 
investigating,  prosecuting,  enforcing,  or 
implementing  a  statute,  rule,  regulation, 
or  order  where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

g.  To  an  agency,  office,  or  other 
establishment  in  the  executive, 
legislative,  or  judicial  branches  of  the 
Federal  Government,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

h.  To  Federal  agencies  as  a  data 
source  for  management  information 
through  the  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for 
which  the  records  are  maintained  or  for 
related  studies. 

i.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

j.  To  another  Federal  agency  or  to  a 
court  when  the  Government  is  party  to  a 
judicial  proceeding  before  the  court. 

k.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

l.  To  the  Office  of  Management  and 
Budget  at  any  stage  in  the  legislative 
coordination  and  clearance  process  in 
connection  with  private  relief  legislation 
as  set  forth  in  OMB  Circular  No.  A-19. 

m.  To  respond  to  a  request  for 
discovery  or  for  appearance  of  a 
witness,  when  relevant  to  the  subject 
matter  involved  in  a  pending  judicial  or 
administrative  proceeding. 

n.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
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promulgated  in  5  U.S.C.  1205  and  1208, 
or  as  may  be  authorized  by  law. 

0.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employmnent  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  cf5  U.S.C.  7201. 

p.  To  disclose  information  to  the 
Federal  Labor  Relations  A  uthority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders 
and  on  index  cards. 

retrievability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Folders  are  maintained  in  a  room  with 
a  manipulation-proof  combination  lock 
and  an  intrusion  alarm  system;  or  in 
metal  file  cabinets  secured  by  three 
position  combination  locks.  The  index  to 
the  system  and  those  records  which  are 
maintained  on  index  cards  are 
contained  in  covered  and  locked  rotary 
Wheeldex  machines.  All  employees  are 
required  to  have  an  appropriate  security 
clearance  before  they  are  allowed 
access  to  the  records. 

RETENTION  AND  DISPOSAL: 

a.  Index  cards  which  show  the 
existence  of  the  file  folder  record,  and 
the  files  in  folders,  are  retained  for  20 
years  plus  the  current  year  from  the  date 
of  the  most  recent  investigative  activity. 
Other  index  cards  which  show  no 
investigative  record  other  than  the 
completion  of  a  clear  National  Agency 
Check  or  a  clear  National  Agency  Check 
and  Inquiry,  and  where  no  investigative 
file  folder  exists,  are  retained  for  two 
years  plus  the  current  year. 

b.  Reports  of  action  after  OPM  or  FBI 
section  8(d)  Full  Field  investigation  are 
retained  for  the  life  of  the  investigative 
file. 


c.  Notices  of  Security  Investigations 
are  retained  for  20  years.  Records  are 
destroyed  by  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Associate  Director,  Division  of 
Personnel  Investigations,  Office  of 
Personnel  Management,  1900  E  Street. 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  indicated  above,  in 
writing.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Signature. 

e.  Any  available  information 
regarding  the  type  of  record  involved. 

f.  The  category  of  covered  individuals 
under  which  the  requester  believes  he  or 
she  fits. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(c)(3)  and  (d), 
regarding  access  to  records.  The  section 
of  this  notice  titled  “Systems  exempted 
from  certain  provisions  of  the  Act,” 
which  appears  below,  indicates  the 
kinds  of  material  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  request  access  to 
their  records  should  contact  the  system 
manager  indicated  above,  in  writing. 
Requests  should  be  directed  only  to  the 
system  manager,  whether  the  record 
sought  is  in  the  primary  system  or  in  a 
decentralized  segment.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Signature. 

e.  Any  available  information 
regarding  the  type  of  record  involved. 

f.  The  category  of  covered  individuals 
under  which  the  requester  believes  he  or 
she  fits. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  to  records.  The  section  of 
this  notice  titled  “Systems  exempted 


from  certain  provisions  of  the  Act,” 
which  appears  below,  indicates  the 
kinds  of  material  exempted  and  the 
reasons  for  exempting  them  from 
amendment  Individuals  wishing  to 
request  amendment  to  their  non-exempt 
records  should  contact  the  system 
manager  indicated  above,  in  writing. 
Requests  should  be  directed  only  to  the 
system  manager,  whether  the  record 
sought  is  in  the  primary  system  or  in  a 
decentralized  segment.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Signature. 

e.  .Any  available  information 
regarding  the  type  of  record  involved. 

f.  The  category  of  covered  individuals 
under  which  the  requester  believes  he  or 
she  fits. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office's 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendment 
of  records  (5  CFR  297.201  and  297.208). 

Note. — WTiere  an  agency  retains  the 
decentralized  copy  of  the  investigative  report 
provided  by  OPM,  requests  for  access  to  or 
amendment  of  such  reports  will  be  forwarded 
to  the  system  manager  for  processing. 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  system 
was  obtained  from  the  following 
categories  of  sources: 

a.  Applications  and  other  personnel 
and  security  forms  furnished  by  the 
individual. 

b.  Investigative  and  other  record 
material  furnished  by  Federal  agencies. 

c.  Notices  of  personnel  actions 
furnished  by  Federal  agencies. 

d.  By  personnel  investigation  or 
written  inquiry  from  sources  such  as 
employers,  educational  institutions, 
references,  neighbors,  associates,  police 
departments,  courts,  credit  bureaus, 
medical  records,  probation  ofTicials, 
prison  officials,  newspapers,  magazines, 
periodicals,  and  other  publications. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

This  system  may  contain  the  following 
types  of  information: 

a.  Properly  classified  information, 
obtained  from  another  Federal  agency 
during  the  course  of  a  personnel 
investigation,  which  pertains  to  national 
defense  and  foreign  policy.  The  Privacy 
Act,  at  5  U.S.C.  552a(k)(l),  permits  an 
agency  to  exempt  such  materials  from 
certain  provisions  of  the  Act. 

b.  Investigatory  material  compiled  for 
law  enforcement  purposes  in  connection 
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with  the  administration  of  the  merit 
system.  The  Privacy  Act,  at  5  U.S.C. 
552a(k)(2],  permits  an  agency  to  exempt 
such  material  from  certain  provisions  of 
the  Act.  Applications  of  exemption  (k)(2) 
may  be  necessary  to  preclude  the  data 
subject’s  access  to  and  amendment  of 
the  record. 

c.  Investigatory’  material  maintained 
in  connection  vvith  providing  protective 
services  to  the  President  of  the  United 
States  or  other  individuals  pursuant  to 
section  3056  of  title  18  of  the  U.S.  Code. 
The  Privacy  Act  at  5  U.S.C.  552a(k)(3), 
permits  an  agency  to  exempt  such 
material  from  certain  provisions  of  the 
Act. 

d.  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(5), 
permits  an  agency  to  exempt  such 
material  from  certain  provisions  of  the 
Act.  Materials  may  be  exempted  to  the 

^  extent  that  release  of  the  material  to  the 
individual  whom  the  information  is 
about  would: 

1.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence:  or, 

2.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  conHdence. 

e.  Testing  and  examination  materials, 
compiled  during  the  course  of  a 
personnel  investigation,  that  are  used 
solely  to  determine  individual 
qualifications  for  appointment  or 
promotion  in  the  Federal  service.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6], 
permits  an  agency  to  exempt  all  such 
testing  or  examination  material  and 
information  from  certain  provisions  of 
the  Act.  when  disclosure  of  the  material 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process. 

The  Office  of  Personnel  Management 
has  claimed  these  exemptions  from  the 
requirements  of  5  U.S.C.  552a(c)(3)  and 
(d).  These  requirements  relate  to 
providing  an  accounting  of  disclosures 
to  the  individual  whom  the  records  are 
about  and  access  to  and  amendment  of 
records. 

OPM/CENTRAL— 10 

SVSTEM  NAME: 

Director  of  Federal  Executive  Institute 
Alumni. 


SYSTEM  LOCATION: 

Federal  Executive  Institute,  Office  of 
Personnel  Management,  Route  29  North, 
Charlottesville,  Va.  22903. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Federal,  State,  and  local 
government  employees  (both  current 
and  former),  international  executives, 
former  faculty  and  staff,  and  Fellowship 
students  who  have  attended  long  term 
programs  at  the  Federal  Executive 
Institute. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  the  name, 
position  title,  office  address  and  phone 
number,  agency,  FEI  program  attended 
and.  with  the  approval  of  the  individual, 
home  address  and  telephone  number,  of 
alumni  of  FEI  programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  Sections  301  and  4117. 

PURPOSE(S): 

The  Director  is  used  by  FEI  alumni  to 
maintain  contact  with  other  alumni  and 
to  provide  them  with  information  to 
continue  their  educational  experiences. 
Copies  of  the  Directory  are  made 
available  to  FEI  alumni  to  allow  them  to 
maintain  relationships  developed  at  the 
Institute  in  order  to  continue 
educational  experiences  and  to  promote 
intergovernmental  cooperation.  These 
records  may  be  used  to  locate 
individuals  for  personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  Federal 
agencies  to  assist  them  in  planning  for 
executive  development  programs. 

b.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  m^de  at 
the  request  of  that  individual. 

c.  To  provide  information  to  the 
Federal  Executive  Institute  (FEI)  Alumni 
Association  for  the  purpose  of  mailing 
association  materials  to  an  alumni’s 
home  or  business  address. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SVSTEM; 

STORAGE: 

In  addition  to  its  appearance  in  the 
Directory,  information  will  be 
maintained  on  FEI  mailing  lists,  on 
forms  used  to  collect  the  data,  and  on 
automated  media. 


retrievability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained.  Records  may  also  be 
retrieved  by  agency,  location,  and  FEI 
program. 

SAFEGUARDS: 

Records  kept  by  FEI  officials  are 
maintained  in  a  secured  area  with 
access  limited  to  those  authorized 
personnel  at  FEI  whose  duties  require 
access.  Because  home  addresses  and 
phone  numbers  are  included  in  the 
Directory,  distribution  of  the  Directory  is 
limited  to  FEI  Alumni,  and  the  listed 
routine  users.  Those  users  are  notified 
by  a  notice  placed  in  the  Directory  not 
to  make  it  available  for  commercial 
purposes.  In  addition: 

a.  At  the  request  of  the  individual,  his 
or  her  home  address  and  phone  number 
will  not  be  included  in  the  Directory; 

b.  At  the  request  of  the  employing 
agency,  information  relating  to  the 
individual's  status  (i.e.,  position  title) 
will  be  excluded  from  the  Director. 

RETENTION  AND  DISPOSAL: 

Obsolete  information  will  be  deleted 
from  automated  records. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Registrar,  Federal  Executive  Institute. 
Office  of  Personnel  Management,  Route 
29  North,  Charlottesville,  Va.  22903. 

NOTIFICATION  PROCEDURE: 

All  individuals  included  in  the  system 
receive  a  copy  of  the  Directory. 
Individuals  requiring  additional 
information  about  their  inclusion  in  the 
system  should  contact  the  system 
manager  named  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Agency. 

c.  FEI  program(s)  attended  and 
date(s). 

RECORD  ACCESS  PROCEDURES: 

All  record  information  in  the  system  is 
included  in  the  Directory.  Individuals 
wishing  to  request  access  to  other  forms 
in  the  system  which  contain  the  same 
information  should  contact  the  system 
manager  indicated  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Agency. 

c.  FEI  program(s)  attended  and 
date(s). 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
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identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  records  about  them 
should  contact  the  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Agency. 

c.  FEI  program(s)  attended  and 
date(s). 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  veriHcation  of 
identity  and  amendment  of  records 
(5  CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

All  information  in  the  system  comes 
from  the  individuals  to  whom  the 
records  pertain. 

OPM/CENTRAL— 11 

SYSTEM  NAME: 

Presidential  Management  Intern 
Program  Record. 

SYSTEM  LOCATION: 

Assistant  Director  for 
Intergovernmental  Personnel  Programs, 
Office  of  Personnel  Management,  1900  E 
Street,  N.W.,  Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  interns  and 
students  pursuing  graduate  degrees  in 
public  management  who  have  been 
nominated  by  their  universities  for 
consideration  under  the  Presidential 
Management  Intern  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
about  the  covered  individuals  relating  to 
name,  social  security  number,  date  of 
birth,  academic  background,  home 
address,  home  telephone  number, 
employment  history,  veteran  preference, 
and  other  personal  history  information 
needed  during  the  evaluation  and 
selection  process.  This  system  will  also 
contain  evaluation  statements  from  the 
nominating  universities  and  confidential 
information  developed  during  the 
regional  screening  process  and  final 
panel  evaluations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Orders  12008  and  9397. 

PURPOSE(S): 

These  records  are  used  by  Program 
personnel  for  the  following  reasons: 


a.  To  determine  basic  program 
eligibility  and  to  evaluate  the  nominees 
in  a  regional  screening  process 
conducted  by  OPM  regional  officials 
with  the  participation  of  agency 
managers,  and  State  and  local 
government  representatives; 

b.  To  group  the  nominees  into  various 
categories  (finalists,  alternates,  and  non¬ 
selectees)  and  then  make  a  Hnal 
determination  as  to  those  candidates 
who  will  be  referred  to  the  agencies  for 
employment  consideration;  and 

c.  For  program  evaluation  functions  to 
determine  the  effectiveness  of  the 
program  and  to  improve  program 
operations. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  candidates  to  Federal 
agencies  for  employment  consideration. 

b.  To  refer  candidates  to  State  and 
local  governments,  congressional 
offices,  international  organizations,  and 
other  public  offices  with  permission  of 
the  candidates,  for  the  purpose  of 
employment  consideration. 

c.  To  refer  interns  for  consideration 
for  reassignment  and  promotion  within 
the  employing  agencies. 

d.  As  a  data  source  for  management 
information  for  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for 
which  the  records  are  collected  and 
maintained,  or  for  related  personnel 
research  functions  or  manpower  studies, 
or  to  locate  individuals  for  personnel 
research. 

e.  To  refer  pertinent  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order 
where  there  is  an  indication  of  a 
violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

f.  To  request  information  from  a 
Federal,  State,  of  local  agency 
maintaining  civil,  criminal,  or  other 
information  relevant  to  an  agency 
decision  concerning  the  hiring  or 
retention  of  a  candidate. 

g.  To  provide  an  educational 
institution  with  information  on  an 
appointment  of  a  recent  graduate  to  a 
Federal  position  at  a  certain  grade  level. 

h.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

i.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 


Government  is  party  to  a  suit  before  the 
court. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  an  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations 
investigations  of  alleged  ar  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U.S.C.  1203  and  1206,  or  as  may  be 
authorized  by  law. 

l.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Fedrol 
sector  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisians  of  5 
U.S.C.  7201. 

m.  To  disclose  infromation  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Services 
Impasses  Panel. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  records  are  maintained  on  forms, 
lists,  punched  cards,  and  magnetic  tape. 

retrievability: 

Records  are  indexed  by  name  of 
nominee,  school.  State  of  legal 
residence.  Social  Security  Number,  and 
any  combination  of  the  above. 

safeguards: 

Records  are  maintained  in  lockable 
metal  file  cabinets  and  in  a 
computerized  system  accessible  to  only 
those  program  managers  whose  official 
duties  necessitate  such  access. 
Confidential  passwords  are  required  for 
access  to  these  automated  records. 

RETENTION  AND  DISPOSAL: 

Automated  records  are  retained  for  up 
to  ten  years.  Manual  records  ored 
retained  for  up  to  five  years.  Tapes  are 
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erased  and  manual  records  are  burned 
or  shredded. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director  for 
Intergovernmental  Personnel  Programs, 
Office  of  Personnel  Management,  1900  E. 
Street,  N.W.,  Wasington,  D.C  20415. 

NOTIFICATION  PROCEDURE: 

Inquiries,  including  name,  address, 
and  nominating  university  should  be 
addressed  to  the  system  manager  named 
above. 

RECORD  ACCESS  PROCEDURES: 

Specific  material  in  this  system  has 
been  exempted  from  Privacy  Act 
provisions  at  552a(d),  regarding  access 
to  and  amendment  of  records.  The 
section  of  the  notice  titled  “Systems 
exempted  from  certain  provisions  of  the 
Act,"  which  appears  below,  indicates 
the  kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 
Current  or  former  Presidential 
Management  Interns  or  nominees  who 
wish  to  gain  access  to  their  non-exempt 
records  should  direct  such  a  request  in 
writing  to  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Address. 

c.  Academic  year  of  nomination. 

d.  Nominating  University. 

Individuals  must  also  comply  with  the 

Office’s  Privacy  Act  Regulations 
regarding  verfication  of  identity  and 
access  to  records  (5  CFR  297.201  and 
297.203). 

CONTESTING  RECORD  PROCEDURES: 

Specific  material  in  this  system  has 
been  exempted  from  Privacy  Act 
provisions  at  552a[d),  regarding  access 
to  and  amendment  of  records.  The 
section  of  the  notice  titled  “Systems 
exempted  from  certain  provisions  of  the 
Act."  which  appears  below,  indicates 
the  kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment.  Current  or  former 
Presidential  Management  Interns  or 
nominees,  wishing  to  request 
amendment  of  their  non-exempt  records 
should  contact  the  system  manager 
named  above.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified; 

a.  Full  name. 

b.  Address. 

c.  Academic  year  of  nomination. 

d.  Nominating  University. 

Individuals  must  also  comply  with  the 

Office’s  Privacy  Act  Regulations 
regarding  verfication  of  identity  and 
amendment  of  records  (5  CFR  297.201 
and  297.208). 


RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  record 
originates  from  the  individual  to  w'hom 
it  applies,  nominatig  university  deans, 
Federal,  State  and  local  officials 
involved  in  the  screening  and  selection 
process,  and  employing  agencies. 

SYSTEMS  EXEMPTEp  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

This  system  contains  testing  and 
examination  materials  that  are  used 
solely  to  determine  individual 
qualibcations  for  appointment  or 
promotion  in  the  Federal  service.  The 
Privacy  Act  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  or  examination  material  and 
information  from  certain  provisions  of 
the  Act  when  disclosure  of  the  material 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process.  The  Office  of  Personnel 
Management  has  claimed  exemptions 
from  the  requirements  of  5  U.S.C. 

552a(d),  which  relate  to  access  to  and 
amendment  of  records,  for  any  such 
testing  or  examination  materials  in  the 
system. 

OPM/CENTRAL--12 

SYSTEM  NAME: 

Survey  Information  Records 

Subsystem  A:  Assessment  of  the 
Impact  of  the  Civil  Service  Reform  Act. 

Subsystem  B:  Federal  Employee 
Attitude  Survey. 

Subsystem  C;  Comparative 
Assessment  of  Upward  Mobility 
Programs. 

SYSTEM  location: 

Records  in  this  system  may  be  located 
at  any  of  the  Office  of  Personnel 
Management’s  central  or  regional  offices 
or  with  private  sector  contractors 
participating  in  the  conduct  of  the 
survey. 

Subsystem  A:  Records  are  retained  by 
the  contractors,  i.e..  University  of 
California  at  Irvine,  University  of 
Michigan,  and  Case  Western  Reserve 
University. 

Subsystem  B:  Records  are  retained  by 
the  Contractor,  Westinghouse  Learning 
Corporation  Division.  Iowa  City,  Iowa. 

Subsystem  C;  Records  are  retained  by 
the  contractor,  the  Granville 
Corporation,  Washington,  D.C. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Subsystem  A:  Current  and  former 
Federal  employees  and  members  of  the 
public  who  are  recipients  of  Federal 
services  or  products. 

Subsystem  B:  Current  Federal 
employees. 


Subsystem  C:  Current  and  former 
Federal  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM; 

Information  in  this  system,  both 
manual  and  automated,  includes: 

a.  Demographic  data,  e.g.,  including 
but  not  limited  to  name,  home  or 
business  address,  age,  sex,  employment 
and  educational  history  data, 
description  of  present  assignment  and 
duties  (current  Federal  employees),  and 
a  description  of  the  nature  of 
association  with  a  Federal  agency  (non- 
Federal  recipients  of  Federal  services 
and  products). 

b.  Responses  to  questionnaires  that 
call  for  specific  details  regarding  the 
implementation  of  agency  programs  and 
their  impact  on  the  respondents’  duties, 
work  environment,  performance,  or 
other  work  related  issues  (current 
Federal  employees)  or  on  the  actual 
manner  and  method  by  which  services 
or  products  are  provided  as  well  as  any 
improvement  or  deterioration  in  these 
areas  (recipient  of  services/products). 

c.  Responses  that  call  for  opinions  or 
judgements  on  the  part  of  respondents 
concerning  their  perception  on  how  new 
procedures  have  affected  agency 
perfomance,  employee  moral,  mission 
accomplishment,  and  service  to  the 
public. 

d.  Self-identification  as  to  race,  sex, 
ethnicity,  or  handicap  where 
appropriate. 

Although  it  is  not  possible  to  foresee 
all  information  to  be  collected,  these 
data  elements  would  constitute  what  is 
sought  for  the  majority  of  surveys 
conducted.  Where  the  survey  seeks 
significant  additional  data,  the  Federal 
Register  notice  for  the  survey  will 
identify  the  specific  information  to  be 
maintained  beyond  that  identified  here. 

Subsystem  A:  This  subsystem  will 
contain  no  additional  records  beyond 
those  listed  in  the  “Categories  of 
records”  section. 

Subsystem  B;  This  subsystem  will 
contain  no  additional  records  beyond 
those  listed  in  the  “Categories  of 
records”  section  for  Federal  employees. 

Subsystem  C:  This  subsystem  will 
contain  no  additional  records  beyond 
those  listed  in  the  “Categories  of 
records"  section  for  Federal  employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

The  Office  of  Personnel  Management 
is  authorized  to  regulate  (and  thus  to 
survey  the  impact  of  those  regulations) 
various  aspects  of  the  personnel 
management  practices  and  policies  of 
Federal  agencies  under  various  sections 
of  title  5  of  the  U.S.  Code,  including 
sections  1104, 1302,  3136,  3502,  3595, 
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4118,  4305,  4315,  4702,  4706,  5115,  5338, 
5385,  5405,  6311,  7504,  7514,  8347,  8716, 
and  8913.  Additionally  sections,  7105, 
7118,  and  7132  provide  for  an  Office  role 
in  the  functions  described  therein. 

Subsystem  A:  One  or  more  of  the 
authorities  cited,  above. 

Subsystem  B:  5  U.S.C.  4702. 

Subsystem  C:  5  U.S.C.  4702. 

PURPOSE(S): 

Information  in  this  system  will  be 
used  to  develop  statistical  reports  on 
agency  personnel  management  practices 
and  policies.  Information  will  also  be 
used  to  determine  the  impact  of  Office 
regulations  in  those  areas,  as  well  as  the 
impact  of  changes  in  the  Federal  civil 
service  mandated  by  statute  or 
Executive  order.  Maintenance  of  a 
system  of  records  as  defined  by  the 
Privacy  Act  is  necessary  so  that 
longitudinal  surveys  of  Federal 
employees  and  non-Federal  recipients  of 
Federal  services/products  can  be  made. 

Subsystem  A:  The  purpose  of  this 
subsystem  is  to  assess  the  impact  of  the 
Civil  Service  Reform  Act  on  personnel 
management. 

Subsystem  B:  The  purpose  of  this 
subsystem  is  to  assess  the  attitudes  of 
supervisors/managers  and  senior  level 
executives  toward  the  recent  reforms  in 
the  civil  service  system. 

Subsystem  C:  The  purpose  of  this 
subsystem  is  to  determine  and  compare 
the  effectiveness  of  Upward  Mobility 
Programs  and  to  ascertain  the 
perceptions  of  the  value  of  these 
programs  by  participants  and  their 
supervisors/ managers. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USE; 

By  the  Office  of  Personnel 
Management  or  the  contractor  in  the 
production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
for  related  work  force  studies.  While 
published  statistics  and  studies  do  not 
contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of 
data  included  in  the  study  may  be 
structured  in  such  a  way  as  to  make  the 
data  individually  identifiable  by 
inference. 

Subsystem  A:  None,  other  than  as 
shown  above. 

Subsystem  B:  None,  other  than  as 
shown  above. 

Subsystem  C:  None,  other  than  as 
shown  above. 


POLICIES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

For  all  subsystems,  records  will  be 
stored  as  a  manual,  automated,  or 
hybrid  system. 

Manual  records  are  maintained  in  file 
folders,  on  questionnaires,  lists,  and 
forms.  Automated  records  are  • 

maintained  in  computer  processible 
storage  media. 

■  Subsystem  A:  A  hybrid  system. 

Subsystem  B:  A  hybrid  system. 

Subsystem  C:  A  hybrid  system. 

safeguards: 

For  all  subsystems,  records  are  to  be 
stored  in  locked  Hie  cabinets  or  secured 
rooms.  Access  to  manual  or  automated 
records  is  limited  to  specially 
designated  0PM  or  contractor 
personnel. 

Subsystem  A:  These  survey  records 
are  available  for  review  only  by 
contractor  personnel. 

Subsystem  B:  These  survey  records 
are  available  for  review  only  by  • 
contractor  personnel. 

Subsystem  C:  These  survey  records 
are  available  for  review  only  by  OPM 
and  contractor  personnel. 

RETENTION  AND  DISPOSAL: 

In  each  subsystem,  individually 
identifiable  information  may  be 
destroyed  in  a  relatively  short  period  of 
time,  e.g.,  as  soon  as  practicable  after 
aggregate  statistics  are  compiled  or  after 
any  followup  request  for  an  individual’s 
voluntary  participation  in  the  survey. 

Computized  records  and  statistical 
reports  based  on  the  data  collected  with 
all  identiBers  removed  may  be  retained 
indefinitely.  Other  records  are  retained 
up  to  one  year  after  completion  of  the 
survey. 

Manual  records  are  burned  or 
shredded  while  automated  records  are 
erased. 

Subsystem  A:  This  subsystem  will 
continue  for  a  period  of  4  years  and 
some  records  will  last  the  duration  of 
the  survey. 

Subsystem  B;  the  records  in  this 
subsystem  will  be  destroyed  at  the 
completion  of  the  survey,  approximately 
July  1981. 

Subsystem  C:  The  records  in  this 
subsystem  will  be  destroyed  at  the 
completion  of  the  survey,  approximately 
March  1982. 

Note. — Where  the  Office,  in  conducting  a 
survey,  contracts  with  non-Federal  parties, 
the  contracts  shall  stipulate  agreement  to  the 
above  procedures  on  the  part  of  the 
contractor. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

For  all  subsystems,  the  system 
manager  is  (unless  changed  in  the  notice 
for  the  subsystem)  the  Chief,  CSRA 
Evaluation  Management  Division,  Office 
of  Planning  and  Evaluation,  OBlce  of 
Personnel  Management  (Room  3305), 

1900  E  Street  NW.,  Washington,  D.C. 
20415. 

Subsystem  A:  As  shown  above. 

Subsustem  B:  As  shown  above. 

Subsystem  C:  As  shown  above. 

NOTIFICATION  PROCEDURE: 

For  all  subsystems,  individuals 
wishing  to  inquire  whether  this  system 
of  records  contains  information  about 
them  should  contact: 

a.  The  OPM  office  conducting  the 
sur\'ey,  if  known,  of  the  system 
manager, 

b.  When  the  survey  is  being 
conducted  by  a  non-Federal  contractor, 
the  specific  contractor  involved:  or 

c.  The  office  specified  in  the  Federal 
Register  notice  announcing  the 
subsystem  if  different  from  “a."  or  "b." 
of  this  section. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Nature  participation  (Federal 
employee  or  non-Federal  employee). 

c.  Agency  where  employed  (if 
appropriate)  when  the  surv'ey  was 
conducted. 

d.  Approximate  date  and  nature  of  the 
survey. 

e.  /imy  additional  identiHers  as  shown 
in  the  Federal  Register  announcement  of 
the  subsystem. 

RECORD  ACCESS  PROCEDURES: 

Unless  otherwise  specified  in  the 
Federal  Register  notice  for  the 
subsystem,  any  individuals  wishing  to 
request  access  to  their  records  should 
contact  the  OPM  sponsoring  ofHce,  the 
system  manager,  or  the  contractor  as 
appropriate.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  Nature  of  participation  (Federal 
employee  or  non-Federal  employee). 

c.  Agency  where  employed  (if 
appropriate)  when  the  survey  was 
conducted. 

d.  Approximate  date  and  nature  of  the 
survey. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Unless  otherwise  specified  in  the 
Federal  Register  notice  for  the 
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subsystem,  individuals  wishing  to 
request  amendment  to  their  records 
should  contact  the  OPM  sponsoring 
office  conducting  the  survey,  the  system 
manager,  or  the  contractor  as 
appropriate.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  Nature  of  participation  (Federal 
employee  or  non-Federal  employee). 

c.  Agency  where  employed  (if 
appropriate)  when  the  survey  was 
conducted. 

d.  Approximate  date  and  nature  of  the 
survey. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendment 
of  records  (5  CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Unless  specified  in  the  Federal 
Register  notice  announcing  the 
subsystem,  all  subsystems  obtain 
information  from  individual  participants 
of  the  survey,  from  Office  or  agency 
personnel  records,  and  from  labor 
organizations. 

OPM/CENTRAL— 13 

SYSTEM  NAME: 

Senior  Executive  Service  Records. 

SYSTEM  location: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street  NW.. 
Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  appointees  in  the 
Senior  Executive  Service  and  civil 
service  applicants  for  such  postions 
whose  applications  have  been  submitted 
to  OPM  or  agencies  for  a  determination 
of  executive  (managerial)  qualifications. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include: 

a.  Demographic,  appointment,  and 
assignment  information  (e.g.,  name,  date 
of  birth.  Social  Security  Number,  race 
and  ethnic  designation,  title  of  position, 
pay  rate,  and  type  of  appointment): 

b.  Background  data  on  work 
experience,  educational  experience, 
publications  or  awards,  and  career 
interests; 

c.  Determinations  on  nominees  for 
Meritorious  and  Distinguished  Executive 
ranks; 

d.  Determinations  concerning 
executive  (managerial)  qualifications 
(i.e.,  QualiHcation  Review  Board 
records): 


e.  Information  relating  to  participants 
(current  and  former)  in  the  sabbatical 
leave  program  (e.g.,  dates  of 
participation  and  reasons  for  the  leave): 

f.  Applications  from  individuals  who. 
within  the  90-day  period  provided  for 
under  5  U.S.C.  3593(b).  seek 
reemployment  in  the  Senior  Executive 
Service: 

•  g.  Information  concerning  the 
reason(s)  why  an  individual  leaves  the 
SES  (e.g.,  to  enter  private  industry,  to 
work  for  a  State  government,  or 
removed  during  probation  or  after, 
because  of  performance);  and 

h.  Information  about  the  recruitment 
of  individuals  for  SES  positions  (e.g., 
recruited  from  another  Federal  agency 
or  from  outside  the  Federal  service). 

Note. — Automated  and  manual  duplicates 
of  records  in  this  system,  maintained  by 
agencies  for  purposes  of  actual 
administration  of  the  SES,  along  with  other 
records  agencies  have  on  SES  covered 
individuals  are  not  considered  part  of  this 
system.  Such  records  are  considered  general 
personnel  records  and  are  covered  by  the 
OPM/GOVT-1,  General  Personnel  Records 
system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  5,  U.S.  Code,  Sections  2101a; 

3131  through  3136;  3391  through  3397; 

3591  through  3595;  4311  through  4315; 
4507;  5381  through  5385;  5752;  and  7541 
through  7543. 

PURPOSE(S): 

The  records  are  used  to:  (1)  assist  the 
Office  in  carrying  out  its  responsibilities 
under  title  5,  U.S.  Code,  and  Office  rules 
and  regulations  promulgated  thereunder, 
including  the  establishment  of  SES 
positions  by  agencies,  development  of 
qualification  standards  for  SES 
positions,  establishment  and  operation 
of  one  or  more  qualifications  review 
boards,  establishment  of  programs  to 
develop  candidates  for  and  incumbents 
of  the  SES,  and  development  of 
performance  appraisal  systems;  (2) 
pursuant  to  section  415  of  the  Civil 
Service  Reform  Act,  assist  the  Office  in 
meeting  its  mandate  to  evaluate  the 
effectiveness  of  the  Senior  Executive 
Service  and  the  manner  in  which  such 
Service  is  administered;  (3)  provide  data 
used  in  policy  formulation,  program 
planning  research  studies,  and  required 
reports  regarding  the  Governmentwide 
SES  program;  and  (4)  locate  specified 
groups  of  individuals  for  personnel 
research  (while  protecting  their 
individual  privacy). 

Race  and  ethnic  data  are  collected  for 
statistical  use  only. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used; 

a.  To  identify  and  refer  qualified 
current  or  former  Federal  employees  to 
Federal  agencies  for  vacancies  in  the 
Senior  Executive  Service. 

b.  To  refer  qualified  current  or  former 
Federal  employees  or  retirees  to  State 
and  local  governments  and  international 
organizations  for  employment 
consideration. 

c.  To  provide  an  employing  agency 
with  extracts  from  the  records  of  that 
agency’s  employees  in  the  system. 

d.  To  provide  information  required  in 
the  annual  report  to  Congress  mandated 
by  5  U.S.C.  3135  and  elsewhere, 
regarding  positions  in  the  SES  and  the 
incumbents  of  these  positions. 

e.  To  provide  information  to  a 
congressional  office  from  the  1‘ecord  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  the  individual. 

f.  By  the  Office  of  Personnel 
Management  to  locate  individuals  for 
personnel  research  or  survey  response 
and  in  the  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for 
which  the  records  are  collected  and 
maintained,  or  for  related  work  force 
studies.  While  published  studies  do  not 
contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of 
data. 

g.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

h.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations. 


Federal  Register  /  Vol.  45,  No.  229  /  Tuesday,  November  25,  1980  /  Notices 


78415 


investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and  such 
other  functions,  e.g.,  as  prescribed  in  5 
U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 

l.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with  the 
Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

m.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

n.  To  disclose  information  to  any 
member  of  an  agency’s  Performance 
Review  Board  or  other  board  or  panel 
(e.g.,  one  convened  to  select  or  review 
nominees  for  awards  of  merit  pay 
increases),  when  the  member  is  not  an 
official  of  the  employing  agency: 
information  would  then  be  used  for  the 
purposes  of  approving  or  recommending 
selection  of  candidates  for  executive 
development  programs,  issuing  a 
performance  appraisal  rating,  issuing 
performance  awards,  nominating  for 
Meritorious  and  Distinguished 
Executive  ranks,  and  removal, 
reduction-in-grade,  and  other  personnel 
actions  based  on  performance. 

POLICIES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  file  folders, 
and  on  magnetic  disk  and  tape,  punched 
cards,  and  microfiche. 

RETRIEV  ability: 

Records  are  retrieved  by  the  name 
and  social  security  number  of  the 
individual  to  whom  they  pertain. 

safeguards: 

Manual  records  are  maintained  in 
lockable  metal  filing  cabinets  or  in  a 
secured  room  with  access  limited  to 
those  whose  official  duties  require 
access.  Access  to  computerized  records 
is  limited  to  those  whose  ofFicial  duties 
require  access.  Access  to  race  and 
ethnic  data  is  restricted  to  specially 
designated  0PM  personnel. 


RETENTION  AND  DISPOSAU 

Records  are  retained  so  long  as  the 
individual  remains  in  a  covered  position 
and  for  5  years  after  they  leave  Federal 
service. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street  NW., 
Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Social  Security  Number. 

c.  Address  where  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Social  Security  Number. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Social  Security  Number. 

An  individual  requesting  amendment 
must  also  follow  the  OfHce's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  named  in  the  record,  his  or 
her  employing  agency,  and  is  also 
obtained  from  ofHcid  documents  of  the 
Office. 

OPM/GOVT— 1 

SYSTEM  NAME: 

General  Personnel  Records. 

SYSTEM  location: 

Records  on  current  Federal  employees 
are  located  at  the  Personnel  Office  or 


designated  office  of  the  local  installation 
of  the  Department  or  Agency  which 
currently  employs  the  individual. 

Records  on  former  Federal  employees 
are  located  at  the  National  Personnel 
Records  Center.  General  Services 
Administration,  111  Winnebago  Street. 

St.  Louis,  Missouri  63118. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  Federal 
employees  as  defined  in  5  U.S.C.  2105. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

All  categories  of  records  include 
identifying  information  such  as  name(s) 
date  of  birth,  home  residence,  mailing 
address.  Social  Security  Number,  and 
home  telephone.  This  system  includes 
contents  of  the  Official  Personnel  Folder 
as  specified  in  Federal  Personnel 
Manual  Supplement  293-31.  Records  in 
this  system  are: 

a.  Records  reflecting  work  experience, 
educational  level  achieved,  and 
specialized  education  or  training 
occurring  outside  of  Federal  service. 

b.  Records  reflecting  Federal  serv  ice 
and  documenting  work  experience  and 
specialized  education  or  training 
received  while  employed.  Such  records 
contain  information  about:  past  and 
present  positions  held;  grades,  salaries, 
and  duty  station  locations; 
commendations,  awards,  or  other  data 
reflecting  special  recognition  of  an 
employee's  performance  and  supporting 
documentation:  and  notices  of  all 
personnel  actions  such  as; 
appointments,  transfers,  reassignments, 
details,  promotions,  demotions, 
reductions  in  force,  resignations, 
separations,  suspensions.  Office 
approval  of  disability  retirement 
applications,  retirement  and  removals. 

c.  Information  relating  to  enrollment 
or  declination  of  enrollment  in  the 
Federal  Employees  Group  Life  insurance 
Program  and  Federally  sponsored  health 
benefit  programs,  as  well  as  forms 
showing  designation  of  beneficiary. 

d.  Information  of  a  medical  nature 
including  records  compiled  during  an 
agency  initiated  fitness  for  duty 
examination  or  request  for  approval  of 
disability  retirement.  Such  medical 
records  are  to  be  retained  in  separate 
envelopes  from  the  Official  Personnel 
Folder  OPF  and  include  records  of 
medical  examinations  that  are  to  remain 
as  a  permanent  record  in  the  OPF  (see 
"Retention  and  disposal”  section 
below). 

Note. — ^This  system  does  not  cover  agency 
dispensary  records  or  records  of  drug  or 
alcohol  abuse  counseling  or  other  such 
counseling  records. 
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e.  Information  relating  to  an 
Intergovernmental  Personnel  Act 
assignment  of  Federal-private  exchange 
program. 

Note. — Some  of  these  records  may  also 
become  part  of  the  OPM/CENTRAL — 7 
Intergovernmental  Personnel  Act  Assignment 
Records  system. 

f.  Information  relating  to  participation 
in  an  agency  Federal  Executive  or  SES 
Candiate  Development  Program. 

Note. — Some  of  these  records  may  also 
become  part  of  the  OPM/CENTRAL — 5 
Federal  Executive  Development  Program 
Records  or  OPM/CENTRAL — 13  Senior 
Executive  Service  Records  systems. 

g.  Records  relating  to  Government 
sponsored  training  or  participation  in  an 
agency’s  Upward  Mobility  Program  or 
other  personnel  programs  designed  to 
broaden  an  employee’s  work 
experiences  and  for  purposes  of 
advancement  (e.g.,  an  administrative 
interm  program). 

h.  Information  contained  in  the 
Central  Personnel  Date  File  (CPDF) 
maintained  by  the  Office  and  exact 
representations  thereof  in  agency  noted 
personel  information  systems.  These 
data  elements  include  many  of  the 
above  records  along  with  handicap  and 
minority  group  designator  codes.  A 
definitive  list  of  CPDF  data  elements  is 
contained  in  Federal  Personnel  Manual 
Supplement  292-1. 

i. Records  connected  with  the  Senior 
Executive  Service,  maintained  by 
agencies  for  use  in  making  decisions 
affecting  incumbents  of  these  positions, 
e.g.,  relating  to  sabbatical  leave 
programs,  training,  reassignments,  and 
details,  that  are  perhaps  unique  to  the 
SES  and  which  may  or  may  not  be  Hied 
in  the  employee’s  Official  Personnel 
Folder.  These  records  may  also  serve  as 
the  basis  for  reports  submitted  to  OPM’s 
Executive  Personnel  and  Management 
Development  Group  for  purposes  of 
implementing  the  Office’s  oversight 
responsibilties  concerning  the  SES. 

j.  Information  concerning  an 
employee’s  activities  on  behalf  of  the 
labor  organization  representing  agency 
employees,  including  accounting  of 
official  time  spent  and  documentation  in 
support  of  per  diem  and  travel  expenses. 
(Note:  such  records  may  also  be 
retained  by  an  agency  payroll  office, 
subject  to  the  agency’s  internal  Privacy 
Act  system  for  payroll  records.) 

k.  Performance  appraisal  records 
including:  appraisal  forms  and 
supporting  documentation  issued  under 
employee  (including  SES  employees) 
appraisal  systems;  recommendations  for 
personnel  actions;  Performance  Review 
Board  or  Executive  Resource  Borad 
records;  forms  and  supporting 


documentation  issued  in  connection 
with  removal  actions;  letters  of 
commendation,  reprimands, 
adomishments,  cautions,  or  warnings 
and  supporting  documentation;  and 
documents  certifying  satisfactory 
completion  of  probationary  periods  or 
recommendations  for  within  grade  or 
merit  pay  actions. 

1.  To  the  extent  that  the  records  listed 
here  are  also  maintained  in  an  agency 
automated  personnel  records  system, 
these  automated  versions  of  the  above 
records  are  considered  to  be  covered  by 
this  system  notice.  Record  categories 
beyond  those  described  here  and  any 
additional  copies  of  paper  documents 
(expect  for  performance  apprasial 
related  documents  maintained  by  Hrst 
line  supervisors  and  managers) 
maintained  by  agencies  are  not 
considered  part  of  this  system  and  must 
be  covered  by  an  agency  specific 
internal  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  2951,  3301,  3372,  4118, 
4303,  8347,  5  CFR  432  of  0PM 
regulations;  and  Executive  Orders  9397, 
9830,  and  12107. 

PURPOSE(S): 

’The  Official  Personnel  Folder  (OPF) 
and  other  general  personnel  records 
files  are  the  official  repository  of  the 
records,  reports  of  personnel  actions, 
and  the  documents  and  papers  required 
in  connection  with  these  actions 
effected  during  an  employee’s  Federal 
service.  The  personnel  action  reports 
and  other  documents,  some  of  which  are 
filed  as  permanent  records  in  the  OPF, 
give  legal  force  and  effect  to  personnel 
transactions  and  establish  employee 
rights  and  beneHts  under  the  pertinent 
laws  and  regulations  governing  Federal 
employment. 

'These  hies  are  maintained  by 
agencies  for  the  Office  and  in 
accordance  with  Office  regulations  and 
instructions.  The  Official  Personnel 
Folder  is  maintained  for  the  period  of 
the  employee’s  service  in  the  agency 
and  is  then  transferred  to  the  National 
Personnel  Records  Center  for  storage  or, 
as  appropriate,  to  the  next  employing 
agency.  Other  records  are  either 
retained  at  the  agency  for  various 
lengths  of  time  in  accordance  with 
General  Services  Administration 
records  schedules  or  destroyed  when 
they  have  served  their  purpose  or  when 
the  employee  leaves  the  agency.  They 
provide  the  basic  source  of  factual  data 
about  a  person’s  Federal  employment 
while  in  the  service  and  after  his  or  her 
separation.  Records  in  the  folder  are 
used  primarily  be  agency  personnel 


offices  in  screening  qualifications  of 
employees;  determining  status, 
eligibility,  and  employee’s  rights  and 
beneifits  under  pertinent  laws  and 
regulations  governing  Federal 
employment;  computing  length  of 
service;  and  for  other  information 
needed  in  providing  personnel  services. 
These  records  and  their  automated 
equivalents  may  also  be  used  to  locate 
individuals  for  personnel  research. 

Temporary  documents  on  the  left  side 
of  the  OPF  may  lead  (or  have  led)  to  a 
formal  action,  but  do  not  constitute  a 
record  of  it,  nor  make  a  substantial 
permanent  contribution  to  the 
employee’s  record. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses: 

These  records  and  information  in 
these  records  may  be  used: 

a.  to  disclose  information  to 
Government  training  facilities  (Federal, 
State,  and  local)  and  to  non-Government 
training  facilities  (private  vendors  of 
training  courses  or  programs,  private 
schools,  etc.)  for  training  purposes. 

b.  To  disclose  information  to 
educational  institutions  on  appointment 
of  a  recent  graduate  to  a  position  in  the 
Federal  service,  and  to  provide  college 
and  university  ofHcials  with  information 
about  their  students  working  under  the 
Cooperative  Education,  Volunteer 
Service,  or  other  similar  programs  where 
necessary  to  a  student’s  obtaining  credit 
for  the  experience  gained. 

c.  To  disclose  information  to  officials 
of  foreign  governments  for  clearence 
before  a  Federal  employee  is  assigned  to 
that  country. 

d.  To  disclose  information  to:  the 
Department  of  Labor,  Veterans 
Administration,  Social  Security 
Administration;  Department  of  Defense; 
Federal  agenices  that  have  special 
civilian  employee  retirement  programs; 
or  a  national,  state,  county,  municipal, 
or  other  publicly  recognized  charitable 
or  Social  Security  Adminstration  agency 
(e.g..  State  unemployment  compensation 
agencies),  where  necessary  to 
adjudicate  a  claim  under  the  retirement, 
insurance  or  health  benefits  program(s) 
of  the  Office  of  Personnel  Management 
or  an  agency  cited  above,  or  to  conduct 
an  analytical  study  of  benefits  being 
paid  under  such  programs. 

e.  To  disclose  to  the  Office  of  Federal 
Employees  Group  Life  Insurance 
information  necessary  to  verify  election, 
declination,  or  waiver  of  regular  and/or 
optional  life  insurance  coverage  or 
eligibility  for  payment  of  a  claim  for  life 
insurance. 

f.  To  disclose  to  health  insurance 
carriers  contracting  with  the  Office  of 
Persoimel  Management  to  provide  a 
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health  benehts  plan  under  the  Federal 
Employees  Health  Benefits  Program, 
information  necessary  to  identify 
enrollment  in  a  plan,  to  verify  eligibility 
for  payment  of  a  claim  for  health 
benefits,  or  to  carry  out  the  coordination 
or  benefit  provisions  of  such  contracts. 

g.  To  disclose  information  to  a 
Federal,  State,  or  local  agency  for 
determination  of  an  individual’s 
entitlement  to  benefits  in  connection 
with  Federal  Housing  Administration 
programs. 

h.  To  consider  and  select  employees 
for  incentive  awards  and  other  honors 
and  to  publicize  those  granted.  This  may 
include  disclosure  to  other  public  and 
private  organizations,  including  news 
media,  which  grant  or  publicize 
employee  awards  or  horrors. 

i.  To  consider  employees  for 
recognition  through  quality  step 
increases,  and  to  publicize  those 
granted.  This  may  include  disclosure  to 
other  public  and  private  organizations, 
including  news  media,  which  grant  or 
publicize  employee  recognition. 

j.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
5  U.S.C.  chapter  71  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions. 

k.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

l.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit. 

m.  To  disclose  information  to  an 
agency  in  the  executive,  legislative,  or 
judicial  branch,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license. 


grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

n.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

0.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  oBice  made  at 
the  request  of  that  individual. 

p.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

q.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

r.  By  the  agency  maintaining  the 
records  or  by  the  Office  to  locate 
individuals  for  personnel  research  or 
survey  response,  and  in  the  production 
of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

s.  To  provide  an  official  of  another 
Federal  agency  information  he  or  she 
needs  to  Imow  in  the  performance  of  his 
or  her  official  duties  related  to 
reconciling  or  reconstructing  data  files, 
in  support  of  the  functions  for  which  the 
records  were  collected  and  maintained. 

t.  When  an  individual  to  whom  a 
record  pertains  is  mentally  incompetent 
or  under  other  legal  disability, 
information  in  the  individual’s  record 
may  be  disclosed  to  any  person  who  is 
responsible  for  the  care  of  the 
individual,  to  the  extent  necessary  to 
assure  payment  of  benefits  to  which  the 
individual  is  entitled. 

u.  To  disclose  to  the  agency-appointed 
representative  of  an  employee  all 
notices,  determinations,  decisions,  or 
other  written  communications  issued  to 
the  employee,  in  connection  with  a 
psychiatric  examination  ordered  by  the 
agency  under: 

(1)  fitness-for-duty  examination 
procedures;  or 

(2)  agency-filed  disability  retirement 
procedures, 

v.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 


of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

w.  To  disclose  to  a  requesting  agency, 
organization,  or  individual  the  home 
address  and  ather  relevant  information 
concerning  those  individuals  who,  it  is 
reasonably  believed,  might  have 
contracted  an  illness,  been  exposed  to, 
or  suffered  from  a  health  hazard  while 
employed  in  the  Federal  work  force. 

x.  To  disclose  specific  civil  service 
employment  information  required  under 
law  by  the  Department  of  Defense  on 
individuals  identified  as  members  of  the 
Ready  Reserve,  to  assure  continuous 
mobilization  readiness  of  Ready 
Reserve  units  and  members. 

y.  To  disclose  information  to  the 
Department  of  Defense,  National 
Oceanic  and  Atmospheric 
Adminstration,  United  States  Public 
Health  Service,  and  the  United  States 
Coast  Guard  needed  to  effect  any 
adjustments  in  retired  or  retained  pay 
required  by  the  dual  compensation 
provisions  of  section  5532  of  title  5. 
United  States  Code. 

z.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Off  ice  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

aa.  To  disclose  information  to  the 
equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

bb.  To  disclose  information  to  the 
Federal  Labor  Relations  .Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

cc.  To  disclose  to  prospective  non- 
Federal  employers,  the  following 
information  about  a  current  or  former 
Federal  employee: 

(1)  Tenure  of  employment; 

(2)  Civil  service  status; 
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(3)  Length  of  service  in  the  agency  and 
the  Government:  and 

(4)  When  separated,  the  date  and 
nature  of  action  as  shown  on  the 
Notification  of  Personnel  Action, 
Standard  Form  50. 

dd.  To  disclose  information  on 
employees  of  Federal  health  care 
facilities  to  private  sector  (i.e.,  non- 
Federal,  State,  or  local  government) 
agencies,  boards,  or  commissions  (e.g., 
the  Joint  Commission  on  Accreditation 
of  Hospitals).  Such  disclosures  will  be 
made  only  where  the  disclosing  agency 
determines  that  it  is  in  the  government's 
best  interest  (eg.,  to  assist  in  the 
recruiting  of  staff  in  the  community 
where  the  facility  operates  or  to  avoid 
any  adverse  publicity  that  may  result 
from  a  public  criticism  of  the  facility's 
failure  to  obtain  such  approval)  to 
obtain  accreditation  or  other  approval 
rating  and  only  to  the  extent  that  the 
information  disclosed  is  relevant  and 
necessary  for  that  purpose. 

ee.  To  disclose  information  to  any 
member  of  an  agency's  Performance 
Review  Board  or  ether  board  or  panel 
(e.g.,  one  convened  to  select  or  review 
nominees  for  awards  of  merit  pay 
increases),  when  the  member  is  not  an 
official  of  the  employing  agency; 
information  would  then  be  used  for  the 
purposes  of  approving  or  recommending 
selection  of  candidates  for  executive 
development  programs,  issuing  a 
performance  appraisal  rating,  issuing 
performance  awards,  nominating  for 
Meritorious  and  Distinguished 
Executive  ranks,  and  removal, 
reduction-in-grade,  and  other  personnel 
actions  based  on  performance. 

POLICIES  AND  PRACTICES  OP  STORING, 
RETRIEVING,  ACCESSING,  RETAINING.  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders,  on  lists  and  forms,  microfilm 
and  in  computer  processible  storage 
media. 

retrievabiuty: 

These  records  are  retrieved  by 
various  combinations  of  name,  birth 
date,  social  security  number,  or 
identification  number  of  the  individual 
on  whom  they  are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  file  cabinets  or  in  secured  rooms 
with  access  limited  to  those  personnel 
whose  official  duties  require  access. 

retention  and  disposal; 

a.  Permanent  Records.  The  Official 
Personnel  Folder  (OPF)  is  retained  by 
the  employing  agency  as  long  as  the 


individual  is  employed  with  that  agency. 
Medical  records  are  kept  separate  from 
the  OPF  while  the  individual  is 
employed  by  an  agency.  When  the 
individual  transfers  to  another  Federal 
agency  or  to  another  appointing  office, 
the  OPF,  with  permanent  medical 
records  inserted  therein  in  a  separate 
envelope,  is  sent  to  that  agency  or  office. 
Other  medical  records  covered  by  this 
system,  i.e.,  fitness  for  duty 
examinations,  are  considered  temporary 
in  nature.  Such  records,  when  not 
submitted  to  the  Office  for  retention  in  a 
disability  retirement  file  (or  submitted, 
but  the  Office  does  not  approve 
retirement],  shall  be  destroyed  no  later 
than  six  months  after  closing  action  on 
the  case  or  sooner  at  the  discretion  of 
the  agency. 

Within  90  days  after  the  individual 
separates  from  the  Federal  service,  the 
OPF  is  sent  to  the  National  Personnel 
Records  Center  for  permanent  storage. 

In  the  case  of  a  retired  employee  or  one 
who  dies  in  service,  the  OPF  is  sent  to 
the  Records  Center  within  120  days. 

b.  Other  Records.  These  records  are 
retained  for  varying  periods  of  time. 
Generally  these  records  are  maintained 
for  a  minimum  of  one  year,  or  until  the 
employee  transfers  or  separates.  Letters 
of  caution,  warning,  admonishment,  or 
for  similar  disciplinary  actions  are 
maintained  for  a  maximum  of  two  years, 
but  they  may  be  disposed  of  at  any  time 
before  the  end  of  the  two  year  period 
when:  (1)  it  is  decided  through  an 
administrative  procedure  that  the  action 
was  unwarranted:  (2)  management 
determines  that  the  letter  has  served  its 
purpose,  (i.e.,  caused  improvement  in 
the  employee's  performance):  (3)  the 
head  of  the  agency  or  designee 
determines  that  the  letter  should  be 
removed:  or  (4)  at  the  discretion  of  the 
issuing  authority.  Obsolete  performance 
ratings  and  appraisals  are  disposed  of 
when  a  new  rating  or  appraisal  is 
completed,  usually  on  a  yearly  basis. 
Some  appraisal  records  are  retained  for 
five  years  (pertaining  to  an  employee  in 
an  SES  covered  position]  and  some  for 
three  years,  e.g.,  in  support  of  a  merit 
pay  action. 

c.  Records  contained  on  computer 
processible  media  within  the  Central 
Personnel  Data  File  (and  in  agency 
automated  personnel  records]  may  be 
retained  indeffnitely  as  a  basis  for 
longitudinal  work  history  statistical 
studies. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Deputy  Assistant  Director  for  Work 
Force  Information.  Agency  Compliance 
and  Evaluation.  Office  of  Personnel 
Management,  1900  E  Street,  N.W., 
Washington,  D.C.  20415. 


notification  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  OPM  or  agency  office, 
as  follows; 

a.  Current  Federal  employees  should 
contact  the  Personnel  Officer  or  other 
responsible  official  (as  designated  by 
the  employing  agency].  Department  or 
Agency  with  which  employed.  Local 
Agency  Installation,  regarding  records  in 
this  system. 

b.  Former  Federal  employees  should 
contact  the  system  manager  indicated 
above,  one  of  the  Office’s  regional  or 
area  offices  (see  list  of  regional  office 
addresses  in  the  Appendix],  or,  as 
explained  in  the  Note  below,  the 
National  Personnel  Records  Center 
(Civilian],  111  Winnebago  St.,  St  Louis, 
Missouri  63118,  regarding  the  records  in 
this  system. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Last  employing  agency  (including 
duty  station]  and  approximate  date  of 
the  employment  (for  former  Federal 
employees]. 

e.  Signature. 

RECORD  ACCESS  PROCEDURES; 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  OPM  or  agency  office,  as 
specified  in  the  "notification 
procedures"  section.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Last  employing  agency  (including 
duty  station]  and  approximate  date  of 
the  employment  (for  former  Federal 
employees]. 

e.  Signature. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203]. 

Note.— An  individual  who  is  a  former 
Federal  employee  may  direct  a  request  to  the 
National  Personnel  Records  Center  (NPRC] 
only  for  a  transcript  of  his  or  her  owm 
employment  history.  The  transcript  includes 
the  individual's  name;  date  of  birth;  Social 
Security  Number,  past  and  present  grades, 
position  titles,  duty  stations,  and  salaries; 
and  dates  of  personnel  actions. 

Under  no  circumstances  shall  an  individual 
direct  a  request  for  access  to  copies  of 
records  in  this  system  to  the  NPRC.  Though 
NPRC  stores  and  services  some  of  the 
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records  on  former  Federal  employees  in  this 
system,  those  records  remain  the  property  of 
the  Office  Personnel  Management,  and  for 
the  access  provisons  of  the  Privacy  Act,  will 
be  handled  and  processed  by  the  Office. 

CONTESTING  RECORD  PROCEDURES; 

Individuals  wishing  to  request 
amendment  to  their  records  should 
contact  the  appropriate  agency  (for 
current  employees)  or  to  the  system 
manager  indicated  above  (for  former 
Federal  employees).  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Last  employing  agency  (including 
duty  station)  and  approximate  date  of 
the  employment  (for  former  Federal 
employees). 

e.  Signature. 

Individuals  reque'sting  amendment 
must  also  comply  with  the  Office's 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendments 
of  records  (5  CFR  297.201  and  297.208). 

Note. — Under  no  circumstances  shall  an 
individual  direct  a  request  for  amendment  to 
records  in  this  system  to  the  NPRC.  Though 
NPRC  stores  and  services  some  of  the 
records  on  former  Federal  employees  in  this 
system,  those  records  remain  the  property  of 
the  Office  of  Personnel  Management,  and  for 
the  amendment  provisions  of  the  Privacy  Act, 
will  be  handled  and  processed  by  the  system 
manager  at  the  Office. 

RECORD  SOURCE  CATEGORIES; 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  Individual  on  whom  the  record 
is  maintained. 

b.  Physicians  examining  the 
individual. 

c.  Educational  institutions. 

d.  Agency  officials. 

e.  Other  sources  of  information  for 
permanent  records  maintained  in  an 
employee’s  OPF,  in  accordance  with 
Federal  Personnel  Manual  Chapter  293. 

OPM/GOVT— 2 

SYSTEM  NAME: 

Grievance  records. 

Note. — ^The  text  of  this  notice  appears  in 
the  Federal  Register  of  May  29, 1979,  (44  FR 
30884),  as  amended  by  Federal  Register 
notice  of  October  26, 1979  (44  FR  61708),  and 
in  the  Privacy  Act  Issuances — 1979 
Compilation,  Volume  IV,  page  3180.  This 
system  will  remain  operational  until 
December  31, 1980,  to  allow  time  for  agencies 
to  establish  agency  specific  systems  to  cover 
these  records,  at  which  time  it  will  be 
discontinued  without  further  notice. 


OPM/GOVT— 3 
SYSTEM  NAME: 

Adverse  Action  Records. 

SYSTEM  location:  v 

These  records  are  located  in 
personnel  or  designated  offices  in 
Federal  agencies  in  which  the  actions 
were  processed. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Current  of  former  Federal  employees 
(including  Senior  Executive  Service 
employees)  against  whom  such  an 
action  has  been  proposed  or  taken  in 
accordance  with  Parts  752  or  754  of  the 
Office’s  regulations  (5  CFR  752  or  5  CFR 
754). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  and 
documents  related  to  the  processing  of 
an  adverse  action.  The  records  include 
copies  of  the  notice  of  proposed  action; 
materials  relied  on  by  the  agency  to 
support  the  reasons  in  the  notice;  replies 
by  the  employee;  statements  of 
witnesses;  hearing  notices;  reports;  and 
decisions. 

Note. — This  system  does  not  include 
records,  including  the  action  Hie  itself, 
compiled  when  such  actions  are  appealed  to 
the  Merit  Systems  Protection  Board  (MSPB) 
or  become  part  of  a  discrimination  complaint 
record  at  the  Equal  Employment  Opportunity 
Commission  (EEOC).  Such  appeal  and 
discrimination  complaint  Hie  records  are 
covered  by  the  appropriate  MSPB  or  EEOC 
system  of  records.  Records  maintained  in 
connection  with  actions  based  on 
unacceptable  performance  and  taken  under  5 
CFR  432  are  presently  covered  by  the  0PM/ 
GOVT-1  General  Personnel  Records  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  7504  and  7514. 

PURPOSE(S): 

These  records  result  from  the 
proposal,  processing,  and 
documentation  of  adverse  actions  taken 
by  the  Office  or  agencies  against  agency 
employees  in  accordance  with  Parts  752 
or  754  of  the  regulations  (5  CFR  752  and 
5  CFR  754). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  officials 
of  labor  organizations  recognized  under 
5  U.S.C.  Chapter  71  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
work  conditions. 


b.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

c.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
processing  an  adverse  action,  appeal,  or 
administrative  review  procedure,  to  the 
extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose(s)  of  the  request,  and  identify 
the  type  of  information  requested. 

d.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  or  the  classifying  of 
jobs,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

e.  To  provide  information  to  a 
congressional  office  fi'om  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court, 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  By  the  agency  maintaining  the 
records  or  the  Office  to  locate 
individuals  for  personnel  research  or 
survey  response  and  in  the  production 
of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such,  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations. 
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in  vestigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  U.S.C.  1205  and  1206, 
or  as  may  be  authorized  by  law. 

k.  To  disclose  information  to  the 
equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President's 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

l.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

m.  To  provide  an  official  of  another 
Federal  agency  information  he  or  she 
needs  to  know  in  the  performance  of  his 
or  her  official  duties  related  to 
reconciling  or  reconstructing  data  Hies, 
in  support  of  the  functions  for  which  the 
records  were  collected  and  maintained. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

Records  documenting  an  adverse 
action  are  disposed  of  4  years  after  the 
closing  of  the  case.  Disposal  is  by 
shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director  for  Workforce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTinCATION  procedure: 

Individuals  receiving  notice  of  a 
proposed  adverse  action  must  be 
provided  access  to  all  documents 
supporting  the  notice.  At  any  time 
thereafter,  individuals  subject  to  the 


action  will  be  provided  access  to  the 
completed  record.  Individuals  should 
contact  the  agency  personnel  or 
designated  office  where  the  action  was 
processed  regarding  the  existence  of 
such  records  on  them.  They  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  involved  in  such  actions 
must  be  provided  access  to  the  record. 
However,  after  the  action  has  been 
closed,  an  individual  may  request 
access  to  the  official  copy  of  an  adverse 
action  file  by  contacting  the  agency 
personnel  or  designated  office  where  the 
action  was  processed.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
Involved. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  veriHcation  of 
identify  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  or  could  have  been  the 
subject  of  a  judicial  or  quasi-judicial 
action  will  be  limited  in  scope.  Review 
of  amendment  requests  of  these  records 
will  be  restricted  to  determining  if  the 
record  accurately  documents  the  action 
of  the  agency  ruling  on  the  case,  and 
wilt  not  include  a  review  of  the  merits  of 
the  action,  determination,  or  finding. 

Individuals  wishing  to  request 
amendment  to  their  records  to  correct 
factual  errors  should  contact  the  agency 
personnel  or  designated  office  where  the 
action  was  processed.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  verification  of 


identify  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided: 

a.  By  the  individual  on  whom  the 
record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  agency  officials. 

d.  From  related  correspondence  from 
organizations  or  persons.  ^ 

CSC/GOVT— 4 

SYSTEM  NAME: 

Executive  Branch  Public  Financial 
Disclosure  Records. 

SYSTEM  LOCATION: 

Director,  Office  of  Government  Ethics, 
Office  of  Personnel  Management,  1717  H 
Street,  N.W.,  Washington,  D.C.  20419, 
and  designated  agency  ethics  officals. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

This  system  contains  records  on:  The 
President,  Vice  President  and 
candidates  for  those  offices:  officers  and 
employees,  including  special 
Government  employees,  whose 
positions  are  classiHed  at  grades  GS-16 
and  above  or  at  an  equivalent  rate 
under  another  pay  schedule;  officers  or 
employees  in  a  positon  determined  by 
the  Director  of  the  Office  of  Government 
Ethics  to  be  of  equal  classification  to 
GS-16;  Administrative  Law  Judges; 
employees  in  the  excepted  service  in 
positions  which  are  of  a  confidential  or 
policymaking  nature  unless  an  employee 
or  groups  of  employees  are  exempted  by 
the  Director  of  the  Office  of  Government 
Ethics;  each  member  of  a  uniformed 
service  whose  pay  grade  is  at  or  in 
excess  of  0-7  under  section  201  of  title 
37,  United  States  Code;  the  Postmaster 
General,  the  Deputy  Postmaster 
General,  Governor  of  the  Board  of 
Governors'of  the  U.S.  Postal  Service, 
and  each  office  or  employee  of  the 
United  States  Postal  Service  whose 
basic  rate  of  pay  is  equal  to  or  greater 
than  the  minimum  rate  of  basic  pay 
fixed  for  GS-16:  the  Director  of  the 
Office  of  Government  Ethics  and 
officials  designated  to  act  as  agency 
ethics  officers  (designated  agency  ethics 
'  officials);'  and  nominees  for  positions 
requiring  Senate  confirmation.  This 
system  includes  both  former  and  current 
employees  in  these  categories  who  have 
filed  financial  disclosure  statements 
under  the  requirements  of  the  Ethics  in 
Government  Act  of  1978,  as  amended. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains: 
financial  information  such  as  salary. 
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dividends,  receipts  from  the  purchase  or 
sale  of  land,  exchange  of  property, 
spouse’s  and  children’s  interest 
earnings,  funds  from  trust  accounts, 
gifts,  reimbursements,  interest  on 
property,  and  compensation  for  duties 
performed:  information  relating  to 
liabilities  in  excess  of  $10,000; 
information  about  positions  as  an 
officer,  director,  trustee,  partner, 
proprietor,  representative,  employee,  or 
consultant  of  any  corporation,  company, 
firm,  partnership,  or  other  business,  non¬ 
profit  organizations,  labor  organizations, 
or  educational  institution;  information 
about  non-Government  employment 
agreements,  such  as  leaves  of  absence 
to  accept  Federal  service,  continuation 
of  payments  by  non-Federal  former 
employers,  and  participation  in  prior 
non-Federal  employer  welfare  and 
benefit  plans;  and  information  about 
assets  placed  in  trust  pending  disposal. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Public  Law  95-521,  Ethics  in 
Government  Act  of  1978  as  amended. 

PURPOSE(S): 

These  records  are  maintained  to  meet 
the  requirements  of  the  Ethics  in 
Government  Act  of  1978,  Public  Law  95- 
521  as  amended,  regarding  the  filing  of 
financial  status  reports  and  reports 
concerning  certain  agreements  between 
the  covered  individual  and  any  prior 
private  sector  employer.  Such 
statements  and  related  records  are 
required  to  assure  compliance  with  the 
Act  and  to  preserve  and  preserve  and 
promote  the  integrity  of  public  officials 
and  institutions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  any  and  all  of  the 
information  furnished  by  the  reporting 
official,  in  accordance  with  provisions  of 
section  205  of  the  Ethics  in  Government 
Act  of  1978,  to  any  requesting  person. 

b.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulations,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

c.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

d.  To  disclose  information  to  any 
source  where  necessary  to  obtain 


information  relevant  to  a  conflict-of- 
interest  investigation  or  determination. 

e.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration]  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  To  disclose  information  to  the  Office 
of  Management  and  Budget  at  any  stage 
in  the  legislative  coordination  and 
clearance  process  in  connection  with 
private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19. 

g.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  Tile 
folders. 

retrievability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

safeguards: 

These  records  are  maintained  in  filing 
cabinets  to  which  only  authorized 
personnel  have  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  generally 
maintained  for  a  period  of  six  years 
after  filing,  except  when  filed  by  a 
nominee  for  an  appointment  requiring 
confirmation  by  the  Senate  where  the 
nominee  is  not  appointed  and 
Presidential  and  Vice-Presidential 
candidates  who  are  not  elected.  In  these 
cases  the  record  is  destroyed  one  year 
after  the  date  the  individual  ceased 
being  under  Senate  consideration  for 
appointment  or  is  no  longer  a  candidate 
for  office.  Destruction  is  by  shredding  or 
burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  system  managers  are: 

1.  For  records  filed  directly  with  the 
Office  of  Government  Ethics,  the  system 
manager  is  the  Director,  Office  of 
Government  Ethics,  Office  of  Personnel 
Management,  1717  H  Street,  N.W., 
Washington,  D.C.  20419; 

2.  For  records  filed  with  designated 
agency  ethics  officials  or  the  Secretary 
concerned,  the  system  manager  is: 
Designated  Agency  Ethics  Officials, 
Headquarters,  Departjnent  or  Agency. 
Washington,  D.C.,  (ZIP  code};  and 

3.  For  records  filed  with  the  Federal 
Election  Commission  by  candidates  for 
President  or  Vice-President,  the  system 


manager  is  the  Staff  Director,  Federal 
Election  Commission,  1325  K  Street, 

N.  W.,  Washington,  D.C.  20463. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name 

b.  Department  or  agency  and 
component  with  which  employed  or 
proposed  to  be  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified; 

a.  Full  name 

b.  Department  or  agency  and 
component  with  which  employed  or 
proposed  to  be  employed. 

Individuals  requesting  access  to 
information  not  generally  available  to 
the  public  imder  the  Act,  must  also 
comply  with  OPM’s  Privacy  Act 
regulations  regarding  veriHcation  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Since  the  information  in  these  records 
is  updated  on  a  periodic  basis,  most 
record  corrections  can  be  handled 
through  established  administrative 
procedures  for  updating  the  records.  . 
However,  individuals  can  obtain 
information  on  the  procedures  for 
contesting  the  records  under  the 
provisions  of  the  Privacy  Act  by 
contacting  the  appropriate  system 
manager  indicated  above. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  subject  individual  or  by  a 
designated  person  such  as  a  trustee, 
attorney,  accountant,  or  relative; 

b.  Federal  officials  who  review  the 
statements  to  make  conflict  of  interest 
determinations; 

c.  Persons  alleging  conflicts  of 
interests  and  persons  contacted  during 
any  investigation  of  the  allegations. 

OPM/GOVT— 5 

SYSTEM  NAME: 

Recruiting,  Examining,  and  Placement 
Records. 
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SYSTEM  location: 

Associate  Director  for  Staffing 
Services,  Office  of  Personnel 
Management,  1900  E  Street,  N.W., 
Washington,  D.C.  20415,  0PM  regional 
and  area  ofHces  (see  list  of  OPM 
regional  ofSce  addresses  in  the 
Appendix),  Office  of  Personnel 
Management  Job  Information  Centers, 
and  personnel  or  other  designated 
offices  of  Federal  agencies  that  are 
authorized  to  make  appointments  and  to 
act  for  the  Office  by  delegated  authority. 

CATEGORIES  Of  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  have  applied  to  the 
Office  of  Personnel  Management  or 
agencies  for  Federal  employment  and 
current  and  former  Federal  employees 
submitting  applications  for  other 
positions  in  the  Federal  service. 

categories  of  records  in  the  system: 

In  general,  all  records  in  this  system 
contain  identifying  information 
including:  name,  date  of  birth,  Social 
Security  Number,  and  home  address. 
These  records  pertain  to  assembled  and 
unassembled  examining  procedures  and 
contain  information  related  to  both 
competitive  examinations  and  to  certain 
noncompetitive  actions  such  as 
determinations  of  time-in-grade 
restriction  waiver,  waiver  of 
qualification  requirement  determination, 
and  variations  in  regulatory 
requirements  in  individual  cases.  This 
system  includes  such  records  as: 

a.  Applications  for  employment  that 
contain  information  on  work  and 
educational  experience;  convictions  for 
offenses  against  the  law;  military 
service,  and  indications  of  specialized 
training  or  receipt  of  awards  or  honors. 
These  records  may  also  include  copies 
of  correspondence  between  the 
applicant  and  the  Office  or  agency. 

b.  Results  of  written  exams  and 
indications  of  how  information  in  the 
application  was  rated.  These  records 
also  contain  information  on  the  ranking 
of  an  applicant,  on  his/her  placement  on 
a  list  of  eligibles,  on  what  certificates 
applicants'  names  appeared  on  an 
agency’s  request  for  Office  approval  of 
the  agency's  objection  to  an  eligible's 
qualihcation  and  OPM's  decisions  in  the 
matter,  on  an  agency’s  request  for  Office 
approval  for  the  agency  to  pass  over  an 
eligible  and  OPM’s  decision  in  the 
matter,  and  on  an  agency's  decision  to 
object/pass  over  an  eligible  where  the 
agency  has  authority  to  make  such 
decisions  under  agreement  with  OPM. 

c.  Records  regarding  OPM's  finql 
decision  regarding  an  agency's  decision 
to  object/pass  over  an  eligible  for 
suitability  or  medical  reasons  or  where 


the  objection/pass  over  decision  applies 
to  a  compensable  preference  eligible 
with  30  percent  or  more  disability. 

d.  Responses  to  and  results  of 
approved  personality  or  similar  tests 
administered  by  the  Office  or  agency. 

e.  Records  relating  to  rating  appeals 
Filed  with  the  Office  or  agency. 

f.  Registration  sheets  completed  by 
displaced  employees  or  displaced 
employee  control  cards  and  related 
documents  regarding  such  individuals. 

g.  Records  concerning  non¬ 
competitive  action  cases  referred  to  the 
Office  for  decision.  These  files  include 
such  records  as  waiver  of  time  in  grade 
requirements,  decision  on  superior 
qualification  appointments,  temporary 
appointments  outside  a  register,  and 
waiver  of  requirement  to  reduce  retired 
pay.  Authority  for  making  decisions  on 
many  of  these  actions  has  also  been 
delegated  to  agencies.  The  records 
retained  by  the  Office  on  such  actions 
and  copies  of  such  files  retained  by  the 
agency  submitting  the  request  to  OPM, 
along  with  records  that  agencies  ' 
maintained  as  a  result  of  OPM's 
delegation  of  authorities  are  considered 
part  of  this  system  of  records. 

h.  Records  retained  to  support 
Schedule  A  appointments  of  severely 
phyically  handicapped  individuals,  both 
retained  by  OPM  and  agencies  acting 
under  OPM  delegated  authorities,  are 
part  of  this  system. 

i.  Agency  applicant  supply  file 
systems  (where  the  agency  retains 
applications,  resumes,  and  other  related 
records  for  hard  to  fill  or  unique 
positions,  for  future  consideration), 
along  with  any  pre-employment 
vouchers  obtained  in  connection  with  an 
agency's  processing  of  an  application, 
are  included  in  this  system. 

j.  Records  derived  from  OPM- 
developed  assessment  center  exercises. 

Note. — ^To  the  extent  that  an  agency 
utilizes  an  automated  medium  in  connection 
with  maintenance  of  this  system  or  records, 
the  automated  versions  of  these  records  are 
considered  covered  by  this  system  of  records. 

authority  FOR  MAINTENANCE  OF  THE 

system: 

Title  5  U.S.C..  Sections  1302,  3109, 

3301,  3302,  3304,  3306,  3307,  3309,  3313, 
3317,  3318,  3319,  3326,  4103,  5532.  5533. 
and  5723;  Executive  Order  9397. 

PURPOSE(S): 

The  records  are  used  to  consider 
individuals  who  have  applied  for 
positions  in  the  Federal  service  by 
making  determinations  of  qualifications 
including  medical  qualifications,  for 
positions  applied  for,  and  to  rate  and 
rank  applicants  applying  for  the  same  or 
similar  positions.  They  are  also  used  to 


refer  candidates  to  Federal  agencies  for 
employment  considerations,  including 
appointment,  transfer,  reinstatement, 
reassignment,  or  promotion.  Records 
derived  from  OPM-developed 
assessment  center  exercises  may  be 
used  to  determine  training  needs  of 
participants.  These  records  may  also  be 
used  to  locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  applicants  including 
current  and  former  Federal  employees  to 
Federal  agencies  for  employment 
consideration  for  employment,  transfer, 
reassignment,  reinstatement,  or 
promotion. 

b.  With  the  permission  of  the 
applicant,  to  refer  applicants  to  State 
and  local  governments,  congressional 
offices,  international  organizations,  and 
other  public  offices  for  employment 
consideration. 

c.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of 
positions,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other 
benefit. 

e.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  positions, 
the  letting  of  a  contract,  or  the  issuance 
of  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

f.  To  disclose  information  to  the  Office 
of  Management  and  Budget  at  any  stage 
in  the  legislative  coordination  and 
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clearance  process  in  connection  with 
private  relief  legislation  as  set  forth  in 
OMB  Circular  No.  A-19. 

g.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

h.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

i.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

|.  By  the  agency  maintaining  the 
records  by  the  Office  to  locate 
individuals  for  personnel  research  or 
survey  response,  and  in  the  production 
of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

k.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as  prescribed 
in  5  U.S.C.  1205  and  1206.  or  as  may  be 
authorized  by  law. 

l.  To  disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
when  requested  in  connection  with 
investigations  into  alleged  or  possible 
discrimination  practices  in  the  Federal 
sector,  examination  of  Federal 
affirmative  employment  programs, 
compliance  by  Federal  agencies  with 
the  Uniform  Guidelines  on  Employee 
Selection  Procedures,  or  other  functions 
vested  in  the  Commission  by  the 
President’s  Reorganization  Plan  No.  1  of 
1978,  and  to  otherwise  ensure 
compliance  with  the  provisions  of  5 
U.S.C.  7201. 

m.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 

n.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  an 
appearance  of  a  witness,  information 


that  is  relevant  to  the  subject  matter 
involved  in  a  pending  judicial  or 
administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING. 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
tapes,  discs,  punched  cards,  microfiche, 
cards,  lists,  and  forms. 

retrievabiuty: 

Records  are  retrieved  by  the  name, 
date  of  birth,  or  Social  Security  Number 
of  the  individual  on  whom  they  are 
maintained. 

safeguards: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  DISPOSAL! 

Records  in  this  system  are  retained 
for  varying  lengths  of  time,  ranging  from 
a  few  months  to  five  years.  Most  records 
are  retained  for  a  period  of  one  or  two 
years.  Some  records,  such  as  individual 
applications,  become  part  of  the 
person's  permanent  official  records 
when  hired,  while  some  records,  e.g., 
non-competitive  action  case  files,  are 
retained  for  five  years.  Some  records  are 
destroyed  be  shredding  or  burning  while 
magentic  tapes  of  disks  are  erased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director  for  Staffing 
Services,  Office  of  Personnel 
Management,  1900  E  Street,  N.W.. 
Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE.' 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  agency  or  OPM  office  where 
application  was  made,  or  where  an 
examination  was  taken.  Resource 
specialists  should  contact  the  OPM  Area 
Office  which  provides  examining  and 
rating  assistance.  Individuals  must 
provide  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Identification  number  (if  known). 

e.  Approximate  date  of  record. 

f.  Title  of  examination  or 
announcement  with  which  concerned. 

g.  Geographic  area  in  which 
consideration  was  requested. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(c)(3)  and  (d). 


regarding  access  to  records.  The  section 
of  this  notice  title  “Systems  exempted 
from  certain  provisions  of  the  Act," 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  request  access  to 
their  non-exempt  records  should  contact 
the  agency  or  OPM  office  where 
application  was  made,  or  where  an 
examination  was  taken.  Resource 
specialists  should  contact  the  OPM  Area 
Office  providing  examining  and  rating 
assistance.  Individuals  must  provide  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Identification  number  (if  known). 

e.  Approximate  date  of  record. 

f.  Title  of  examination  or 
announcement  with  which  concerned. 

g.  Geographic  area  in  which 
consideration  was  requested. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  of  records.  The  section  of 
the  notice  title  “Systems  exempted  fiom 
certain  provisions  of  the  Act."  which 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  from  amendment.  An 
individual  may  contact  the  agency  or  an 
OPM  office  where  his  or  her  application 
is  filed  at  any  time  to  update 
qualifications,  education,  experience,  or 
other  data  maintained  in  the  system. 
Such  regular  administrative  updating  of 
records  should  not  be  requested  under 
the  provisions  of  the  Privacy  Act. 
However,  individuals  wishing  to  request 
amendment  of  their  records  under  the 
provisions  of  the  Privacy  Act  should 
contact  the  agency  or  OPM  office  where 
application  was  made,  or  where  an 
examination  was  taken.  Resource 
specialists  should  contact  the  OPM  Area 
Office  providing  examining  or  rating 
assistance.  Individuals  must  provide  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Identification  number  (if  known). 

e.  Approximate  date  of  record. 

f.  Title  of  examination  or 
announcement  with  which  concerned. 

g.  Geographic  area  in  which 
coasideration  was  requested. 
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Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendment 
of  records  (5  CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies  or  is  derived  from  information 
the  individual  supplied,  except  reports 
from  medical  personnel  on  physical 
qualifications;  results  of  examination 
which  are  made  known  to  applicants; 
and  vouchers  supplied  by  references  or 
other  sources  which  the  applicant  lists 
or  which  are  developed. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

This  system  contains  investigative 
materials  that  are  used  solely  to 
determine  the  appropriateness  of  a 
request  for  approval  of  an  objection  to 
an  eligible’s  qualifications  for  Federal 
civilian  employment  or  vouchers 
received  during  the  processing  of  an 
application.  The  Privacy  Act,  at  5  U.S,C. 
552a(k](5),  permits  an  agency  to  exempt 
such  investigative  material  from  certain 
provisions  of  the  Act,  to  the  extent  that 
release  of  the  material  to  the  individual 
whom  the  information  is  about  would: 

1.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or, 

2.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

This  system  contains  testing  and 
examination  materials  used  solely  to 
determine  individual  qualifications  for 
appointment  or  promotion  in  the  Federal 
service.  The  Privacy  Act,  at  5  U.S.C. 
552a(k)(6),  permits  an  agency  to  exempt 
all  such  testing  or  examination  material 
and  information  from  certain  provisions 
of  the  Act,  where  disclosure  of  the 
material  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process.  The  Office  of 
Personnel  Management  has  claimed 
exemptions  from  the  requirements  of  5 
U.S.C  552a(d),  which  relate  to  access  to 
and  amendment  of  records. 

The  specific  materials  exempted 
include  but  are  not  limited  to  the 
following: 

a.  Answer  keys. 

b.  Assessment  center  exercises. 

c.  Assessment  center  exercise  reports. 

d.  Assessor  guidance  material. 

a.  Assessment  center  observation 

reports. 


f.  Assessment  center  summary 
reports. 

g.  Item  analyses  and  similar  data 
which  contain  test  keys. 

h.  Ratings  given  for  the  purpose  of 
validating  examinations. 

i.  Rating  schedules,  including 
crediting  plans  and  scoring  formulas  for 
other  selection  procedures. 

j.  Rating  sheets. 

k.  Test  booklets,  including  the  written 
instructions  for  their  preparation. 

l.  Test  item  files. 

m.  Transmutation  tables. 

n.  Test  answer  sheets. 

OPM/GOVT— 6 

SYSTEM  NAME: 

Personnel  Research  and  Test 
Validation  Records. 

SYSTEM  LOCATION: 

Personnel  Research  and  Development 
Center  (PRDC),  Office  of  Personnel 
Management,  Room  3H30, 1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  0PM 
regional  offices  (see  list  of  regional 
office  addresses  in  the  Appendix),  and 
agency  personnel  offices  (or  other 
designated  offices)  conducting  such 
programs. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  Federal 
employees;  applicants  for  Federal 
employment;  current  and  former  State 
.and  local  government  employees; 
applicants  for  State  and  local 
government  employment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include  information  on 
education  and  employment  history,  test 
scores,  responses  to  test  items  and 
questionnaires,  interview  data,  and 
ratings  of  supervisors  regarding  the 
individuals  to  whom  the  records  pertain. 
Additional  information  (race,  national 
origin,  disability  status,  and 
background)  is  collected  from  applicants 
for  certain  examinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Title  5,  U.S.C.  Sections  1303  and  3301. 

PURPOSE(S): 

These  records  are  collected, 
maintained,  and  used  by  the  Office  or 
agencies  for  the  construction,  analysis, 
and  validation  of  written  tests,  and  for 
research  on  and  evaluation  of 
personnel-organizational  measurement 
and  selection  methods.  Such  research 
includes  studies  extending  over  a  period 
of  time  (longitudinal  studies).  Race  and 
national  origin  data  are  used  by 
agencies  to  evaluate  the  role  of 


examinations  in  the  total  employee 
selection  process  and  by  the  Office  in 
assessing  agency  compliance  with  this 
and  other  requirements  of  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures.  Use  of  these  race  and 
national  origin  data  is  limited  to  such 
evaluation  and  oversight  projects 
conducted  by  the  agencies  or  the  Office. 

The  records  also  may  be  used  by  the 
Office  or  employing  agencies  to  locate 
individuals  for  personnel  research.  Data 
are  collected  on  a  project-by-project 
basis  under  conditions  assuring  the 
confidentiality  of  the  information.  No 
personnel  actions  or  selections  are  made 
using  these  research  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Under  normal  circumstances,  no 
individually  identifiable  records  will  be 
provided.  However,  under  those  unusual 
circumstances  where  an  individually 
identifiable  record  is  required,  proper 
safeguards  will  be  maintained  to  protect 
the  information  collected  from 
unwarranted  invasion  of  personal 
privacy.  Such  protection  must  be 
specified  in  writing  by  the  requestor  and 
to  the  satisfaction  of  the  agency  official 
responsible  for  maintaining  the  data 
that  the  proposed  use  of  the  data  is  in 
compliance  with  the  letter  and  spirit  of 
the  Privacy  Act.  Under  these 
circumstances,  the  routine  uses  are  as 
follows; 

a.  By  the  Office  or  employing  agency 
maintaining  the  records  to  locate 
individuals  for  personnel  research  or 
survey  response  and  in  the  production 
of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

b.  To  furnish  personnel  records  and 
information  to  the  Equal  Employment 
Opportunity  Commission  for  use  in 
determining  the  existence  of  adverse 
impact  in  the  total  selection  program,  in 
reviewing  allegations  of  discrimination, 
or  in  assessing  the  status  of  compliance 
with  Federal  law. 

c.  To  furnish  information  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel,  in 
connection  with  actions  by  offices 
relating  to  allegations  of  discriminatory- 
practices  on  the  part  of  an  agency  or 
one  of  its  employees. 
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d.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

f.  To  provide  information  to  a 
congressional  ofHce  from  the  record  of 
an  individual  in  response  to  a  request 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders  and  on  punched  cards,  disks, 
and  magnetic  tape. 

RETRIEV  ability: 

Records  are  generally  maintained  by 
project.  Presonal  information  can  be 
retrieved  by  name  or  personal  identifier 
only  for  certain  research  projects  such 
as  those  involving  longitudinal  studies. 

SAFEGUARDS: 

Records  are  kept  in  locked  files  in  a 
locked  room  with  access  limited  to 
authorized  staff.  Access  to  tape,  disk, 
and  other  files  used  in  data  processing 
will  be  only  by  authorized  staff. 

RETENTION  AND  DISPOSAU 

Records  are  retained  for  two  years 
after  completion  of  the  project  unless 
needed  in  the  course  of  litigation  or 
other  administrative  actions  involving  a 
research  or  test  validation  survey. 
Manual  records  are  destroyed  by 
shreading  or  burning  and  magnetic  tapes 
or  disks  are  erased. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Personnel  Research  and 
Development  Center,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  above,  the  OPM 
regional  office  servicing  the  State  where 
they  are  employed  (see  list  of  OPM 
regional  office  addresses  in  the 
Appendix),  or  their  employing  agency’s 
personnel  office.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 


c.  If  known,  the  title,  time,  and  /or 
place  of  test  validation  research  study  in 
which  individual  participated. 

d.  Social  Security  Number. 

e.  Signature. 

RECORD  ACCESS  PROCEDURES: 

Specific  material  in  this  system  has 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
access  to  records.  The  section  of  this 
notice  titled  “Systems  exempted  from 
certain  provisions  of  the  Act,”  w  hich 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  from  access.  Individuals 
wishing  to  request  access  to  non-exempt 
records  should  contact  the  system 
manager  indicated  above,  the  OMB 
regional  office,  or  their  agency  personnel 
or  other  designated  office,  as 
appropriate.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  D6te  of  birth. 

c.  If  known,  the  title,  time,  and/or 
place  of  test  validation  research  study  in 
which  individual  participated. 

d.  Social  Security  Number. 

e.  Signature. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  verifications 
of  identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Specific  material  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  of  records.  The  section  of 
the  notice  titled  “Systems  exempted 
from  certain  provisions  of  the  Act,” 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment.  Individuals  wishing  to 
request  amendment  of  any  non-exempt 
records  should  contact  the  system 
manager  indicated  above,  the  OPM 
regional  office,  or  their  agency  personnel 
or  other  designated  office,  as 
appropriate.  Individuals  must  furnish 
the  following  for  their  records  to  be 
located  and  identified. 

a.  Full  name. 

b.  Date  of  birth. 

c.  If  known,  the  title,  time,  and/or 
place  of  test  validation  research  study  in 
which  individual  participated. 

d.  Social  Security  Number. 

e.  Signature. 

Individuals  requesting  amendment 
must  also  compy  with  the  Office’s 
Privacy  Act  regulations  regarding 
verification  of  identity  and  amendment 
of  records.  (5  CFR  297.201  and  297.208). 


RECORD  SOURCE  CATEGORIES: 

Individual  Federal.  State,  or  local 
employees  or  applicants,  supervisors, 
assessment  center  assessors,  agency  of 
Office  personnel  files  and  records  (e.g., 
race,  sex,  national  origin,  and  disability 
status  data  from  OPM/GOVT-1  and 
OPM/GOVT-7  systems  of  records). 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  system  contains  testing  and 
examination  materials  that  are  used 
solely  to  determine  individual 
qualifications  for  appointment  or 
promotion  in  the  Federal  service.  'The 
Privacy  Act,  at  5  U.S.C.  55a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  and  examination  material  and 
information  from  certain  provisions  of 
the  Act,  when  the  disclosure  of  the 
material  would  compromise  the 
objectivity  of  fairness  of  the  testing  or 
examination  process.  The  Office  of 
Personnel  Management  has  claimed 
exemptions  from  the  requirements  of  5 
U.S.C.  552a(d),  which  relate  to  access  to 
and  amendment  of  records. 

The  specific  materials  exempted 
include  but  are  not  limited  to  the 
following: 

a.  Answer  keys. 

b.  Assessment  center  exercises. 

c.  Assessment  center  exercise  reports. 

d.  Assessor  guidance  material. 

e.  Assessment  center  observation 
reports. 

f.  Assessment  center  summary 
reports. 

g.  Item  analyses  and  similar  data 
which  contain  test  keys. 

h.  Ratings  given  for  the  purpose  of 
validating  examinations. 

i.  Rating  schedules,  including 
crediting  plans  and  scoring  formulas  for 
other  selection  procedures. 

j.  Rating  sheets. 

k.  Test  booklets,  including  the  written 
instructions  for  their  preparation. 

l.  Test  item  files. 

m.  Transmutation  tables. 

n.  Test  answer  sheets. 

OP/MGOVT-7 
SYSTEM  NAME: 

Applicant  Race,  Sex,  National  Origin, 
and  Disability  Status  Records. 

SYSTEM  location: 

Records  in  this  system  may  be  located 
in  the  following  offices: 

1.  Personnel  Research  and 
Development  Center  (PRDC),  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415: 

2.  Office  of  Affirmative  Employment 
Programs,  Office  of  Personnel 
Management,  1900  E  Street.  N.W.. 
Washington,  D.C.  20415; 
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3.  0PM  Regional  Offices  (see  list  of 
0PM  regional  office  addresses  in  the 
Appendix)  and  any  register-holding  area 
offices  under  the  jurisdiction  of  a 
regional  office;  and 

4.  Agency  Personnel,  Equal 
Employment  Opportunity,  or  Federal 
Equal  Opportunity  Recruitment  Program 
offices  or  other  designated  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  Federal 
employees  and  individuals  who  have 
applied  for  Federal  employment, 
including: 

1.  Applicants  for  examinations 
administered  either  by  0PM  or  by 
agencies. 

2.  Applicants  on  registers  or  in 
inventories  maintained  by  0PM  and 
subject  to  its  regulations. 

3.  Applicants  for  positions  in  agencies 
having  direct  hire  authority  and  using 
their  own  examining  procedures  in 
compliance  with  0PM  regulations: 

4.  Applicants  whose  records  are 
retained  in  an  agency  Equal  Opportunity 
Recruitment  file  (including  any  file  an 
agency  maintains  on  current  employees 
from  under-represented  groups);  and 

5.  Applicants  (including  current  and 
former  Federal  employees)  who  apply 
for  vacancies  announced  under  an 
agency’s  merit  promotion  plan. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include  the  individual’s 
name.  Social  Security  Number,  date  of 
birth,  statement  of  major  field  of  study, 
type  of  current  or  former  Federal 
employment  status  (e.g.,  career  or 
temporary),  applications  showing  work 
and  education  experience,  and  race,  sex, 
national  origin,  and  disability  status 
data. 

Note. — The  race,  national  origin,  and 
disability  status  information  in  this  system 
differs  from  that  which  is  maintained  in  the 
OPM/GOVT-1,  General  Personnel  Records 
system.  In  this  system,  the  information  is 
obtained  by  two  alternative  methods:  (1)  use 
of  0PM  Form  1386,  Background  Survey 
Questionnaire  79-2,  where  individuals,  who 
may  or  may  not  currently  be  Federal 
employees,  identify  themselves  as  to  race 
and  national  origin  and  indicate  whether  they 
have  a  disability;  (2)  for  applicants  who  are 
current  Federal  employees,  at  the  agency’s 
option  from  the  OPM/GOVT-1  system,  where 
race  ancLnational  origin  are  recorded  by 
visual  observation  while  disability  status  is 
obtained  by  use  of  Standard  Form  256,  Self 
Identification  of  Medical  Disability,  which 
allows  for  a  description  by  self  identific.<lion 
of  the  handicap.  Further,  race  and  national 
origin  are  defined  on  OPM  Form  1386  in 
accordance  with  the  Department  of 
Commerce’s  Statistical  Policy  Directive  15, 
while  the  definitions  of  race  and  national 
origin  used  for  the  OPM/GOVT-1  system  are 
as  sho%vn  in  FPM  Chapter  713,  subchapter  3. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  7201;  Sections  4A,  4B,  15A  (1) 
and  (2),  15B(11),  and  15D(11),  Uniform 
Guideline  on  Employee  Selection 
Procedures  (1978),  43  FR  38297  et  seq, 
(August  25, 1978);  29  CFR  1613.301;  and  5 
CFR  720.301. 

PURPOSE(S): 

These  records  are  used  by  OPM  and 
agencies  to: 

1.  Evaluate  personnel/organizational 
measurement  and  selection  methods; 

2.  Implement  and  evaluate  agency 
affirmative  employment  programs; 

3.  Implement  and  evaluate  agency 
Federal  Equal  Opportunity  Recruitment 
Programs  (including  establishment  of 
minority  recruitment  files): 

4.  Enable  the  Office  to  meet  its 
responsibility  to  assess  an  agency’s 
implementation  of  the  Federal  Equal 
Opportunity  Recruitment  Program. 

5.  Determine  adverse  impact  in  the 
selection  process  as  required  by  the 
Uniform  Guidelines  cited  in  the 
“Authority"  section  above.  (See  also 
“Questions  and  Answers,”  on  those 
Guidelines  published  at  44  FR  11996, 
March  2, 1979):  and 

6.  Locate  individuals  for  personnel 
research. 

Note. — ^These  data  are  maintained  under 
conditions  that  ensure  that  the  individual’s 
identification  as  to  race,  sex,  national  origin, 
or  disability  status,  does  not  accompany  that 
individual’s  application  nor  is  otherwise 
made  known  when  the  individual  is  under 
consideration  by  a  selecting  official. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses;  a.  To 
disclose  information  to  the  Equal 
Employment  Opportunity  Commission 
(EEOC),  in  response  to  its  request  for 
use  in  the  conduct  of  an  examination  of 
an  agency’s  compliance  with  affirmative 
action  plan  instructions  and  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures  (1978),  or  other  requirements 
imposed  on  agencies  under  EEOC 
authorities  promulgated  in 
Reorganization  Plan  No.  1  of  1978,  in 
connection  with  agency  Equal 
Employment  Opportunity  programs. 

b.  To  disclose  information  to  the  Merit 
Systems  Protection  Board,  including  the 
Office  of  the  Special  Counsel,  in 
response  to  its  request  in  connection 
with  the  processing  of  appeals,  special 
studies  relating  to  the  civil  service  and 
other  merit  systems  in  the  executive 
branch,  investigations  into  allegations  of 
prohibited  personnel  practices,  and  such 
other  functions,  e.g.,  as  prescribed  in  5 
U.S.C.  1205  and  1206,  or  as  may  be 
authorized  by  law. 


c.  By  the  Office  or  employing  agency 
maintaining  the  records  to  locate 
individuals  for  personnel  research  or 
survey  response  and  in  the  production 
of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

d.  To  disclose  information  to  a 
Federal  agency  in  response  to  its  request 
for  use  in  its  Federal  Equal  Opportunity 
Recruitment  Program,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  agency’s  efforts  in 
identifying  possible  sources  for  minority 
recruitment. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  the  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders,  on  magnetic  tape,  and  on  disks. 

retrievability: 

Records  are  retrieved  by  the  name 
and  Social  Security  Number  of  the 
individuals  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  retained  in  lockable 
metal  filing  cabinets  in  a  secured  room 
or  in  a  computerized  system  accessible 
by  confidential  passwords  issued  only 
to  specific  personnel. 

RETENTION  AND  DISPOSAU 

Records  are  generally  retained  for  two 
years,  except  when  needed  to  process 
applications  or  to  prepare  adverse 
impact  and  related  reports,  or  for  as 
long  as  an  application  is  still  under 
consideration  for  selection  purposes. 
Where  records  are  needed  in  the  course 
of  an  administrative  procedure  or 
litigation  they  may  be  maintained  until 
the  administrative  procedure  or 


Federal  Register  /  Vol.  45,  No.  229  /  Tuesday,  November  25,  1980  /  Notices 


78427 


litigation  is  completed.  Manual  records 
are  shredded  or  burned  and  magnetic 
tapes  or  disks  are  erased. 

Note. — Where  an  agency  retains  an 
automated  version  of  any  of  the  records  in 
this  system,  maintenance  of  that  record 
beyond  the  above  retention  schedules  is 
permitted  for  historical  or  statistical  analysis, 
but  only  so  long  as  the  record  is  not  used  in  a 
determination  directly  affecting  the 
individual  about  whom  the  record  pertains 
after  the  prescribed  destruction  date, 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Personnel  Research  and 
Development  Center  (PRDC),  Office  of 
Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Those  individuals  wishing  to  inquire  if 
this  system  contains  information  about 
them  should  contact  the  system  manager 
listed  above,  OPM  regional  ofHces  (see 
list  of  OPM  regional  office  addresses  in 
the  Appendix]  covering  the  State 
wherein  the  application  for  Federal 
employment  was  directly  filed  with  an 
OPM  office,  or  the  Personnel,  Equal 
Employment  Opportunity,  or  Federal 
Equal  Employment  Opportunity 
Recruitment  office  or  other  designated 
office  at  the  agency  where  they  filed  an 
application  or  where  they  are  employed. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Social  Security  Number. 

c.  Title  of  examination,  position,  or 
vacancy  announcement  for  which  they 
filed. 

d.  The  OPM  or  agency  office  where 
they  are  employed  or  submitted  the 
information. 

e.  Signature. 

RECORDS  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  appropriate  office  shown  in 
the  “Notification  procedure”  section. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Social  Security  Number. 

c.  Title  of  examination,  position,  or 
vacancy  announcement  for  which  they 
filed. 

d.  The  OPM  or  agency  office  where 
they  are  employed  or  submitted  the 
information. 

e.  Signature. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 


CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  office  shown  in 
the  "Notification  procedure”  section. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Social  Security  Number. 

c.  Title  of  examination,  position,  or 
vacancy  announcement  for  which  they 
filed. 

d.  The  OPM  or  agency  office  where 
they  are  employed  or  submitted  the 
information. 

e.  Signature. 

An  individual  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  amendment  of  records  (5 
CFR  297.201  and  297.208). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  to  whom  the  record  pertains, 
on  Personnel  Research  Questionnaire 
79-1  (OPM  Form  1377)  or  Background 
Survey  Questionnaire  79-2  (OPM  Form 
1386),  or  is  obtained  from  other  agency 
or  Office  records  (e.g.,  race,  sex, 
national  origin,  and  disability  status 
data  may  be  obtained  from  the  OPM/ 
GOVT-1  General  Personnel  Records 
system). 

OPM/GOVT— 8 

SYSTEM  NAME: 

Confidential  Statements  of 
Employment  and  Financial  Interests. 

SYSTEM  LOCATION: 

Office  of  Government  Ethics,  Office  of 
Personnel  Management,  1717  H  Street 
NW.,  Washington,  D.C.  20419  and 
designated  agency  ethics  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Certain  Presidential  appointees  in  the 
Executive  Office  of  the  President,  the 
head  of  each  agency,  Presidentially 
appointed  full-time  members  of 
committees,  boards,  or  commissions  and 
other  officers  and  employees  who  are 
required  by  their  agency  under 
Executive  Order  11222  and  5  CFR  Part 
735  to  file  such  statements.  The  system 
includes  both  former  and  current 
employees  in  these  categories. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  statements  of 
personal  and  family  holdings  and  other 
interests  in  business  enterprises  and 
real  property;  listings  of  creditors  and 
outside  employment;  opinioqs  of 
counsel;  confirmation  material;  and 


other  information  related  to  conflict  of 
interest  determinations. 

AUTHORITV  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  11222. 

PURPOSE(S): 

'  These  records  are  maintained  to  meet 
requirements  of  Executive  Order  11222 
regarding  the  filing  of  employment  and 
financial  interest  statements.  Such 
statements  are  required  to  assure 
compliance  with  the  standards  of 
conduct  for  Government  employees 
contained  in  the  Executive  Order  and 
title  18  of  the  U.S.  Code,  and  to 
determine  if  a  conflict  of  interest  exists 
between  the  employment  of  individuals 
by  the  Federal  Government  and  their 
personal  employment  and  financial 
interests.  To  enable  the  Director,  Office 
of  Government  Ethics,  to  ensure  that 
these  purposes  are  met,  agency 
maintained  records  are  to  be  made 
available  to  that  office  on  request. 

Note. — When  an  agency  is  requested  to 
furnish  such  records  to  the  Director,  Office  of 
Government  Ethics,  such  a  disclosure  is  to  be 
considered  as  made  pursuant  to  provisions  of 
the  Privacy  Act  (5  U.S.C.  552a(b)(l]). 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  The 
statements  and  amended  statements 
required  by  or  pursuant  to  Executive 
Older  11222,,  Part  IV,  are  to  be  held  in 
confidence  and  no  information  shall  be 
disclosed  except; 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

c.  To  disclose  information  to  any 
source  where  necessary  to  obtain 
information  relevant  to  a  conflict-of- 
interest  investigation  or  determination. 

d.  By  the  National  Archives  and 
Records  Service  (General  Serv'ices 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

e.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
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witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

retrievability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  file  cabinets  to  which  only 
authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  disposed  of  5  years 
after  the  date  they  are  filed  by  the 
individual.  Disposal  is  by  burning  or 
shredding. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  system  managers  are: 

1.  For  records  filed  directly  with  the 
Office  of  Government  Ethics,  the  system 
manager  is  the  Director,  Office  of 
Government  Ethics,  Office  of  Personnel 
Management,  1717  H  Street  NW.. 
Washington,  D.C.  20419;  and 

2.  For  records  filed  with  designated 
agency  ethics  officials  the  system 
manager  is:  Designated  Agency  Ethics 
Official,  Headquarters,  Department  or 
Agency,  Washington,  D.C.,  (ZIP  code). 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  system  manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Depiirtment  or  agency  and 
component  with  which  employed. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  system  manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Depart.ment  or  agency  and 
component  with  which  employed. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  verification  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 


CONTESTING  RECORD  PROCEDURES: 

Since  the  information  in  these  records 
is  updated  on  a  periodic  basis,  most 
record  corrections  can  be  handled 
through  established  administrative 
procedures  for  updating  the  records. 
However,  individuals  can  obtain 
information  on  the  procedures  for 
contesting  the  records  under  the 
provisions  of  the  Privacy  Act  by 
contacting  the  appropriate  system 
manager  indicated  above. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  subject  individual  or  by  a 
designated  person  such  as  a  trustee, 
attorney,  accountant,  or  relative; 

b.  Federal  officials  w^ho  review  the 
statements  to  make  conflict  of  interest 
determinations. 

c.  Persons  alleging  conflicts  of 
interests  and  persons  contacted  during 
any  investigation  of  the  allegations. 

OPM/GOVT— 9 

SYSTEM  NAME: 

File  on  Position  Classification  Review 
Requests  (Appeals)  and  Grade  and  Pay 
Retentian  Appeals. 

SYSTEM  LOCATION: 

These  records  are  located  at  the 
Office  of  Personnel  Management,  1900  E 
Street  NW.,  Washington,  D.C.  20415, 
OPM’s  regional  offices  (see  list  of  0PM 
regional  office  addresses  in  the 
Appendix),  agency  personnel  offices  (or 
other  designated  offices),  and  Federal 
records  centers. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

a.  Current  and  former  Federal 
employees  who  have  filed  requests  for 
review  of  a  position  classification 
decision  W'ith  Agency  Compliance  and 
Evaluation,  Office  of  Personnel 
Management,  an  0PM  regional  office,  or 
with  their  agency. 

b.  Current  and  former  Federal 
employees  who  have  filed  a  retained 
grade  and  rate  of  pay  appeal  with 
Agency  Compliance  and  Evaluation. 
Office  of  Personnel  Management. 

categories  of  records  in  the  system: 

This  system  of  records  contains 
information  or  documents  relating  to  the 
processing  adjudication  of  a  request  for 
review  of  a  position  classification 
decision  or  retained  grade  and  rate  of 
pay  appeal.  The  records  may  include 
information  and  documents  regarding  a 
personnel  action  of  the  agency  involved, 
and  the  decision  or  determination 
rendered  by  an  agency  regarding  the 
classifying  of  a  position  on  whether  an 


employee  is  to  remain  in  a  retained 
grade  and  rate  of  pay  category.  This 
system  may  also  include  transcripts  of 
agency  hearings  and  statements  from 
agency  employees. 

Note.—  Agency  files  created  when  an 
employee  requests  review  of  a  position 
classification  decision,  when  the  review 
decision  is  not  subsequently  forwarded  to 
OPM  for  antober  review,  are  also  covered  by 
this  system  notice.  If  an  agency  creates  a  file 
when  its  employee  submits  a  grade  and  pay 
retention  appeal  to  OPM,  that  file  maintained 
by  the  agency  is  also  covered  by  this  notice. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  5115  and  5366  of  title  5,  U.S. 
Code. 

purpose(s): 

These  records  are  primarily  used  to 
document  the  processing  and 
adjudication  of  a  request  for  review  of  a 
position  classification  or  a  retained 
grade  and  rate  of  pay  appeal  action. 
Internally,  the  Office  may  use  these 
records  to  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  aii  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
adjudicating  an  appeal  or  request  for  a 
position  classification  review  to  the 
extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose(s)  of  the  request,  and  to  identify 
the  type  of  information  requested. 

e.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring,  retention,  or 
assignment  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
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of  an  individual,  the  classifying  of  jobs, 
to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  Office  of  Personnel 
Management  or  an  agency  in  the 
production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
for  related  work  force  studies.  While 
published  statistics  and  studies  do  not 
contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of 
data  included  in  the  study  may  be 
structured  in  such  a  way  as  to  make  the 
data  individually  identihable  by 
inference. 

h.  By  the  National  Archives  and 
Records  Service  [General  Services 
Administration]  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel,  when  requested  in  connection 
with  appeals,  special  studies  of  the  civil 
service  and  other  merit  systems,  review 
of  Office  rules  and  regulations, 
investigations  of  alleged  or  possible 
prohibited  personnel  practices,  and 
such  other  functions,  e.g.,  as 
promulgated  in  5  U.S.C.  1205  and  1206; 
or  as  may  be  authorized  by  law. 

k.  To  disclose  information  to  the 
Equal  Employment  Opportunity 
Commission  when  requested  in 
connection  with  investigations  into 
alleged  or  possible  discrimination 
practices  in  the  Federal  sector, 
examination  of  Federal  affirmative 
employment  programs,  compliance  by 
Federal  agencies  with  the  Uniform 
Guidelines  on  Employee  Selection 
Procedures,  or  other  functions  vested  in 
the  Commission  by  the  President’s 
Reorganization  Plan  No.  1  of  1978,  and 
to  otherwise  ensure  compliance  with  the 
provisions  of  5  U.S.C.  7201. 

l.  To  disclose  information  to  the 
Federal  Labor  Relations  Authority  or  its 
General  Counsel  when  requested  in 
connection  with  investigations  of 
allegations  of  unfair  labor  practices  or 
matters  before  the  Federal  Service 
Impasses  Panel. 


POUCIES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders  and  binders  and  on  index  cards, 
magnetic  tape,  and  microfiche. 

retrievabiuty: 

These  records  are  retrieved  by  the 
subject  individual’s  name,  and  the  name 
of  the  employing  agency  of  the 
individual  on  whom  the  record  is 
maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  a  secured 
room,  with  access  limited  to  those 
persons  whose  ofHcial  duties  require 
such  access. 

RETENTION  ANO  DISPOSAL: 

Records  related  to  a  request  for 
review  of  a  position  classification 
decision  and  retained  rate  of  pay  appeal 
files  are  maintained  for  seven  years 
after  closing  action  on  the  case.  Some 
records  are  destroyed  by  shredding  or 
burning  while  magnetic  tapes  are 
erased. 

SYSTEM  MANAGER(S)  ANO  ADDRESS: 

Assistant  Director  for  Agency 
Compliance  and  Evaluation;  Offlce  of 
Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact: 

a.  For  records  pertaining  to  grade  and 
pay  retention  appeals,  the  system 
manager  shown  above  or  the 
appropriate  OPM  regional  office; 

b.  For  records  pertaining  to  requests 
for  review  of  an  agency  position 
classiHcation  decision,  where  the 
request  for  review  was  made  only  to  the 
Ofhce,  the  system  manager  shown 
above  or  the  OPM  regional  office,  as 
appropriate.  (See  list  of  OPM  regional 
cMce  addresses  in  the  Appendix.) 

c.  For  records  pertaining  to  requests 
for  a  position  classification  review  filed 
with  an  agency,  whether  or  not  a 
request  for  a  review  of  the  agency 
decision  is  filed  with  the  Office,  the 
agency  personnel  officer  or  other 
designated  ofHcer. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identihed: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Agency  in  which  employed  when 
the  request  for  review  or  appeal  was 
Bled  and  the  approximate  dates  of  the 
closing  of  the  case. 


d.  Kind  of  action  (e.g.,  position 
classification  review  or  retained  grade 
and  rate  of  pay  appeal). 

RECORD  ACCESS  PROCEDURES: 

Individuals  who  have  Bled  a  position 
classiBcation  review  request  or  a  grade 
and  pay  retention  appeal,  must  be 
provided  access  to  the  record.  However, 
after  the  review  or  appeal  has  been 
closed,  an  individual  may  request 
access  to  the  ofBcial  copy  of  the  record 
by  writing  the  ofBcial  indicated  in  the 
“NotiBcation  procedures  section.” 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identiBed: 

a.  Full  name. 

b.  Agency  in  which  employed  when 
the  request  for  review  or  appeal  was 
Bled  and  the  approximate  date  of  the 
closing  of  the  case. 

c.  Kind  of  action  (e.g.,  position 
classiBcation  review  or  grade  and  pay 
retention  appeal). 

Individuals  requesting  access  must 
also  follow  the  OfBce’s  Privacy  Act 
regulations  regarding  veriBcation  of 
identity  and  access  to  records  (5  CFR 
297.201  and  297.203). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasijudicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case, 
and  will  not  include  a  review  of  the 
merits  of  the  action,  determination,  or 
Bnding.  Individuals  wishing  to  request 
an  amendment  to  their  records  to 
correct  factual  errors  should  contact  the 
appropriate  ofBcial  indicated  in  the 
“Notification  procedures  section." 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identiBed: 

a.  Full  name. 

b.  Agency  in  which  employed  when 
the  request  for  review  of  appeal  was 
Bled  and  the  approximate  date  of  the 
closing  of  the  case. 

c.  Kind  of  action  (e.g.,  position 
classiBcation  review  or  retained  grade 
and  rate  of  pay  appeal). 

Individuals  requesting  amendment  of 
their  records  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  verification  of  identity  and 
amendment  of  records  (5  CFR  297.201 
and  297.208). 
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RECORD  SOURCE  CATEGORIES: 

a.  Individual  to  whom  the  record 
pertains. 

b.  Agency  and/or  Office  records 
related  to  the  action. 

c.  Statements  from  employees  or 
testimony  of  witnesses. 

d.  Transcript  of  hearings. 

Appendix 

An  individual  can  obtain  information 
regarding  the  location  of  systems  of 
records  that  may  contain  personal 
information  on  him  or  her  by  contacting 
in  person  or  in  writing  one  of  the  offices 
indicated  below  that  is  nearest  to  where 
he  or  she  resides. 

Offlce  of  Personnel  Management 
Regional  and  Area  Offices 
Southeast  Region 

Richard  B.  Russell  Federal  Building,  75 
Spring  Street,  S.W.,  Atlanta,  Georgia 
30303 

Area  Offices 

Southerland  Building,  806  Governors 
Dr.  S.W.,  Huntsville,  Alabama,  35801 
Federal  Building,  80  N.  Hughey 
Avenue,  Orlando,  Florida  32801. 

Federal  Office  Building,  275  Peachtree 
St.,  N.E.,  Atlanta,  Georgia  30303. 

600  Federal  Place,  Louisville, 

Kentucky  40202. 

802  N.  State  St.,  Jackson,  Mississippi 
39201. 

310  New  Bern  Ave.,  Raleigh.  North 
Carolina  27601, 

Federal  Office  Building.  334  Meeting 
St..  Charleston,  South  Carolina  29403. 

100  N.  Main  St.,  Memphis,  Tennessee 
38103. 

New  England  Region 

John  W.  McCormack  Post  Office  and 
Courthouse  Building,  Boston, 
Massachusetts  02109. 

Area  Offices 

Federal  Building,  450  Main  St.. 
Hartford,  Connecticut  06103. 

Federal  Building,  Augusta,  Ma'ine 
04330. 

3  Center  Plaza,  Boston.  Massachusetts 
02108. 

Federal  Building,  Portsmouth,  New 
Hampshire  03801. 

Federal-Post  Office  Building,  Kennedy 
Plaza,  Providence,  Rhode  Island  02903. 

Federal  Building,  Burlington,  Vermont 
05401. 

Great  Lakes  Region  . 

Federal  Office  Building,  29th  Floor, 

230  South  Dearborn  St.,  Chicago,  Illinois 
60604. 


Area  Offices 

219  S.  Dearborn  St.,  Chicago,  Illinois 
60604 

U.S.  Courthouse  and  Federal  Building, 
46  E.  Ohio  St.,  Indianapolis,  Indiana 
46204. 

477  Michigan  Ave.,  Room  565,  Detroit, 
Michigan  48226. 

Federal  Building,  Room  196,  Fort 
Snelling,  Twin  Cities,  Minnesota  55111. 

U.S.  Courthouse  and  Federal  Building, 
Room  507,  200  W.  2nd  Street,  Dayton, 
Ohio  45402. 

161  W.  Wisconsin  Ave.,  Milwaukee, 
Wisconsin  53203. 

Southwest  Region 

1100  Commerce  St.,  Dallas,  Texas 
75242. 

Area  Offices 

Federal  Building,  610  South  St.,  New 
Orleans,  Louisiana  70130. 

421  Gold  Ave.,  S.W.  Albuquerque, 

New  Mexico  87102. 

210  NW.  6th  St.,  Oklahoma  City, 
Oklahoma  73102. 

1100  Commerce  St.,  Room  6B4,  Dallas 
Texas  75242. 

643  E.  Durango  Blvd.,  San  Antonio, 
Texas  78206. 

Rocky  Mountain  Region 

Building  20,  Denver  Federal  Center, 
Denver,  Colorado  80225. 

Area  Offices 

U.S.  Post  Office  Building,  1845 
Sherman  Street,  Denver,  Colorado  80203. 

130  Neill  Ave.,  Helena,  Montana 
59601. 

657  2nd  Ave.  North,  Fargo,  North 
Dakota  58102. 

Federal  Building-U.S.  Courthouse, 
Room  201, 515  9th  St.,  Rapid  City,  South 
Dakota  57701. 

350  S.  Main  St.,  Room  484,  Salt  Lake 
City,  Utah  84101. 

1805  Capitol  Avenue,  P.O.  Box  967, 
Cheyenne,  Wyoming  82001. 

Eastern  Region 

New  Federal  Building,  26  Federal 
Plaza,  New  York,  New  York  10007. 

Area  Offices 

970  Broad  St.,  Newark,  New  Jersey 
07102. 

26  Federal  Plaza,  New  York,  New 
York  10007. 

U.S.  Courthouse  and  Federal  Bldg., 

100  S.  Clinton  St.,  Syracuse,  New  York 
13202. 

U.S.  Courthouse  and  Federal  Office 
Building,  Carlos  A.  Chardon  St.,  Hato 
Rey,  Puerto  Rico  00918. 


Mid-Atlantic  Region 

William  J.  Green,  Jr„  Federal  Building, 
600  Arch  St.,  Philadelphia,  Pennsylvania 
19106. 

Area  Offices 

Federal  Office  Building,  844  King  St., 
Wilmington,  Delaware  19801. 

Federal  Building,  Lombard  St.  and 
Hopkins  Place,  Baltimore,  Maryland 
21201. 

William  J.  Green,  Jr.,  Federal  Building, 
600  Arch  St.,  Philadelphia,  Pennsylvania 
19106. 

Federal  Building,  1000  Liberty  Ave., 
Pittsburgh,  Pennsylvania  15222. 

Atlantic  National  Bank  Building,  415 
St.  Paul  Blvd.,  Norfolk,  Virginia  23510. 

Federal  Building,  500  Quarrier  St., 
Charleston,  West  Virginia  25301. 

Mid-Continent  Region 

1256  Federal  Building,  1520  Market  St., 
St.  Louis,  Missouri  63103. 

Area  Offices 

120  S.  Market  St.,  Wichita,  Kansas 
67202. 

601  E.  12th  St.,  Kansas  City,  Missouri 
64106. 

1520  Market  St.,  St.  Louis,  Missouri 
63103. 

Western  Region 

525  Market  Street,  San  Francisco, 
California  94105. 

Area  Offices 

522  North  Central  Ave.,  Phoenix, 
Arizona  85004. 

845  S.  Figueroa  Street,  3rd  Floor,  Los 
Angeles,  California  90017. 

650  Capitol  Mall.  Sacramento, 
California  95614. 

880  Front  Street,  San  Diego,  California 
92188. 

525  Market  Street,  San  Francisco, 
California  94105. 

300  Ala  Moana  Boulevard,  Book 
50028,  Honolulu,  Hawaii  96850. 

50  S.  Virginia  St.,  Box  3296,  Reno. 
Nevada  89505. 

Northwest  Region 

Federal  Building,  26th  Floor,  915 
Second  Avenue,  Seattle,  Washington 
98174. 

Area  Offices 

701  C  Street,  Box  22,  Anchorage, 
Alaska  99513. 

Federal  Building,  Room  376, 1220  S.W. 
3rd  St.,  Portland,  Oregon  97204. 

Federal  Building.  26th  Floor,  915 
Second  Ave.,  Seattle,  Washington  98174. 
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